
State of California

Memorandum

Date: November 6,2009

To: Office of the Commissioner

Business, Transportation and Housing Agency

Attention: Commissioner J, A, Farrow

FTom: DEPARTMENT OF CALIFORNIA HIGFTWAY PATROL
Offrce of the Assistant Commissioner, Inspector General

FileNo.: 005.9968.l6393.TsPevaluation.O10

Subject: FINAL 2009 EVALUATION REPORT OF THE TAX SEIZURE PROGRAM

I am issuing this final evaluation report of the Tax Seizure Program (TSP) pursuant to
Government Code (GC) $13887, the California Highway Patrol (CHP) Audit Charter and the
CHP Audit Plan. The evaluation focused on the Department's involvement in the TSP as

governed by departmental policy contained in Highway Patrol Manual (HPM) 70J9,Tax
Seizure Program Manual.

In May 2009, we convened a team of departmental personnel to evaluate the effectiveness of the
TSP and to identify opportunities to improve the quality and effrciency of departmental
operations. The scope of the evaluation covered the following areas: tax seizure warrant
procedures; seizure of items; prejudgment attachments; property exemptions - third party claims;
undertakings and bonds; Secretary of State alternative levies; claims of exemption; reporting;
sales; distribution from sales; and billing procedures. The team contacted TSP coordinators
within each Division, interviewed and conducted ride-alongs with them to evaluate their
application of policy and the law, and reviewed archival TSP documentation and files. Team
members also consulted with personnel from allied agencies about their tax seizure programs, as

well as with representatives from the taxing agencies to identify any client-specific questions,
comments, and concerns. The evaluation team presented their recommendations to Executive
Management on September 28, 2009. Executive Management's response to the
recommendations is attached and included in the f,rnal report.

Each Office of Primary Interest (OPI) which has been assigned action items as listed in
Executive Management's response memorandum will be required to provide the Ofhce of
Inspections (OISP), through channels, with a status report on implementing the
recommendations. The first status report is due is due to OISP no later than January 12,2010. lf
any of the recommendations remain open on that date, status reports on the six month and one
year anniversary of the date of this memorandum will be requested.
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In accordance with the International Standards for the Professional Practice of Internal Auditing
and Government Code $13887 (a) (2), this report, the response, and any follow-up
documentation is intended for the Office of the Commissioner; Office of the Assistant
Commissioner, Field; Offìce of the Assistant Commissioner, Inspector General; Offrce of Legal
Affairs; Fiscal Management Section; and Ofhce of Inspections. Please note this report
restriction is not meant to limit distribution of the report, which is a matter of public record
pursuant to Government Code $6250 et seq.

Furthermore, in accordance with the Governor's Executive Order S-20-09 to increase
goverrìment transparency this report will be posted on the CHP's internet website, and on the
Office of the Governor's webpage, located on the State's Government website. Should you have
any questions or need additional information, please contact me at (916) 843-3005 or the
evaluation team leader, Assistant Chief Stephen Bell of Northern Division at (530) 225-2715.

#;(*,[*þT=
Assistant Commissioner

Attachments

cc: Ofïrce of the Assistant Commissioner, Field
Off,rce of Legal Affairs
Office of Inspections
Fiscal Management Section



State of California

Memorandum

Date: October 19,2009

Business, Transportation and Housing Agency

To: Office of the Assistant Commissioner, lnspector General

Attention: Assistant Commissioner, M, C. A, Santiago

FTom: DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Ofhce of the Commissioner

FileNo.: 001.9486.16393.TSPevaluation.OO5

Subject: RESPONSE TO STATEV/IDE EVALUATION OF TAX SEIZURE PROGRAM

On September 28,2009, Assistant Chief Stephen Bell, Northern Division and Lieutenant
Marty Maples, Buellton Area presented Executive Management with their evaluation team
findings and recommendations concerning the statewide evaluation of the Department's Tax
Seizure Program (TSP). The following is a summary of the recommendations and Executive
Management's decisions regarding each recommendation.

1. Tax Seizure Warrant Procedures

a, In order to maintain the Department's professional image and consistency throughout the
state, amend the policy in Highway Patrol Manual (HPM) 70.19, Tax Seizure Program
Manual [requiring the wearing of the tan uniform],

. Agree. Assigned to Counterteruorism and Threal Awareness Section (CTAS). The CTAS
is to include policy language to address deconfliction of laclical operations and
incorporate a notification procedure to the Western States Information Network (WSIN).

b. Develop CHP-specific initial and refresher training courses for TSP personnel.

. Agree. Assigned to CTAS.

c, Add the following to policy: criminal history inquiries on debtors may only be conducted
when the TSP officer has specific facts or information which would justify the inquiry (e.g.,
off,rcer safety).

o Disagree in part. Agree with the CHP 2638, Criminal Offender Inþrmation Release Log
requirement. The CTAS is to develop a standardized operations plan in checklist form to
include an fficer saÍety assessment. If this assessment determines that significant fficer
safety issues are present, policy is to require the use ofafull tactical operalions plan
consistent with current departmental policy.

SaÍety, Service, and Security
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d. Require TSP officers to contact the tax agency representative prior to service of a warrant
to verify the current status of the warrant.

. Agree. Combine with recommendalion L g. Assigned to CTAS.

e.ConsidersubscribingtothePACERMwebsite,asa
Department.

c Agree. Interagency agreements are to be revised lo ìnclude a provision which requires
taxing agencies to reimburse the Department for PACER access. Assigned to CTAS.

f. Add a requirement in policy to develop and maintain Standard Operating Procedures
(SOP) to address specific TSP-related issues unique to each Division.

. Agree. Assigned to CTAS.

g. Amend interagency agreements to reflect the Statewide TSP coordinator as the taxing
agencies' first point ofcontact.

. Agree. Combine with recommendation L d. Assigned to CTAS,

h. Maintain a quarterly meeting schedule between the Office of Primary Interest (OPI) and

the taxing agencies to address any issues/concerns.

. Agree. Assigned to CTAS.

i. Designate a uniformed person within the OPI to act as a liaison for the Division TSP
coordinators and taxing agencies.

o Disagree. Maintain a non-uniþrmed liaison, with involvement of uniformed personnel
as needed. Assigned to CTAS.

j. Ensure each Division TSP coordinator has sufficient time allotted to administer the
program,

c Agree. Assigned to CTAS to address in policy. The Office of Assisîant Commissioner,
Field will deliver this message to Field Division commanders during their Field Division
C o mm ander C o nfer en c es.
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2. Seizins Items

a. Discontinue the practice of pre-collecting for service costs associated with the service of
TSP warrants,

. Agree. Assigned to CTAS.

b. Clarify policy to indicate the TSP offrcer shall complete and submit aCHP 472,
Disbursement Requesl every time money is transmitted to Fiscal Management Section
(FMS).

. Deferued pendingfurther research. Evaluation team members and CTAS staff are to
meet with Administrative Services Division (ASD) and the Office of the Assistant
Commissioner, Staff (ACS) to determine lhe most ffictive method of transmittingfunds.
The outcome of this meeting is to be reported by CTAS in their 60 dayfollow-up
memorandum, and if necessary in their six month and one yearþllow-up memorandum.

c. Consider utilizing the State of California Treasurer's Demand Account (TDA) instead of
converting seized money into a cashier's check.

. Defened pendingfurther research. Evaluation team members and CTAS staff are to
meet with ASD and ACS to determine the most effective method of transmittingfunds.
The outcome of this meeting is to be reporled by CTAS in their 60 dayfollow-up
memorandum, and if necessary in their six month and one yearfollow-up memorandum.

d, Request the taxing agencies to clarify the definition of a "money receptacle" in the
warÍant instructions.

. Agree. Assigned to CTAS.

e. Revise the CHP 48I, Tax Seizure Tally Receipl to include a signature box for the debtor
(or his/her agent) to acknowledge the amount of money seized and the amount of money left
in the register,

. Agree. Assigned to CTAS.

f. Develop policy for securing seized assets (money and property) pending transmittal to
FMS or auction.

. Agree. Assigned to CTAS.
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g. Request the taxing agencies to be specific on the wanant instructions as to how much
money a business should be allowed to retain in order to continue doing business.

. Agree. Assigned to CTAS.

h. Discontinue the practice of allowing debtors to make payments at California Highway
Patrol (CHP) offices.

o Agree. Assigned to CTAS.

i. Discontinue the practice of taking seized vehicles out of county for sale.

. Agree. Assigned to CTAS. CTAS staff are to meet with Enforcement Services Division
(ESD) to ensure this issue is addressed in HPM 70.19 and in HPM 81.2, Vehicle
Procedures Manual.

j. Revise policy and Tow Service Agreements to extend the Department's negotiated
evidence tow rate to the taxing agencies.

o Deferred pending further research. Evaluation team members and CTAS staff are to
meet wilh ESD and the Office of Investigations to determine thefeasibility of, and
alternatives to, this recommendation. The outcome of this meeting is to be reported by
CTAS in their 60 day þllow-up memorandum, and if necessary in their six month and one
y ear fo I I ow -up m emor an dum.

3. Preiudsment Attachments

a. No recommendations,

t Agree

4. Property Exemptions - Third Partv Claims

a. No recommendations.

' Agree
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5. Undertakinss/Bonds

a. No recommendations.

t Agree

6. Secretary ofState Levy

a. No recommendations.

o Agree

7. Claim of Exemption

a. No recommendations.

' Agree

8. Reporting

a, Clarify policy to indicate that the "levying officer" is responsible to ensure the taxing
agencies receive all required documentation of the waffant service.

. Agree. Assigned to CTAS.

b. Develop a new CHP form (similar to the CHP 309, Asset Forfeiture Zog) specific to
tracking of TSP cases.

. Agree. Assigned ro CTAS.

9. Sales

a. Revise policy to indicate the levying officer is responsible for the sale and auction of
property to bring the Department into compliance with Code of Civil Procedure (CCP)

$701,s 10.

. Deferred pendingfurther research. Evaluation team members and CTAS slaffare lo
meet with ASD to determine the feasibility of subcontracting þr auction services and
billing taxing agencies for these services. The oulcome of this meeting is to be reported
by CTAS in their 60 dayþllow-up memorandum, and if necessary in their six month and
one y e ar fo I I ow -up memo r øndum.
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b, Ensure Divisions are trained on the proper procedures for release of sold vehicles.

. Agree. Assígned to CTAS.

c, Revise the CHP 476, Notice of Sale to include a statement about property being sold "as
is."

. Agree. Assigned to CTAS.

10. Distribution from Sales

a. Conduct an inspection of the TSP to ensure compliance with policy and mandated time
frames.

. Agree. An inspection of the fSP ¿s to be included in the multi-year departmental audit
plan and should be scheduled al least one year afterfull implementation of the
recommendations contained in the TSP Program Evaluation. Assigned to the Office of
Inspections.

b. Add language to the disbursement request procedures ensuring a CHP 472, Disbursement
Requesl accompanies all seized money when transmitted to FMS.

. Deferred pendingfurther research. Evaluation team members and CTAS staff are to
meet with ASD and ACS lo determine the most effective method of transmittingfunds.
The outcome of this meeting is to be reported by CTAS in their 60 dayfollow-up
memorandum, and if necessary in their six month and one yearþllow-up memorandum.

I 1. Billine Procedures

a, Develop policy regarding the use of overtime vs. regular time for tax wanant service.

. Agree. Assigned to CTAS.

b. Develop policy regarding tracking of administrative time expended on TSP-related duties
for billing and reimbursement purposes.

. Agree. Assigned to CTAS.
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c. Provide training on policy contained in Chapter 2 of HPM 70.19, regarding the
submission of third parly checks to FMS.

. Agtee. Assigned to CTAS.

d. Add language to the disbursement request policy, HPM 70.19, Chapter 3, 3.(e), to indicate
a CHP 412, Disbursement Request shall accompany all seized money when transmitted to
FMS.

o Deferred pendingfurther research. Evaluation team members and CTAS staff are to
meet with ASD and ACS to determine the most effective method of transmittingfunds.
The outcome of this meeting is to be reported by CTAS in their 60 day follow-up
memorandum, and if necessary in their six month and one yearfollow-up memorandum.

Please convey my sincere appreciation to the evaluation team, Office of lnspections, and
Inspector General staff for their time and diligence in supporting this Program Evaluation. I am
confident their insightful recommendations will enhance the Department's management and
oversight of the Tax Seizure Program.

Commissioner
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September 16,2009

Office of the Commissioner

Attention: Commissioner J, A, Farrow

DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL
Offrce of the Assistant Commissioner, Inspector General

005.9968. I 63 93.TsPevaluation

DRAFT TAX SEIZURE PROGRAM EVALUATION REPORT

In May 2009, we convened a team of departmental personnel to evaluate the effectiveness of the
Department's Tax Seizure Program (TSP) and to identify opportunities to improve the quality
and efficiency of departmental operations.

The scope of the evaluation covered the following areas: tax seizure warrant procedures; seizure
of items; prejudgment attachments; property exemptions - third party claims; undertakings and
bonds; Secretary of State alternative levies; claims of exemption; reporting; sales; distribution
from sales; and billing procedures,

The team contacted TSP coordinators within each Division, interviewed and conducted ride-
alongs with them to evaluate their application of policy and the law, and reviewed archival TSP
documentation and files. Team members also consulted with personnel from allied agencies
about their tax seizure programs, as well as with representatives from the taxing agencies to
identify any client-specific questions, comments, and concerns,

Pursuant to Government Code (GC) $13887, the California Highway Patrol (CHP) Audit
Charter, and the CHP Audit Plan, I am submitting the attached draft of the Tax Seizure Program
Evaluation report for Executive Management's review, discussion, and consideration of each
recommendation.

An Executive Management presentation by evaluation team members is scheduled for
September 28,2009. Executive Management's decisions and/or direction on each
recommendation will be formally documented and included in the final report.
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In accordance with Govemor's Executive Order 5-20-09 to increase government transparency,
the final report will be posted on the Department's internet website, and on the Offrce of the
Governor's web page, located on the State's Government website. Should you have any
questions or need additional information, please contact me or the evaluation team leader
Assistant Chief Stephen Bell of Northern Division at (530) 225-2715.

)

Attachment

cc: Office of the Assistant Commissioner,
Office of the Assistant Commissioner,
Office of Legal Affairs
Office of Inspections

Field
Inspector General
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BUSINESS, TRANSPORTATION AND HOUSING AGENCY

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

STATEWIDE EVALUATION OF TAX SEIZURE PROGRAM

OFFICE OF INSPECTIONS

AUGUST 18, 2OO9



TAX SEIZURE PROGRAM EVALUATION

Evaluation Team Members:

o Assistant Chief Gary Fief, #9761 - Coastal Division
o Assistant Chief Stephen Bell, #1 1292 - Northern Division
o Lieutenant Marty Maples, #13056 - Buellton Area
. Sergeant Alex Carrillo, #11324 - Coastal Division
. Sergeant Freddy Aguirre, #12992 - Hanford Area
. Sergeant Mike Bueno, #13854 - Buellton Area
. Officer Jessie Maples, #11185 - Coastal Division
. Officer Bill Garrett, #15608 - Coastal Division
. AGPA Sherri Colston, #A14719 - State Security Division
. SSA Valerie Staggs, #A11583 - State Security Division
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ln the early 1980's, the California State Police (CSP) was given the responsibility
to conduct tax seizures, property seizures, and execute arrest warrants for the
Franchise Tax Board, Board of Equalization, and Employment Development
Department, On July 1 1 , 1995, the CSP merged with the California Highway
Patrol (CHP). As a result of the merger, the Depaftment is now required to
execute tax seizures previously conducted by the CSP. Service of tax seizure
warrants allows state agencies to collect taxes, interest, and/or penalties due the
state.

Currently, the Franchise Tax Board (FTB), Board of Equalization (BOE), and
Employment Development Department (EDD) contract with the Department on a
reimbursable basis for tax seizure warrant service. These three taxing agencies
issue a Warrant for Collection (which has the same effect as a Writ of Execution)
through their respective administrative procedures and forward the warrant to the
CHP or appropriate Sheriff's Department for service. Authority to serve these
warrants is listed in Sections 6776 and 1 9232 of the Revenue and Taxation Code
and Section 1785 of the Unemployment lnsurance Code.

As of July 2008, the designated Office of Primary lnterest (OPl) for the Tax
Seizure Program was changed from Field Supporl Section to Counteilerrorism
and Threat Awareness (CTTA) Section. Within the OPI is the designated
statewide program coordinator who is responsible for coordination and oversight
of the program. Since the CHP/CSP merger, the Department has had a total of
seven statewide coordinators. These coordinators have all been Staff Service
Analysts whose tenure in the position ranged from six months to four years. Ms.
Valerie Staggs, the current and seventh statewide coordinator, promoted into this
position on June 15, 2009, and assumed responsibility for the program during
this evaluation. ,

Each Field Division has a TSP Coordinator who is generally the Investigative
Services Unit (lSU) Lieutenant. With the exception of Border Division, who has
decentralized their program, management of the TSP is handled by ISU
personnel. The Division TSP Coordinator is responsible for ensuring TSP
policies and procedures are adhered to within their Division. Per Highway Patrol
Manual (HPM) 70.19, Tax Seizure Program Manual, Chapter 2, paragraph 1,
"only those officers specifically trained in tax seizure warrant procedures shall be
utilized" to serve these warrants. HPM 70,19 was originally created in 1996/97
and was last revised in July 2006.



Obiective and Scope

ln order to evaluate the effectiveness of this program, the evaluation team
assessed current Department policy contained in HPM 70.19 and California legal
codes which directly relate to tax seizures. The evaluation focused on the
following issues:

. What is the level of policy compliance by departmental personnel in the
following categories: Tax Seizure Warrant Procedures, Seizing ltems,
Prejudgment Attachments, Property Exemptions-Third Party Claims,
Undertakings/Bonds, Secretary of State Alternative Levy, Claim of
Exemption, Reporting, Sales, and Distribution from Sales?

o How can we improve the Department's level of accountability to policy?
o Which areas of the program represent the highest risk and liability to the

Department?
. Are the Department's accounting procedures for tracking items

seized/disbursed adequate?
. Are the Department's accounting procedures associated with the cost of

administering the Tax Seizure Program adequate?
o What additional training is necessary to ensure compliance with policy?
. What is gained by being involved in the Tax Seizure Program?
. Are there negatives associated with being involved in the Tax Seizure

Program?
. Should the Depaftment continue participating in the Tax Seizure

Program?

The evaluation team was assembled by Assistant Chief Gary Fief (Coastal
Division) in April 2009. Chief Fief was replaced by Assistant Chief Stephen Bell
(Northern Division) in June 2009, due to Chief Fiefs retirement. Team members
included Lieutenant Marty Maples (Buellton Area), Sergeant Alex Carrillo
(Coastal Division), Sergeant Freddy Aguirre (Hanford Area), Sergeant Mike
Bueno (Buellton Area), AGPA Sherri Colston (State Security Division), SSA
Valerie Staggs (State Security Division), Officer Jessie Maples (Coastal Division),
and Officer Bill Garrett (Coastal Division). All necessary research, interviews,
and meetings for this evaluation were conducted during the months of May 2009
through August 2009.



Methodoloqv

Meetings with all Division TSP Coordinators were conducted to afford each
Division an opportunity to provide an overview of their level of involvement in the
program and express any concerns/recommendations regarding current policies
and procedures. lt should be noted that of the eight Field Divisions, Northern
and Coastal Division are the only Divisions not actively involved in the program.
Personnel from various Sheriff's Departments were interviewed regard ing
industry practices. Evaluation team members met with representatives from
BOE, FTB, and EDD to discuss contractual obligations. Current and previous
Statewide TSP Coordinators were contacted to obtain information regarding the
program's history, statistical data, departmental accounting practices, and
tracking mechanisms. Ride-alongs were conducted with TSP officers to allow
team members first hand observation of the program's logistical complexities. A
sample of TSP case files were selected and reviewed to ensure proper
completion of the Quarterly Disbursement Request Forms (CHP 472) andTax
Seizure Case Logs (CHP 478). Division SOP's related to the program were
requested and reviewed. Personnelfrom the Office of Legal Affairs, Office of
lnternal Affairs, Fiscal Management Section, Department of Justice, and the
California State Sheriff's Association were consulted regarding legal
interpretations, complaint history, money transactions, and training mandates
respectively.



TAX SEIZURE WARRANT PROCEDURES

Policv

When a request for tax seizure warrant service is received, the tax seizure officer
shall: (1) ensure the service location is within his/her assigned Division; (2)
request a case number from the statewide coordinator; (3) ensure the warrant
contains all required information [i.e., name and address of issuing state agency,
account number of tax debtor, amount to be collected, amount of interest
accruing daily on the principalfrom the date the warrant is issued, warrant
number, date of issuance, name and last known address of tax debtor, signature
of the issuing agentl; and (4) ensure instructions accompany the Levy of Warrant
[the officer has no responsibility to act until written instructions are received from
the taxing agencyl. Unless authorized by a commander, tax seizure officers shall
wear the distinctive CHP uniform when executing tax warrants. TSP Officers
shall also notify the local agency having jurisdiction regarding the date, time, and
location of service.

At the time of levy, the tax seizure officer shall serve a copy of the following items
to the tax debtor: (1) CHP 483-Notice of Levy; (2) the warrant; (3) CHP 482-
Exemptions from the Enforcement of Judgments; and (4) CHP 481-Tax Seizure
Tally Receipt for all assets seized. Upon request, the tax seizure officer shall
provide the tax debtor with a CHP 479-Claim of Exemption,

Findinqs

1. Ride-alongs conducted during the evaluation revealed inconsistencies
regarding the type of uniform or vehicle used during execution of a warrant.
While some officers wear the tan uniform and utilize black and white vehicles;
other officers wear the utility uniform and use unmarked/undercover vehicles
to serve TSP warrants. Additionally, it was noted that use of ISU personnel
created further uniform/grooming standard violations in that officers were
observed wearing the utility uniform and warrant service tactical equipment.
Relaxed grooming standards such as a "goatee" and long hair were also
observed while in the utility uniform.

2. Review of TSP rosters initially indicated the majority of personnel listed by
each Division had not received OPI approved TSP training. During the
evaluation, Divisions were requested to reexamine their rosters and
modify/update their rosters accordingly to ensure policy compliance.
Furthermore, review of the program's history revealed the last departmental
training class was conducted in 2005. Since then, some officers have
attended the 40-hour Basic Civil Procedures Course provided by the
California State Sheriff's Association (CSSA), while others newly assigned to
the program had not received any training at all. lt should be noted that CCP

4



5.

6.

regulations do not mandate initial or annual TSP training; however, allied
agencies interviewed during the course of this evaluation indicated they
provide their uniformed and non-uniformed personnel with the 40-hour Basic
Civil Procedures Course and a 16-hour annual refresher course. Sheriff's
Departments'TSP coordinators also attend an Advanced Civil Procedures
Course.

3. Taxing agencies requested better communication with Division TSP
Coordinators and Officers.

4. One Division served a warrant outside their Divisional boundaries.

Running criminal histories on debtors prior to the service of the warrant was
inconsistent throughout the state. Some Divisions conduct criminal inquires
every time they serve a warrant while others don't run them at all because of
the program's civil nature.

Currently ISU Lieutenants are designated the TSP Division Coordinator. This
evaluation found that many ISU Lieutenants had very little knowledge of the
TSP.

7. Other than Southern Division, Divisions lack Standard Operating Procedures
(SOP) to administer the program.

Recommendations

personnel.

throughout the state, HPM 70.19 needs to specify that: (1) the tan uniform is
the only uniformed authorízed to be worn during execution of a tax seizure
warrant; (2) personnel assigned to the TSP or personnelassisting with
service of these warrants must conform to grooming standards outlined in

HPM 73.5, Uniform/Grooming and Equipment Standards; and (3) only cleady
marked CHP units are to be utilized.

TSP officers should be required to contact the tax agency representative prior
to service of a warrant to verify the current status of the warrant.

Add the following to policy: criminal history inquires on debtors may only be
conducted when the TSP Officer has specific facts or information which would
justify the inquiry (e.9., officer safety), lf a criminal history is conducted, the
CHP 2638, Criminal Offender Record lnformation Release Log, must indicate
"WarranUOfficer Safety" in the Reason box to comply with DOJ requirements.



lnteragency Agreements need to be amended to reflect the Statewide TSP
Coordinator as the taxing agencies' first point of contact.

Divisions should develop and maintain SOP to address specific issues unique
to each Division. The SOP should address concerns such as: (1) type or
method of notification to be used in notifying dispatch or the law enforcement
agency having jurisdiction; (2) whether both officers assigned to serve the
warrant should be TSP trained; and (3) the Division TSP Coordinator should
notify Area offices of businesses in their area under levy by this Department.

Each Division should ensure the Division TSP Coordinator has sufficient time
to allocate to the program. ln those Divisions where ISU Lieutenants are
inundated with other special services responsibilities, Dívisions should
consider delegating the program to an ISU Sergeant or ISU Officer.

The OPI should conduct quarterly meetings with the taxing agencies to
address any issues/concerns. The statewide coordinator should then conduct
a statewide conference call with all Division TSP Coordinators to resolve any
issues brought forlh by the taxing agencies.

The Depadment should consider subscribing to the PACER website
(http://pacer.psc.uscourts.govô. This website is an electronic public access
service used to obtain case and docket information from FederalAppellate,
District and Bankruptcy courts. Activation is free and a nominal fee of eight
cents is charged for each page viewed, This website is similar to Choicepoint
currently used by CHP personnel to conduct background investigations. The
Department would not incur any cost if the program is not used.

Designate a uniformed person within the OPI to act as a liaison for the
Division TSP Coordinators and taxing agencies to: (1) provide technical
direction/guidance to field personnel; (2) resolve any issues brought forth by
the taxing agencies; and (3) assist the Statewide TSP Coordinator with
management of the program.

6



SEIZING ITEMS

Policv

"For all personal property levies, the warrant instructions provided by the issuing
agency must describe the particular property to be seized and its location in such
a manner that no other property could reasonably be mistaken for the wanted
property." "When personal property is held in a private place and in the
possession of the tax debtor, the officer is required to: (1) make a demand for the
property; (2) take no further action to obtain the property if the property is not
delivered; (3) inform the issuing agent if the debtor did not deliver the property;
and (4) wait for further direction (amended instructions, Ex Parte Writ, etc.) from
the taxing agency." "Only the taxing agency requesting service may apply to the
court for an order of Writ of Possession directing the officer to seize property in a
private place."

Seizures of currency are required to be conducted in the presenæ of two
officers. Each officer ís responsible to count the money, sign and date the
bottom of the CHP 481, Tax Seizure Tally Receipt, certifying its accuracy. Seized
currency "shall be secured in a locked location safe from theft" and converted to
a cashier's check or money order no later than the next business day following
the seizure. A CHP 251, Counter Receipt, shall be completed for monies
collected and transmitted to Fiscal Management Section (FMS) on the weekly
CHP 230, Transmittal Record.

Officers shall utilize the CHP 180, Vehicle Report, to record allvehicle seizures
resulting from tax seizure warrants. Officers shall utilize established evidence
tow companies. The CHP 480, Order to Release Vehicle, shall be completed
when a vehicle is released with accrued towing and storage charges. This form
is required because it stipulates who is responsible for the towing and storage
charges.

Findinqs

1. One Division was pre-collecting for their cost of serving the warrant from the
debtor at the time of service in violation of Government Code Section 6103.2.

In some cases, seized money was not converted into a cashier's check on the
next business day or transmitted to FMS on the weekly transmittal.

One Division misplaced a cashier's check valued at $10,000.00.

TSP personnel are unclear regarding the definition of a "money receptacle."
Some officers interpret this to mean any and all places where money could be
stored (i.e. coffee cans, refrigerators, back rooms, pockets, tip jars, aprons,
etc.); while others seize only what's found in the cash register. The level of

2.

3

4.



intrusion in "searching" for assets may pose a Foufth Amendment violation
concern.

5, The CHP 481 does not have a signature box available for the tax debtor or
his/her representative to acknowledge the dollar amount seized.

6. TSP policy regarding processing of seized cash does not mirror policy
contained in HPM 70.1, Evidence Manual. Some Divisions process seized
money as evidence; other Divisions place it into their ISU safe, Additionally,
supervisors do not generally respond to the location or office when a large
amount of money is seized.

7. There are inconsistencies regarding the amount of money left in the cash
register for a business to continue its operation. Some officers seize all cash
in the cash register, while others leave a minimal amount so that the business
can continue its operation.

8. One Division allows debtors to make regular payments at the Division office.
Clerical staff instead of the TSP Officer receives and processes the
payments.

L A Divisíon took a seized vehicle out of county in preparation for sale. A
violation of Section 701.570 (a) of the California Code of Civil Procedures
(ccP).

l0.lnconsistencies were noted regarding where the seized money is placed
during the service of the warrant. Some Divisions place the money in a
standard zippered bank bag, while others place it in a CHP evidence bag.

1 1. There is a delay in the processing of seized money from FMS to the taxing
agency.

l2.lnconsistencies were discovered in the billing of tow rates to the taxing
agencies, debtors, and purchasers.

Recommendations

service of TSP warrants. This issue additionally needs to be addressed in
policy.

should be addressed in policy,



The CHP 481 needs to be revised to create a signature box for the debtor or
agent to acknowledge the amount of money seized and the amount of money
left in the register.

Policy should be developed to indicate seized money and property is to be
stored in the Division's safe pending sale of the property or conversion of
money into a cashier's check and transmittal to FMS.

ln order to expedite processing of payments to the taxing agencies, policy
needs to be clarified to indicate the TSP Officer shall complete and submit a
CHP 472, Disbursement Request, every time money is transferred to FMS

Explore the feasibility of utilizing the State of California Treasurers Demand
account instead of converting seized money into a cashier's check.

Discontinue the practice of allowing debtors to make payments at CHP
offices.

Policy and Tow Service Agreements should be revised to extend the
Department's negotiated evidence tow rate to the taxing agencies only. lf the
vehicle is released to the debtor, the debtor is liable for the towing and
storage fees at the regular rate from the initial seizure date. lf the vehicle is
released to the purchaser, the purchaser is liable for the towing and storage
fees at the regular rate from the date of sale. Taxing agencies should only be
responsible for towing and storage fees, at the evidence rate, from the initial
date of seizure to the date of sale.



PREJ U DGM E NT ATTAC H M E NTS

Policv

CCP Section 488.385 provides for prejudgment attachments on vehicles or
vessels for which a ceftificate of ownership has been issued by the DMV and
which is "equipment of a going business". See instructions on form REG 675
(DMV), Attachment Lien Notice.

Findinqs

1. Levying vehicles or vessels of a going business (meaning property in the
debtor's possession that is used primarily in the debtor's trade, business, or
profession) requires the levying officer to file a notice of attachment with DMV
or Department of Housing and Community Development. Personnel
interviewed during the course of this evaluation have never dealt with this
particular aspect of the TSP. This can be attributed to: (1) levying vehicles
that are used by the debtor to produce revenue would be counterproductive;
(2) taxing agencies prefer more cost saving methods; and (3) depending on
the type of business and how the vehicle is being used in the business, this
process could require installation of a keeper - which is prohibited by
departmental policy.

Recommendations
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PROPERTY EXEMPTIONS.THIRD PARTY CLAIMS

Policv

A third party claim is a remedy whereby a person, such as an ex-spouse or
creditor, who is not a party to an action, may assed a superior claim of ownership
to possession of real or personal property under levy. A person making a third
party claim shall file the claim with the levying officer assigned to execute the
warrant.

Findinqs

1. CHP personnel assigned to this program since the CHP/CSP police merger
recalled only one incident (back in the late 90's) wherein a person filed a third
pady claim concerning the seizure of a vehicle that had tires on it that
belonged to the third party. The claim was resolved in favor of the
Department and never appealed. Policy contained in HPM 70.19, regarding
property exemptions and third party claims appears extensive and all
encompassing. Absence of third party claims is largely attributed to the
taxing agencies conducting title searches on the property before issuing the
warrant,

Recommendations

l1



UNDERTAKINGS / BONDS

Policv

Undertakings and bonds are legal terms contained in law to protect third person
parties who are not party to a legal action but may suffer damages as a result of
that action if not protected.

Findinqs

1. During the evaluation it was determined GHP personnel have not
encountered or pafticipated in this process,

Recommendations

l2



SECRETARY OF STATE ALTERNATIVE LEVY

Policv

The taxing agency may elect to have the levying officer seize farm products or
inventory of an operating business by filing an "Attachment Lien Notice," together
with a copy of the levy and filing fee, with the Secretary of State on a form
prescribed by the Secretary. The form shall include a copy of the Writ of
Attachment and the Notice of Attachment to be served on the defendant.

Findinqs

1. During the evaluation it was determined CHP personnel have not
encountered or pafticipated in this process. These types of levies are
processed by Sheriff's Departments who have specific processes in place to
secure and hold a large quantity of products or items, This process is similar
to a "Keeper" levy which is prohibited by departmental policy.

Recommendations

l3



CLAIM OF EXEMPTION

Policv

A claim of exemption may be filed by the debtor or a person acting on behalf of
the debtor. The debtor must file a claim of exemption within ten (10) days after
the notice of levy was personally served or fifteen (15) days after the notice was
mailed. Upon receiving a claim, the tax seizure officer serves the issuing agency
with the copy of the claim of exemption and a CHP 474, Notice of Filing of Claim
of Exemption. lf a notice of opposition is filed by the taxing agency, the levying
officer then files the documents with the cour1. A hearing is conducted and the
levying officer must comply with the orders of the court.

Motor Vehicle Exemption: lf the tax debtor has only one motor vehicle and it is
sold at auction, the proceeds of the sale are exempt in the amount of $2,550
without need for a claim, The sale notice must require a minimum bid which
would include the amount of the exemption plus any labor liens, state tax liens,
and any third party claim payoff. lf no bid is received which exceeds the
minimum bid, the vehicle shall be released to the tax debtor. lf the debtor has
more than one motor vehicle, an exemption in the amount of $2550 may be
claimed in the aggregate equity in vehicles.

Findinqs

1. The taxing agencies are aware of the issues involved in claims of exemption
and make every effort to screen all warrants to ensure they do not have the
potential for a claim of exemption,

Recommendations

14



Policv

All activity conducted as the result of executing a tax warrant shall be thoroughly
documented on a CHP 216, Arrest-lnvestigation Report, and a CHP 556,
Narrative/Supplemental. A copy of these reports shall be fonruarded to CTTA
Section upon case closure.

Because tax warrants are not court issued documents, they are to be returned to
the issuing state agency. A copy of the warrant and the CHP 475, Return on
Warrant for Collection of Amounts Due, shall be fon¡varded to CTTA when a
request is made by the taxing agency to close the case or when the case is
closed by the levying officer. The following information shall be provided to the
issuing agency along with a CHP 475: (1) an accounting statement of amounts
collected; and (2) a statement of all costs incurred by the Department.

The return of the warrant shall be conducted at the earliest occurrence of any of
the following: (1) after all duties required under the warrant are performed; (2)
when a return is requested in writing by the issuing agency; (3) if no levy is
conducted within 180 days of the issuance of the warrant; (4) two years from the
date of issuance; or (5) upon expiration of the time enforcement.

Findinqs

1. lnquires by the evaluation team concerning the aforementioned policy
generated much discussion regarding who is responsible to ensure the taxing
agency receives an "accounting of statements of amounts collected" and a
"statement of all costs incurred by the Department." Based on these
discussions it was determined departmental policy is ambiguous and lacks
clarity.

2. Review of various CHP forms revealed there is no specific Division master log
to track all TSP cases. While HPM 70.19, indicates Divisions should use a
CHP 309, Asset Forfeiture Log "or something similar" to track their cases, this
process does not facilitate auditing of the program.

Recommendations

taxing agencies receive the aforementioned information.

Divisions to track all TSP cases.

15



SALES

Policv

Sales are a means used to satisfy a money judgment from the personal or real
property of the debtor. Property is either real (immovable) or personal (movable)
such as cars, boats, house trailers, money identified by serial numbers, stocks
not in escrow, promissory notes, animals, etc.

Current policy states taxinq aqencies are responsible for the sale of property
seized on their behalf. The tax seizure officer shall make a reasonable effort to
store seized property at a particular location when requested by the taxing
agency. Notice of sales must be posted in three public locations in the city or
judicial district in which the property is to be sold. The taxing agency will be
responsible for advertising the sale and those costs associated with placing the
advertisement.

The CHP 476, Notice of Sale, and CHP 485, Vehicle Sale Notice to Debtor, are
required to be given or mailed to the tax debtor ten days prior to the sale. (CCP
701.530)

The levying officer is responsible for coordinating the sale of property seized from
an action involving tax warrants. The levying officer may use any available
means to accomplish the sale; the tax representative may sell the property, or
request the use of a private auctioneer or auction services.

Tax seizure officers shall attend sales in uniform.

The following is applicable to auctions:

. Property levied upon shall not be removed from the county of seizure for
the purpose of the sale.

. The tax seizure officer is responsible for ensuring the sale is conducted in

accordance with the signed written instructions from the issuing agency.

. The tax seizure officer is responsible for all CCP provisions governing the
terms, conditions, and effect of the sale.

. The tax seizure officer ensures payment is made for all motor vehicle
exemptions and tow/storage charges. lf applicable, these expenses shall
be paid from the proceeds of the sale.

o The tax seizure officer may assist the auctioneer in a mutually agreeable
manner as necessary to sell the levied property. The tax seizure officer's
assistance shall not consist of the actual sale of propedy.

l6



o The tax seizure officer shall distribute/administer a bidder roster at each
sale along with the distribution of bidder identification numbers (index
cards).

. No employees of the CHP or their family members may act as a private
auctioneer for the purpose of any sale of levied property in which the CHP
is the seizing agency pursuant to the Revenue and Taxation Code.

. The tax seizure officer shall not cancel or postpone a sale due to the
unavailability of an auctioneer. ln the event of a scheduled sale and the
"no show" of an auctioneer or auction services, the taxing agency
representative present at the sale shall conduct the auction.

. After sufficient property has been sold to satisfy the warrant, no additional
property may be sold.

o No employee of the CHP or their family members can become the
purchaser or possess an interest through an agent or othenryise, in any
sale of levied property.

. The tax debtor, either in person or in writing, may direct the order in which
the property will be sold. The tax seizure officer may follow such direction
if, in the officer's opinion, the requested manner of sale ís likely to yield an
amount at least equal to any other manner of the sale or the amount to
satisfy the warrant.

Findinqs

1. Departmental policy regarding CHP not conducting vehicle auctions is based
on an Executive Management decision made in 1996 and referenced in a
Field Services Section lssue Paper dated April 1 , 1997. Policy regarding
CHP officers not conducting vehicle auctions is contrary to CCP Section
701.510 which mandates the "levying officed' sell all seized property.
Additionally, delegating this responsibility back to the taxing agency negates
the assumption that the levying officer acts as an unbiased third party
between the plaintiff and debtor.

2. Of the Department's eight field Divisions, two are currently conducting vehicle
auctions for the taxing agencies. Due to lack of resources, one Division TSP
Officer also acted as the auctioneer,

3. All three taxing agencies expressed concern regarding the Department's
policy of not conducting vehicle auctions in that it decreases their net value if
they have to hire an auctioneer to conduct the sale. Representatives from the
taxing agencies request the Department reevaluate its current policy.
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4. ïhe CHP 476, Notice of Sale, which is required to be read during an auction
of property, does not have a statement about the property being "sold as is".
Conversations with allied agencies and CSSA indicate this statement is
essential to alleviate any potential claims of liability.

5. One Division utilized the DMV form REG138, Release of Liability, with CHP
listed as the previous owner, the proper form is the DMV REG 675
Attachment Lien Notice.

Recommendations

Section 701.510 and develop the necessary training curriculum to facilitate
this process. Creation of a Bid Roster and Bidders List will be necessary to
ensure uniformity throughout the state. Additionally, to comply with
departmental policy, the Bid Roster should include a statement to the effect
that the bidder certifies they are not an employee or family member of the
CHP.

which forms are required to be completed when selling a vehicle and that
under no circumstances is the levying officer to complete the DMV REG 138.

developed (i. e. CHP website, DMV office, county court, public library, post
office, tow yard).

language such as "Vehicle is sold as is and no mechanical inspection has
been conducted."
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DISTRIBUTION FROM SALES

Policv

The proceeds shall be paid to the persons entitled within thirty (30) days after
they are received by the tax seizure officer. lf the proceeds are not received in
one payment by the tax seizure officer, the officer has an additional twenty (20)
days to distribute the proceeds. lf payment of the proceeds are received in the
form of a check or money order, payment is not considered received until
presented for payment to the bank. Upon payment from the bank, the thirty (30)
day distribution period begins. lf the tax seizure officer fails to disburse the
proceeds in a timely manner and has failed to disburse the proceeds within ten
(10) days after written demand, the officer is liable pursuant to Government Code
Section 26680.

Findinqs

1. Taxing agencies expressed concern regarding the delay in receiving funds.
This evaluation found inconsistencies in the processing of disbursement
documents by departmental personnel which has resulted in delay of
payments to the taxing agencies.

Recommendations

with the aforementioned timeframes.

ensure a CHP 472, Disbursement Request, accompanies all seized money
when transmitted to FMS. This will allow for quicker disbursement of money
to the taxing agency.

t9



BILLING PROCEDURES

Policv

All costs associated with the execution of a tax warrant shall be reimbursed by
the issuing tax agency as per the interagency agreement. lt is the responsibility
of the tax seizure officer to document vehicle mileage and total personnel hours
expended. Officers are to use the CHP 478, Tax Seizure Case Log, to track the
time dedicated to each case.

Officers serving tax warrants shall log their time on the CHP 415. Any regular
time worked shall be coded with designated beat codes assigned to the Tax
Seizure Program. Officers serving tax warrants during overtime shall utilize the
assigned Special Project Codes and enter duty code "91" in the "Duty Code" box.
lf multiple warrants are served during the same overtime shift for more than one
agency, supplemental CHP 415's will need to be completed to document each
Special Project Code utilized.

When the case is closed, or disbursement is requested, tax seizure officers shall
fonuard a copy of the tax seizure warrant in addition to a CHP 472, to Fiscal
Management Section (FMS), Reimbursable Services Unit. A copy of the warrant
and CHP 472 shall also be sent to CTTA Section for filing.

lf officers seize thírd party checks, they are to be transmitted to FMS. FMS shall
not transmit the taxing agency's levy until all.third pañy checks for that specific
case have cleared.

Findinqs

1. Concerns regarding the billing of serving warrants for multiple taxing agencies
during a single overtime detail (unequal distribution of charges towards the
taxing agencies to meet the four hour minimum per the Unit 5 contract).

2. One TSP Officer cashed a third pady check instead of sending it to FMS as
required.

3. lnconsistencies were noted in performing the service of warrants on regular
time versus overtime throughout all Divisions.

4. lnconsistencies were noted in the billing for administrative time throughout the
Divisions. Some Divisions are bílling for administrative time and some are not.
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Recommendations

701.510 of the CCP which states in part "the levying officer shall sell all
property that has been levied upon." Policy should be changed to indicate the
levying officer is responsible for the sale of property not the taxing agency.

Seizing ltems,

needs to be added to indicate a CHP 472 snãI accompany all seized money
when transmitted to FMS. This will allow the quick disbursement of money to
the taxing agency.

quarterly.
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CONCLUSIONS

How can we improve the Depaftment's level of accountability to policy?

The Department's level of accountability to policy can be significantly improved
by providing consistent on-going departmental training and better oversight of the
program. Revision of HPM 70.19, to mirror CCP mandates, will clarify the
program's objectives and bring about greater compliance. Development of an
auditing mechanism for the program will also enhance accountability.

Which areas of the Depaftment's Tax Seizure Program represent the
highest risk and liability to the Department?

The areas which pose the highest risks and liabilities to the Department are
conducting till taps and vehicle auctions without proper training, failing to
implement an adequate policy regarding securement of seized assets, and failing
to follow the warrant instructions as stated. Furthermore, violations of
Department policy, failure to comply with legal mandates, and inconsistencies in
warrant service procedures expose the Department to potential litigation.

Are the Department's accounting procedures for tracking items
s e i zedld is b u rsed a deq u ate?

This evaluation revealed the Department's accounting procedures for tracking
seized items and disbursements of funds are inadequate. Representatives from
allthree taxing agencies expressed concern regarding the Department's delay in
serving the warrant and untimely transfer of the funds (in some cases up to two
years). Policy is vague regarding when the CHP 472, Request'for Disbursement,
is supposed to be submitted. Additionally, the Department's policy concerning
processing of seized currency (evidence room versus non-evidence) lacks
uniformity and consistency.

Are the Department's accounting procedures assocrated with the cost of
administering the Tax Seizure Program adequate?

Analysis of the program reviewed there are no mechanisms in place to track the
true cost of administering the TSP. lnconsistencies regarding the amount of time
(administrative vs. physical service of the warrant) and type of service (overtime
vs. regular time) exist between Divisions. Additionally, the Department is not
reimbursed for the Statewide TSP Coordinator position or any non-uniformed
hours expended while processing seized currency.

What additional training rs necessary to ensure compliance with policy?

To understand legislative mandates and provide technical assistance to the field,
the Statewide TSP Coordinator and designated depaftmental uniformed liaison
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should attend the California State Sheriff's Association 40-hour civil procedures
training class and the 24-hour advance civil procedure training class. A CHP
specific tax seizure training class should be developed and implemented as soon
as practicable. All Division TSP Coordinators, TSP Officers, and TSP alternates
should attend the CHP specific training class. The training class should include
instruction on taxing agency responsibilities, CCP and related codes, verification
of warrant validity, physical service of the warrant (till tap, safe deposit boxes and
vehicle seizures), how to conduct an auction, administrative/reporting procedures
(required forms and timekeeping), policy review, and history of the program.

What is gained by the Department for being involved in the Tax Seizure
Program?

The Department's Tax Seizure Program fulfills an obligation mandated by law
and fits into the Department's Mission Statement and Strategic Plan (Goal 1.2 -
Maximize service to the public and assistance to allied agencies and Goal 1.5 -
Protect public and state assets). Experience gained in the TSP broadens the
Department's viability as a general law enforcement agency.

Are there negatives assoclaúed with being involved in the Tax Seizure
Program?

Negatives associated with the TSP could be the publíc's perception of the CHP
being the "Tax Man", cost of administering the program is not fully reimbursed by
the taxing agencies, and inherent liabilities associated with civil enforcement.

Should the Department continue its involvement in the Tax Seizure
Program?

Evaluation of the Department's statewide TSP disclosed several issues of
concern; however, benefits associated with the program outweigh the overall
negatives. Merger of the CHP/CSP brought about unforeseen challenges and
obligations. lmplementation of the recommendations provided will establish
policies and procedures which are consistent with general law enforcement.
Furthermore, expansion of the program will provide state taxing agencies with a
practical alternative to the sheriff's departments.
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State of Callfornia

Memorandum

Busíness, Transportation and Housing Agency

Date: Jt¡ne 25,2009

'lo: Âssjstant Cornrnissiouel, Ins¡rector General

[ìrom: DEPAR'IMBNT OF CALIFORNIA HIGHWAY PATROI,
Nortl:ern Division

File No.: 101.11292,13056

Subject: TAX SEIZTJRE PROGRAM EVALUATION - AMENDED

Itith the recett! announcenteut of Assistant Chief Gary lìief'sretÍrentent, undfollowingmeetingsvith
personnel rr,r,signed to the Depat'tnrcnt',s Tax Seizure I'rogrcnn und representalh,es olthe tax agencies, tlrc
scope of the ewtlttcttion is amended as lolltns;

In o¡'dcr'(o elrs!¡r'e tlre Cnlilornia Highway Patlol (CIIP) is in conrpliance rvith existing law and statutes
govcrning lâx sreizures, tlrc ,A.ssisfant Conrmissioner, Irrspeclor Genelal (ACIG), has directed a

corrr¡rrehcrrsive evaluatiolr ol'thc Departlì)enf 's'l'ax Seizure Program, The scope, rnethodology attd

tinrelinc fol this evaluation are discussed belorv.

SCQPD

The cvaluatíon teanr $,íll be lecl by Assistant Chief Stepl:eu Bell (Northeln Division). Tearn me:lbet's
ru'ill include l-ieutenant Marty Ma¡rlc.s (Buellton Atea), Sergeant Alex Cau'illo (Coastal Division),
Sergeant lìrccldy Aguille (llanford Alca), Sclgeant Mike Br.rerro (Buellton Area), Sergeant Lau'y McGtrirc
(Bakersfield Area), SSA Sl¡elri Cols(on (State Securíty Divisiorl), Officer Jessie Maplcs (Coastal
Division), and Officcr Bill GarLctl (Coastal Division).

.1ueililed to ittclude the up<futed li:;t of teum ntc¡abers.

l'oljcy: 'l'hc evaluation rvill asscss cur¡'ent De¡tartnrcnt policy contained in the Tax Seizule Progratn
Manual (l"lPM 70, l9), arrd othe¡' ancillaly policie s and codes rvhich dilectly relate to tax seízure suclì as

the Revenue and'I'axation Cocle, tJncm¡:loynrent Insurar:ce Code and the Code of Civil Procedures.
Spccifically, the follorving issues associated with Deparlnrent policy will be analyzcd;

Atnenrled to ittclude the Code o/Citil Proceclures.

I . What is tlte level ol'policy cornp)iance by clepartnrcutal pelsonnel iu the follou,iug cate gorics:

a. 'lax Scizu¡'e Warmnt Procedures
b. Seizing ltems
c. Prcjudgmcnt Attachntcnts
d. Ploperty Excrrrplions-Thild Party Clair:rs
e, Undertakings/Borrds
f. Secre tary ol State Alternative Levy

SnÍuty, Servíce, and Secuüt¡,



¡\ss istant Conrnri ssioncr', Iuspcctor Gcneral
Pagc 2

June 25, 2009

S. Claim ofl Exe nr¡ltiou
h, Reportiug
i. Sales
j. Dish'ibution fi'om Sales

rllthough lhe ettuluetiott teunt will re'rietv oll as¡tecls o/'Departnent ¡tolic¡t (reJèrencing a -j), enryhusis
l,ill be placed r¡u llrcse ac'tivitie:; our Tax Seizure Pr<sgrarn ¡tersonnel are aclively invol¡,ed in,

2 I'lorv can rve inr¡rrovc lhe Deparlrlellt's level oltaccourltability to policy?
3, \Vhich aleas olthc Departnrent's'lax Seizure Progranr t'eplesent the highest risk and üability to the

I)epaltr:rcnl'l
4. A¡c tlle Depaltrìrqrìt's accounting ploccdules fol tracking items sclzed/disbursed adequate?
5. Are thc Dcpartnlent's accourrtiug plocedures associatcd rvith the cost of aclministering the Tax

Scizr.u'c Prograur adcquatc'i
6. S¡hat additional training is necessary lo ensure corn¡rliance rvith policy?
7 , What is gained by thc Depaltnrent fol being irrvolved in the Tax Seizule Prograur'l
8, Ale thcre negatives associatcd rvith being involvcd in theTax Sejzure Plograrn?
9. Shor.¡ld tlte l)epartntent conlirrrre its inv<llvellent i¡r thc'l'ax Seizure Progr:aru?

l¡,cttulry-Dssllrullggs: The evaluatiorì tear.¡) q,ill a(ternpt to assess othcr sirnilar size law c¡rforcer¡ent
itgcrtcicstlrathavcir'l'axScizLuel)r'ogranr, Anrili¡rrur:lofthreeagcncicsrvill beco¡rtacted.

Atnenled to tlelete the U, S. Mut'.>'hul Service uttd locol Clou.stables. llÌten discu.ssing bes't.¡u'ctctices, lha
evaluutiott Íectnt v,ill contact ,Sheriff'.t De¡turtment,s thctl huve sinrilar ¡trogrunts.

9-ltct-l€suts: Where does thc Depaltnrent get its lcgal authority to conduct tax seiz.ules; what is the
extcnt ol'thc l)cpallrrrerrt's involvclncltt irr the proglanl; rvhat is the extelrt of allicd agel)cy involve¡lcnt in
cortductittg lax scizures; is there consisteucy iu the stalervide CIIP irr¡rlctnerrtation of the proglatu; if the

Deparlntcltt is to continue to condtrct lax scizures, al'e (hcrc adequatc t'csout'ces allocated to tlrc ploglam?

ÙIIÙ1'}IODOI,OGY

Policy: In orclct'to detct'ruine the levcl rrf conr¡rliancc by ¡rclsonncl involved in the Tax Seizr.rre Progt'atu,
i1 will bc ncccssary f'ol tbc cvaluation lcanl to conduct sjte visits at Division offices and I'leadqualters
Scc(ious that ale actively involved in the progranl, The cvaluation team rvill also co¡rsult rvith Shcrifls
f)c¡rat'tnte ttl,'s f,hat havc civil er¡l"olcenletlt u¡rils, l)ulirrg thcsc visits, teanl nlenrbers will:

l. S¡leak with the statewidc Tax Scizure Proglanr Coo¡'djnator.
2. ldentify aud speak with Division Tax Seizule Plograur Coorclinators,
3. ldontify and speak rvith Ârea Tax Sejzulc Ploglanr Coordinatols.
4. l{cvicw Qualterly Disbursement I{equest Folnrs (CI-IP 472).
5. Review 'l'ax Seizurr Case Logs (Cl-lP 478),
(r. Iìevicw additionaI I'orms lcqrrilcd to [:e corlple ted by tax seizure offìcel's,
7. Review Alca/Divisio¡l SOP's lelated to the 'l'ax Seiztrle Proglarn.
8. Couduct ricle -alorrgs with officcl's conducting tax seizures.
9. Revieu, lax scizule warrant 1:r'ocedurcs with irlvolved pelsonne,l,
10, Ile vie rv contlactual obligations rvith FTB, BOE and EDD,



Assista¡lt Com¡llissioncr, fnspector Gcneral
[)agc 3

.lurrc 25, 2009

I l. l)ct'clop nríìlnx lo gaugc ¡rc.rlornlancc rÌìcasulc's and succcss olproglarn.

ltnendul to dclate si¡e vil'itti tLt individnal Área oficcs.

Oncc thc abovc isstrcs arc analyzcd, the infonnntiort rvill bc usecl to ¡l'ovidc ¿r rcconlìtìen(lalion as 1o

whcthcr thc I)cpartmcnt shoulcl conti¡ruc the prograrn utilizing existing policies ancl pro<;cdurcs, expancl

llrc ¡rrogram. or,rvithclras' lro¡ll thc progranr altogcthcr', as rvcll as rns\\,cl other qucstions iclcntilìed tlnder
"Sco¡)c".

C)lher Issues:

l. [ìc'vicrv st¿rtistical inlormation prior to thc ClllP a.ssurning the plogrnnr fi'orrr tlrc forrne¡'Statc Policc
alrd ru,ic.s,statistical ir:['ornration afìel the nìerger rvith thc Statc Police to ideutify glorvth trends.
'l'hc evuluatiorì lcaur rvill attenrpt to asscss tlre Social,'l'echnological, Iìcortonrical, and Political
irrflucnccs lhât nlay ol nìay not havc an impact on thc pro$ïnr,

,4 ut e t t ded t o del et e et n'i rot t t tt c n ! u I i t(Ì ue r t c e.

TI}IIìI,INI!

IJpon a¡r¡>roval olthc scopc arrcl methoclology by ÂC:lG, lhc evaluatiolr teaur u,ill begin lo schetlulc site
visils trt l)ivisiorr ollìccs. Arr "l.,ngagenlonl ìVIe¡rroralclull" will bc scnt to the Divisiclrr/Arca Cornnlandcr
30days¡rrioltothevisit. Thisnleruorandunru,ill cxplairrtìrcsco¡rcolthcirrs¡lcction, listrequircd
docunlcnts to bc lcvicrvcd arrcl lcquest the availabilÍfy ol'npplicablc ¡lclsonncl fìr'intcrvierv/cliscussion
rvhcu ap¡llicable.

A dlalì r'r'l)olt \\,ill [¡c sc-r'rt to ÂCI(j no latcl than Scptcmbel 1,2009, u,itlr an anlicí¡rated ¡lrcscntatiort lo
Iixcct¡tivc [\,firna-ucurcrlt in thc lilst ¡lalt of Octobcr.2009, (Jporr ljxccrttivc lvfauagcllrcnt Íìppro\¡â1, a

bc ruatlc to 'lì41 Marragcrncrrt dulirrg a meeting schcduletl Novclllbcr I 7- 19, 2009,

,-7*ø
N<llthe¡'n Division

AssistantCo

ÞlSCr-rS5Êò r¡-¡tf*
Af q+or tsÊur- a l $'Lz'o?,
Pf€,/Êr/.tD 7-6-o?.



LEGAL REFERENCES



Legal References:

REVENUE AND TAXATION CODE

6776. At any time within three years after any person is del-inquent
in the payment of any amount herein required to be paid, or within
10 years after the l-ast recording of an abstract under Section 6738
or the last recording or fiJ-ing of a notice of state tax llen under
Section 1117 of the Government Code, the board or its authorized
representative may issue a warrant for the enforcement of any liens
and for the col-lection of any amount required to be paid to the state
under this part. The warrant shaff be directed to any sheriff,
marshal, or the Department of the Caflfornia Highway Patrol and shafl
have the same effect as a writ of execution. The warrant shal1 be
l-evied and safe made pursuant to it in the same manner and with the
same effect as a levy of and a safe pursuant to a writ of execution
and shal-f be fevied within five working days foJ-J-owing receipt of the
warrant.

79232. The warrant shalf be directed to any sheriff, marshal, or
the Department of the Cafifornia Highway Patrof and shal1 have the
same force and effect as a writ of execution. The warrant shafl be
fevied and sale made pursuant to it in the same manner and with the
same force and effect as a levy of and sale pursuant to a writ of
execution.

UNEMPLOYMENT INSURANCE CODE

1785. If any amount required to be paid under thls division is not
paid when due, the director or the director's authorized
representatlve may, not later than three years after the payment
became dellnquent, or within 10 years after the fast entry of a
judgment under Articl-e 5 (commencing with Section 1815) or withln 10
years after the l-ast recording or filing of a notice of state tax
lien under Section 171I of the Government Code, issue a warrant for
the enforcement of any liens and for the colfection of any amount
required to be paid to the state under this division. The warrant
shaff be directed to any sherlff, marshal, or peace officer of the
Department of the Callfornla Highway Patrol and shaff have the same
effect as a writ of execution. The warrant shall be levied and sale
made pursuant to it in the same manner and wlth the same effect as a
levy of and a sale pursuant to a writ of execution.

GOVERNMENT CODE

6703.2. (a) Sectlon 6103 does not apply to any fee or charge or
expense for official- services rendered by a sheriff or marshaf in
connection with the levy of writs of attachment, execution,
possession, or safe. The fee, charger or expense may be advanced to
the sheriff or marshal, as otherwise required by 1aw.

(b) (1) Notwithstanding Section 6103, the sheriff or marshal, in
connection with the service of process or notlces, may require that
aff fees which a public agency/ or any person or entity, is required
to pay under provisions of law other than this section, be prepaid by
a public agency named in Section 6103, or by any person or entity,
prior to the performance of any officiaf act. This authority to



require prepal¡ment shall incfude fees governed by Section 6103.5.
(2) This subdivision does not appfy to the service of process or

notices in any action by the distrj-ct attorney's office for the
estabfishment or enforcement of a child support obligatì-on.

(3) This subdj-vision does not apply to a particufar jurisdiction
unÌess the sheriff or marshaL, as the case may be, imposes the
requirement of prepayment upon public agencies and upon all persons
or entities within the private sector.

(4) The requlrement for prepayment of a fee deposit does not appfy
to orders or injunctions descrlbed in paragraph (1) of subdivision
(q) of Sectlon 52'7.6 and Section 521.8 of the Code of Civil
Procedure, Division 10 (commencing with Section 6200) of the FamiÌy
Code (Prevention of Domestic Viofence), and Chapter 11 (commencing
with Section 15600) of Part 3 of Division 9 of the lrlelfare and
Institutions Code (Elder Abuse and Dependent Adult Civil- Protection
Act).

However, a sheriff or marshal may submit a bil-11n9 to the superior
court for payment of fees in the manner prescribed by the Judlcial-
CounciÌ irrespective of the in forma pauperis status of any party
under Rufes 3.50 to 3.63, inclusive, of the Cal-ifornia Rufes of
Court. The fees for service, cancellation of service, and makìng a
not found return may not exceed the amounts provided ln Sections
2612I, 26'736, and 26138, respectively, and are subject to the
provisions of Sectíon 2613L.

26680. If on demand the sherlff neglects or refuses to pay over to
the person entitfed any money which comes into his hands by virtue of
his office, after deducting all legal- fees, the person may recover
the amount thereof and 25 percent damages and interest at the rate of
10 percent a month from the time of demand.

CODE OF CIVIL PROCEDURE

701.570. (a) A safe of property sha1l be held at the date, time,
and place speclfied in the notice of sa.Le, which shalf be in the
county where the property or a part thereof is situated and between
the hours of nine in the morning and five in the afternoon. Subiect
to subdivislon (d), real property consisting of one parcef' or of two
or more contiguous parceJ-s, s-ituated in two or more counties may be
sold in one county as instructed by the judgment creditor.

(b) The sale sha-If be made at auctj-on to the highest bidder'
(c) If personal property capable of manual delivery is to be sold,

it shall be within the view of those who attend the sale unless,
upon application of the judgment creditor or the judgment debtor, the
court orders otherwise.

(d) Property shalf be sofd separately or in such groups or lots as
are likeÌy to bring the highest price. The judgment debtor may
request that the property be sold separately or together and may
request that the property be sofd in a particufar order. If the
judgment debtor is not present at the sale, the request may be made
in writing and delivered to the levying officer prior to the sale.
The levying officer sha-Lf honor the request if, in the opinlon of the
Ievying officer, the requested manner of sal-e is likely to yield an
amount at feast equal to any other manner of sale or the amount
required to satisfy the money judgment. The levying officer is not
fiabl-e for a decision made in good falth under this subdivlsion.

(e) After sufficient property has been sold to yield the amount
required to satisfy the money judgment, no more shalf be sofd.
701.530. (a) Notice of sale of personal property shall be in
writing, shalf state the date, time, and pÌace of sale, and shaf-I



describe the property to be sofd.
(b) Not l-ess than 10 days before a sal-e of personal property,

notice of sal-e shall be posted and served on the judgment debtor by
the levyinq officer. Service shall- be made personally or by mail.

(c) Posting under this section shall be in three public plaees in:

(1) The city in which the property is to be sofd if it is to be
sofd in a city.

(2) The county in which the property is to be sold if it is not to
be sol-d in a cì-ty.

(d) A sale of personal property of an individual may not take-
place untif the expiration of the time durj-ng which the judgment
debtor may make a cl-aim of exemption under subdivision (a) of Section
7 03 .520 .

701.510. Subject to Sections 681.020 and 701.520t the levying
of ficer shal-.l sef 1 all- property that has been levied upon except:

(a) Tangi-bJ-,e personal- property may not be sol-d until- the levying
officer obtains custody of the property.

(b) Cash may not be so-Id unless it has a vafue exceeding its face
vafue.



(811412009) Jessie Maples - Questions from the Tax Seizure Evaluation Committee Page 1

From: John McDonough
To: Mafi Maples
Date: 8/612009 4:38 PM

Subject: Questions from the Tax Seizure Evaluation Committee
Attachments: Tax Seizure Program.doc

Lt. Maples,

Attached you should find the response room the Office of Legal Affairs (OLA) to your e-mail to me of
7128109, regarding ceftain issues the Tax Seizure Evaluation team has. If you have any additional
questions, please eel free to contact me, or in my unavailability, atty. Jolie Poper, Thank you, John M.



Tax Seizure Program

The Department is conducting a statewide evaluation of the Department's Tax Seizure
Program. An evaluation team has been tasked with this responsibility, and it has asked
the Ofhce of Legal Affairs (OLA) to review and comment on four (4) areas of concern.
They are;

1) "After money or property is seized pursuant to the service of a tax seizure warrant,
some officers place the money/property into evidence pending transmittal (of cash) to
headquarters or turning property (i.e. jewelry) over to the tax agency that issued the
warrant. Does Penal Code Section 1536 apply to civil warrants and would we be

required to get a court order before we release anything?"

Analvsis;

The current procedure, marking into evidence property pursuant to a search warrant is
both prudent and advisable. It maintains the chain of custody, it safeguards the property,
and it allows for an appropriate accounting. In most cases, the Department is acting at the
behest of another state agency such as Franchise Tax board (FTB), Board of Equalization
(BOE) etc. In these instances the Department is acting as an agent or conduit for the
requesting agency (i.e. BOE, FTB, EDD etc.) and would not be bound by the limitation
of Calif. Penal Code (PC) section 1536. It would be the responsibility of the agency that
has initiated the search warrant to comply with PC 1536, and seek a court order as to the
ultimate disposition of the seized property.

2) "Pior to serving a tax seizure warrant, can we run a criminal history on the debtor
listed on the warrant? Although it makes for good offrcer safety, it's a civil process. The
Sheriffs Departments we have spoken to do not run criminal histories. If there is an

officer safety concern, they simply do not serve the \ilarrant."

Analysis;

CHP is authorized to run a criminal history on the debtor listed on the warrant prior to
execution. Under Penal Code sections 11105 (b) (2) and 13300 (b) (10) and as set forth in
HPM 11.1, the Department is authorized to obtain a criminal history if they are

requesting the history for "official purposes". There is no requirement that there must be

a criminal investigation before the criminal history can be obtained. It is permissible for
any "offrcial purpose". The execution of a civil warrant would meet this criterion.

3) Section 701.510 of the Califomia Code of Civil Procedures (CCP) states "the levying
officer shall sell all property that has been levied upon...." However, our policy in HPM
70.19,2-22 (Ð states "The tax seizure officer may assist the auctioneer in a mutually
agreeable manner as necessary to sell the levied property. The tax seizure officer's
assistance shall not consist of the actual sale of the property." Furthermore,2-22(h)



states in essence that if the auctioneer is a no show, the tax agency representative present
shall conduct the auction.

Analysis;

As was stated previously, in the majority of cases, the Department is acting on behalf of
another govemmental agency. As such, it is an agent, or conduit for that agency. It is the
agency who initiated the seizure's responsibility to comply with Section 701.510 of the
Califomia Code of Civil procedure. There is no conflict, nor prohibition, from the

Department assisting the auctioneer as set out in HPM 70.19,2-22 (n.

4) "Government Code Section 6103 - 6103.2 allows for Sheriffs deputies and Marshalls
to collect, from the debtor, the fee for their services at the time the warrant is actually
served. Does this Section also apply to CHP?"

Analysis;

In reviewing Government Code section 6103.2, the section exclusively grants a "sheriff
or marshal" the authority to charge a fee to the debtor for the seizure. Since the language

is specific to these types of peace ofhcers, it would appear that CHP does not have the
authority to collect this fee, and therefore the Department should not attempt to collect
this fee on behalf of the tax agencies. However, this would not preclude CHP from
charging the requesting agencies for the time and resources spent collecting a debt on
their behalf. It would then be incumbent on the collecting agencies to seek reimbursement
ofthe cost from the debtor.

Note;

During the investigation into this area, OLA became aware that the Department currently
has agreements with BOE, FTB and EDD to collect owed taxes on their behalf. In a least

one relationship, that between BOE and the Department, BOE has asked the Department
to collect not only back taxes, but also the costs or fee the Department will charged BOE
for conducting the seizure. The rates charged by the Department vary based on who is
conducting the seizure, where it is located and the time of the seizure. Therefore, it is
difhcult to predict the amount the Department is going to bill for the seizures.

Occasionally BOE has already factored in the amount it thinks the Department will bill it
for conducting the seizure. However, BOE has not been advising the Department that the
warrant amount may also include this additional amount to cover the Department's
anticipated fees, as a result Department officers have, in some cases, unknowingly
collected fees for conducting the seizure twice. BOE, has advised that is not concemed
since the taxpayer would likely owe more money in the future.



Now that this over-billing has been made known to the Department, steps should be
immediately taken to eliminate it from happening in the future, as it creates a liability to
the Department and to the agency involved.



From: Jeremy Dobler
To: Marty Maples
Date: 712712009 4:35 PM

Subject: Lt. Maples,

Lt. Maples,

Penal Code section is as follows:

1536, All propefi or things taken on a warrant must be retained by
the ofl'icer in his custody, subject to the order of the court to
which he is required to return the proceedings before him, or of any
other court in which the offense in respect to which the propefi or
things taken is triable.

Hope that helps, let me know if you need anything else.

Jeremy Dobler
(916)843-3076



PERSONNEL INTERVIEWED



Personnel interviewed during this evaluation:

California Hiqhwav Patrol:
Lieutenant Bruce Williams, Central Division
Sergeant Jason Daughrity, Central Division
Officer L. John Agueda, Central Division
Captain Ed Mclaughlin, Southern Division
Lieutenant Dave Moeller, Southern Division
Officer Pablo Torres, Southern Division
Captain Robeft Morehen, Marin Area (Former CSP)
Lieutenant Ron Lum, Golden Gate Division
Sergeant Sam Bailey, Golden Gate Division
Officer Braulio Mendieta, Golden Gate Division
Lieutenant George Peck, Northern Division
Sergeant Scott Fredrick, Northern Division
Officer Shannon McGrane, Northern Division
Lieutenant Rick Linson, Valley Division
Officer Rod Ellison, Valley Division
Lieutenant Oscar Medellin, lnland Division
Sergeant Dan Delong, lnland Division
Officer Karie Mendoza, lnland Division
Lieutenant Hector Paredes, Border Division
Sergeant Dennis Frias, Border Division
Sergeant Rich Berg, Border Division
Lieutenant Terry Tidball, Coastal Division
Officer Kevin Coomer, Coastal Division
Gina Linson, Office of Organizational Development
Kathy Young, Field Services Section
John McDonough, Office of Legal Affairs
Jolie Poper, Office of LegalAffairs
Officer Saul Corral, Office of lnvestigations
Maria Laramie, Fiscal Management Section
Bijan Azar, Fiscal Management Section

Sheriff's Departments :

Sergeant John Fernandez, Los Angeles County Sheriff's Department
Commander Wanda Ferguson, Sacramento County Sheriff's Department /
California State Sheriff's Association
Lieutenant Julio V. Santana, Santa Barbara County Sheriff's Department
Lieutenant Dennis Smithson, Kern County Sheriff's Department
Legal Processing Technician Kammi Sargent, Kern County Sheriff's Department
Supervisor Maribel Dorado, Tulare County Sheriff's Department
Sergeant Lee Reynolds, Kings County Sheriff's Department
Deputy Gary Anderson, San Luis Obispo County Sheriff's Department



Department of Justice:
Michelle Azevedo, Office of Audits

Emplovment Development Department:
Carol L. Stephens, Field Collections Program Manager
Brooks Collins, Assistant Program Manager Collection Division-Field Operations
Kenneth A Mathis, Tax Administrator
Sherrellyn Meadows, Tax Administrator I
Deborah Jester, Tax Administrator

Franchise Tax Board:
Laureen Philipp, Northern Regional Manager
Jackie Hudson, Southern Regional Manager
Ellen DeAngelis, Los Angeles Field Manager
John Turner, Senior Operation Specialist Collections Advisory Team
Sylvia Wu, Los Angeles Collections Supervisor
Larry Jones, Oakland Collections Supervisor
Janice Guenther, Complex Account Collection Bureau

Board of Equalization:
Rich Riger, Supervisor Compliance Policy Unit
Jeanna Fong, Supervisor Special Operations Branch
Dennis Lamerding, Business Tax Compliance Supervisor
Scott Abel, Supervisor Special Operations Branch
Thomas Gates, Business Tax Compliance Specialist

Public Access to Court Electronic Records (PAGER):
Shawn Robledo , New Account Representative



STATISTICAL DATA



CALIFORNIA HIGHWAY PATROL
TAX SEIZURE PROGRAM

MONIES COLLECTED VS AMOUNT BILLED

$160,000.00

$140,000.00

$120,000.00

$100,000.00

$80,000.00

$60,000.00

$40,000.00

$20,000.00

$0.00
.2005 2006 2007 2008 **2009

lCollected E Billed

- BILLING INFORMATION FOR 2OO5 IS FROM JULY TO DECEMBER
- COLLECTION DATE FOR 2OO5 NOT AVAILABLE

-- BILLING INFORMATION AS OF MARCH 2OO9
-* COLLECTION DATA AS OF AUGUST 2OO9



CALIFORNIA HIEHWAY PATROL
TAX SEIZURE PROGRAM

TYPE OF WARRANTS ISSUED BY TAXING AGENCIES

2005 2006 2007 2008

TOTALSBOE EDD TOTAI BOE EDD TOTAT BOE EDD TOTAI. BOE EDD TOTAI

KEEPER

úEHICLE

rILL TAP

PROPERTY

146 61

07

101 æ

012

211

25

169

42

162 71

02

62 66

012

234

23

't29

22

'161 80

02

48 20

01

244

15

70

20

200 47

01

31 31

00

249

9

65

6

938

72

433

90

TOTALS 247 14 447 224 151 408 209 103 349 231 79 329 r533



CALIFORNIA Hh¡rlWAY PATROL
TAX SEIZURE PROGRAM

EXECUTION OF WARRANTS BY LAW ENFORCEMENT AGENCY

2005 2006 2007 2008 TOTALS

CHP S.O. TOTAI CHP s.o. TOTAr CHP S.O. TOTAI CHP S.O. TOTAI. CHP Sheriffs TOTAL

BOE

EDD

FTB

101 146 247

69 75 144

17 39 56

62 162 224

63 88 151

21 12 33

48 161 209

17 86 103

16 21 37

31 200 231

26 53 79

12719

242 26.560/o

175 36.69%

66 45.52o/o

669 73.44%

302 63.310/o

79 54.48%

911

477

145

TOTALS 187 260 U7 't46 262 408 81 268 349 69 260 329 483 31.51o/o 1050 68.490/o 1533



CALIFORNIA HIGHWAY PATROL
TAX SEIZURE PROGRAM

TOTAL WARRANTS EXECUTED PER DIVISION

2004 THRU 2008

1o/o-\ 0o/o 1o/o

10%eo/o \97g

66%

r NORTHERN

r SOUTHERN

trGOLDEN TCENTRAL
E COASTAL T INLAND

TVALLEY
tr BORDER

NORTHERN
VALLEY
GOLDEN
CENTRAL
SOUTHERN
BORDER
COASTAL
INLAND

TOTAL

TOTAL 2004 2005 2006
1001

10 1 5 3

6642112
458 192 120 80
90 27 10 21

63 25 11 15

0000
5002

693 287 157 124

2007 2008
00
10
0 11

44 22
257
48
00
21

76 49



CALIFORNIA HIGHWAY PATROL
TAX SEIZURE PROGRAM

TOTAL VEHTCLES SETZED (23)

INORTHERN
TSOUTHERN

¡VALLEY
TBORDER

trGOLDEN GATE trCENTRAL
TCOASTAL tr INLAND

TOTAL VEHTCLES AUCTTONED (8)

r NORTHERN

TSOUTHERN
¡VALLEY
IBORDER

trGOLDEN GATE trCENTRAL

TCOASTAL tr INLAND

-STATISTICAL DATA AS OF JUNE 2OO9



NORTHERN
VALLEY
GOLDEN GATE
CENTRAL
SOUTHERN
BORDER
COASTAL
INLAND

NORTHERN
VALLEY
GOLDEN GATE
CENTRAL
SOUTHERN
BORDER
COASTAL
INLAND

TOTAL

.2009 info as of Jun 09

VEHICLES AUCTIONED
2006 2007 2008 *2009 TOTAL

00
11
45
00
00
01
00

2005
0
0
0
1

1

2
0

0
4

VEHICLES SEIZED
2006 2007 2008 *2009 TOTAL

0
1

2
0

0

0
1

1

0

0

0

3

0

0
3

I
1

1

0
0

0
4

0

1

0
3

0
0
0

1

4

0

0
1

0

0

1

I
0
5

0
0

0
1

1

0
0
0
0
0

4
5

0

2

23

2005
0
0

0
0

0
1

0

0
1

00
00
00
00

0

0
0
1



CALIFORNIA HIGHWAY PATROL
TAX SEIZURE PROGRAM

WARRANT SERVICE BY DIVISION PER TAXING AGENCY

FTB

NORTHERN

VALLEY

GOLDEN GATE

CENTRAL

SOUTHERN

BORDER

COASTAL

INLAND

0

3

32

243

41

6

0

3

0

4

26

206

1

0

0

0

I

J

9

9

48

63

0

2

1

10

67

458

90

69

0

5

TOTAL 328 237 135 700



PROJECTED WARRANT ACTIVITY BASED ON DEPARTMENTAL DATA
2009" 2009**

2OO8 CURRENT PROJ

RTHERN 1

3

2

80

21

l5
0

2

0

I

0

44

25

4

0

2

0

0

11

22

7

I
0

1

0

4

9

12

9

5

0

1

0

2

13

92

18

13

0

1

TOTAL 124 76 49 40 139

CALIFORNIA HIGHWAY PATROL
TAX SEIZURE PROGRAM

-2009 DATA AS OF JUNE 3OTH
**2009 PROJECTION BASED ON 5-YEAR AVERAGE

*T* BOE DID NOT PROVIDE DATA FOR 2OO9 - DATA BASED ON 3-YEAR AVERAGE

PROJECTED WARRANT ACTIVITY BASED ON TAXING AGENCIES DATA

2OO8 CURRENT PROJ

224

151

33

209

103

37

231

79

19

110

43

23

220

86

46

TOTAL 408 349 329 176 352

PROJECTED CHP ACTIVITY BASED ON TAX CIES DATA
2009. 2009

2006 2007 2008 CURRENT PROJECTE

62

63

21

48

17

16

31

26

12

23

13

22

46

26

44

TOTAL 146 81 69 58 ',116

TAXING AGENCY PROJECTIONS BASED ON CURRENT TREND AND AGENCY ESTIMATIONS



TAXING AGENCIES



STATE OF CALIFORNIA

STATE BOARD OF EQUALIZATION
450 N STREET, SACRAMENTO, CALIFORNIA

"o Box 942879, SACBAMENTO, CALTFORNTA 94279-0040
6-445-3043 . FAX 916-322-4530

vwvw.boe.ca.gov

BETTY T YEE
First District, San Francisco

BILL LEONAHD
Second Districl, Ontario/Sacramento

MICHELLE STEEL
Th¡rd Districl, Rolling Hills Estates

JUDY CHU, Ph D,
Fourth D¡str¡ct, Los Angeles

July 7,2009

Marty Maples, Lieutenant
California Hi ghway Patrol
l66Industrial Way
Buellton, CA93427

Dear Lieutenant Maples :

This letter is in response to your questionnaire asking for statistical information regarding
Board of Equalization's (BOE) use of sheriff and keeper warrants, factors considered
when selecting agencies for warrant service, and projected future needs for warrant
service. The information you requested is provided below:

TYPES OF WARRANTS ISSUED DURING FISCAL YEARS 2OO4-05 TO 2OO7-08

The factors considered for selecting the agency to process the warrant are:
o The agency's ability to process the warrant, and
o The cost to process the warrant.

The advantages of using the CHP for warrant service are:
o No advance fees required.
o Lower cost, in most cases.

The disadvantages of using CHP are:
o Keeper services are generally not available.
o Higher cost of service in certain areas, especially remote locations.

The BOE expects to have an increase of 5Yoto 70o/o in warrant services in the future.

JOHN CHIANG
Slate Controller

BAMON J. HIHSIG
Execulive Director

Fiscal Year Keeper Vehicle TiIl Tao Propertl Total
2004-2005 r46 0 101 0 247

2005-2006 r62 0 62 0 224

2006-2007 t61 0 48 0 209
2007-2008 200 0 31 0 231

AGENCIES USED FOR V/ARRANT SERVICE
Fiscal Year CHP Sheriff Marshal Constable Total

2004-05 101 r46 0 0 241

2005-06 62 r62 0 0 224
2006-07 48 161 0 0 209
2007-08 31 200 0 0 231

E-file now, find out how. . . www.boe.ca.gov

Ete



Marty Maples, Lieutenant

If you have further questions, please feel free to contact me at (916) 445-3043.

C>:*ra2z-:-
Richard A. Reger
Business Taxes Administrator

-l

. lh_Warrant_CHP_questionnaire.doc



a

o

o



KEEPER VEHICLE TILL TAP PROPERTY TOTAL
2005
2006
2007
2008
2009

FRANCHISE TAX BOARD QUESTIONNAIRE

1. OF THE WARRANTS ISSUED BY YOURAGENCY FROM 2OO5 _2009, PLEASE
PROVIDE A BREAKDOWN BY TYPE OF WARRANT ISSUED FOR EACH YEAR.

2. OF THE WARRANTS ISSUED BY YOUR AGENCY, PLEASE PROVIDE A
BREAKDOWN BY THE AGENCY THAT SERVED THE WARRANT.

3. V/HAT FACTORS ARE CONSIDERED WHEN DECIDING WHICH AGENCY TO
SELECT FOR WARRANT SERVICE?

o Type of warrant (CHP does not complete keeper actions or till tap actions,
exclude San Diego)

o In some areas, Sheriff only does actions between 9:00 and 5:00.
o CHP isn't equipped to seize and store boats
o Location of execution of warrant (may be more effective to work with Sheriff, in

certain counties)
o Timeframe of executing warrants vary between CHP vs Sheriff (in some cases

Sheriff is faster, in other cases, CHP is faster)
o CHP in some areas is more knowledgeable and professional
o CHP can move a vehicle from one county to another where it may be easier to

sell. Sheriff has to keep the vehicle in the county where it was seized.

4. WHAT ARE THE PROS/CONS ABOUT USING THE CHP FOR WARRANT
SERVICE?
PROS:

o See above...
o Cash advance not needed for CHP
o Developed a good working relationship with CHP Officer, using a Sheriff you

may deal with more than one individual

CHP SHEzuFF'S MARSHAL CONSTABLE TOTAL
2005
2006
2007
2008
2009



. CHP has contracts with various tow yards for storage and the contract rate is
passed on to FTB, which allows more of the proceeds to be applied to the TP's
account

CONS:
o Debtor is not assessed the costs of warrant actions
o Length of time to execute warrant by CHP, can be lengtþ (a few months) which

may be due to tumover of personnel handling warrants (note: service has

improved past2-3 yrs)(LA only) In the Northern Region, we have found just the

opposite.
o In some cases, CHP not as knowledgeable as Sheriff regarding CCP (S.4.)
o CHP does not conduct auction

5. DO YOU ANTICIPATE V/ARRANT SERVICES BY YOUR AGENCY TO
INCREASE IN THE FUTURE?

o Yes

6. IF YOU ANTICIPATE AN INCREASE, PLEASE INDICATE ESTIMATED
PERCENTAGE OF INCREASE BELOW:

_5 -10% *J0-30% _ ,10-50o/o ** OVER50%

*Northern, Santa Ana and San Diego
**Los Angeles



2005 Type ofAsset rcutéd v
Field Office Gash Vehicles Keeoerc S/D Box Other CHP Sheriff

Sacramento
Oakland 10 3 2 22 1 3€

San Francisco
San Jose I 1

Los Anqeles 1 I 5

Fresno 1 1

Lonq Beach
San Dieqo 1 5 1 7
Santa Ana I 3 1 3 2

TOTAL 17 39



2006 Type ofAsset utåd v'
Field Office Cash Vehicles Keeoers S/D Box Other GHP Sheriff

Sacramento 2 1 1

Oakland 5 E

San Francisco
San Jose
Los Anqeles 1 1 1

Fresno
Lono Beach
San Dieoo 3 1 4
Santa Ana 11 7 1 5

TOTAL 21 12



Field Office Veh¡cles Keepers S/D Box Other CHP

I 'l

1 I 11

1 1 1 3
2 1 4 7

21



Field Office Gash Vehicles Keeoerc S/D Box Other CHP
Sacramento

7 ¿

Los Anoeles 4 4

2 1 1

1 'l 1 1 2 2

TOTAL 12 7





EDD Warrant record
per

Warrant Tracking Log
Year

T¡I Tap Keeper Personnel Proo. \/ahinla Levy Safe BoxCHP CHP Sheriff CHP Sheriff CHP Sheriff
trvì/ UI Estate

Total2004 ÕJ 0
CHP Sheriff CHP Sheriff CHP Sheriff CHP Sheriff

7 0 0 4 J

6
n

4
0 0 2 U2005 63 1 0 61 0 4 1

U 0 0 167
144I

0
0

0
1

0

1 U 0 ¿2006 52 14 0 71

BO

n 0 0 2 o
2007 17 a

J 0
5 1 0 q

0

151

103
U 0 0 2 0 0

0

n 1 0 0 02008 25 6 1 46 0 0 0 1

4
18

n 0 0 0 0 0 0(5)2009 12 2 0 24 0 0 I /9
43

U 0 0 0 0 0 0 0

2

Total 252 28 1 355 0 4 6 10 0 0 4 6 1 0 687

Ref- totall Zgo I gS6 4 24 10 4 7 2 687

jcb
Print:B/5/2009

Version:4:38 PM



EDD Warrant record
per

Warrant Tracking Log
Year

TillTap Keeper Personnel Prop, Vehicle Levv
CHP lsheriff

Safe Box EWOT EstateCHP Sheriff CHP
0

CHP
0

Sheríff CHP Sheriff
Total2004 OJ 2

CHP Sheriff CHP Sheriff CHP
0

Sheriff
0

0 4 J 0 0 0
0

2
1

0 02005 63 1 0 61 n

õ
4 1 6 4 0

167
2006 52 14 0 tt 1 0

I

0 a 1440 0 2 Cr

0
0
0

0
0

0

1
E

0
2007 17 IJ 0 80 0 0

0
0 2

0 0 15't

2008 25 6 1 46 0
0 0

0
0 '103

0 1 0

0
0
U

0 0 0 0(5)2009 12

252
2 0 24 0 0 1 4

0 79
Total 0 0 0 0 0 4328 1 355 0 4 6 18 10 0 0 4 6 1 0 2 687

Ref. totatl 280 I 356 4 24 10 4 7 2 687

Print:8/5/2009
Version:4:38 PM

jcb
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tïift'JÅ'å"JXo*=.'=*, tt f ø Ol OS
STO 213 (Rev 06/03) AGREEMENT NUMBER

08-042/8R06 5003
REGISTRATION NUMBER

olioo bo8 jts s

1 This Agreement is entered into between the State Agency and the Contractor named below:

STATE AGENCY'S NAME

State Board of Equalization
ONTRACTOR'S NAME

Department of California Patrol

The term of this
Agreement is: July 1,2008 through June 30,2010

3. The maximum amount
of this Agreement is:

$ 50,000.00
Fifty Thousand Dollars and No Cents

ith the terms and conditions of the following exhibits which are by this

reference made a part of the Agreement:

Exhibit A - ScoPe of Work
Attachment I - CHP Field Division Tax seizure coordinators

Attachment 2 - Board List of Liaisons

Exhibit B - Budget Detail and Payment Provisions

Exhibit C* - General lnteragency Terms and Conditions

Check mark one item below as Exhibit D:

X Exhibit - D Special Terms and Conditions (Attached hereto as part of this

I Exh¡bit - D. Special Terms and Conditions

Items shown with an Asterisk (*), are hereby incorporated by reference and made paft of this

hereto. These documents can'be viewed at www.ols.dgs.ca.gov/Standard+Language

IN WITNESS WHEREOF,

CONTRACTOR

her a corpora[ion' pañnership' elc )

ment of California

BY (Authorized tffi'n- 
/ã-*¿ux-

PRINTED NAMI AND TITLÉ OF P SIGN¡NG

L A PAOLINI, Administrative Servlces Officer

ADDRESS

P O. Box 942BgB, Sacramento CA 94298-0001

STATE OF CALIFORNIA

AGENCY NAME

State Board of Equalization
BY (Authçrìzed Siqnature)

¿7/Z'/.Ll."1zLz--{¿ 7 / | Lzrc¿'t'/'t'
pnñfuo ¡lntøt n¡lD t¡rlr ot PERSoN slGNlNG

Roberta Hinchman, Contract M

3 pages
1 Page
1 page

3 pages

GlAl0'1

1 pages

agreement as if attached

ADDRESS

,50 N Street MIC'24, Sacramento CA 958'14

Depañment of General Services

DATE SIGNED (Do nol tYPe)

I -/8-¿î

DATE SIGNED (Do nol tYPe)

K Exempt per SCM Vol 1 ,5 80, E 3 b



Departrnent of California Highway Patrol
BOE Ag reetr-rent #08-042

CH P Agreement #8R065003

EXHIBIT A
Page I of 3

SCOPE OF WORK

1. The Department of california Highway Patrol (cHP) agrees to provide tax seizure warrant

services to the Board of Equalization (Board) on an "as-needed" basis'

2. These services shall be provided throughout California as needed'

3. The project representatives during the term of this agreement will be:

Deparlment of California Hiohwav Patrol

Name: Captain Mark Brunet
Phone: (916) 445-0752
Fax. (916) 323-0079
E-mail: Mbrunet@chP,ca,gov

Fax: (e16) 322-3184

Department of California Hiqhwav Patrol

Attention: Kathy A. Young
Address: 444 N. Third Street, Ste. 3'10

Sacramento, CA 95814
Phone: (916) 445-0752 exl2545

(916) 323-0079

Board of Equalization
Name; Rich Reger
Phone: (916) 445-3043
Fax: (916) 324'5996
E-mail: Rich.Reger@boe.ca.gov

Direct all agreement inquiries to:

Board of Equalization
Contract and Procurement Section
Address: 450 N Street, MIC 24

Sacramento, CA 95814
Phone: (916) 322-3058

Fax:
E-mail: KAYoung@chP'ca.gov

4, Contacts for Service

A. Exhibit A, Scope of Work Attachment 1, is the CHP Field Division Tax Seizure

Coordinators Listing.

B. Exhibit A, Scope of Work, Attachment 2, is the Board List of Liaisons

C. The Board liaisons are authorized to initiate services under this Agreement with the

appropriate CHp Division Ofiice. Any changes to the Board Liaison List must be

made in writing by the Board Project Representative and submitted to the CHP

Project RePresentative.

D. The CHp project Representative will be responsible for disseminating Exhibit A'

Scope of Wor-k, Attachmenf 2, and any changes, to the appropriate CHP Division

Olrices.



Department of Californla Highway Patrol
BOE Agreement #08-042

CHP Agreement #8R065003

EXHIBIT A
Page 2 of 3

SCOPE OF WORK (continued)

5. Procedures

A. Each Board liaison shall submit their request to the appropriate CHP Division prior to
the date services will be needed and every effort shall be rnade by the appropriate
CHP Division Office to accommodate the request.

B. The CHP shall complete the appropriate warrant service and submit an invoice that
includes the warrant number in accordance with Exhibit B, Budget Detail and

Payment Provisions.

C All activity conducted as the result of executing a tax warrant shall be thoroughly
documented on an Arrest lnvestigation Repod, CHP 216 and

Narrative/Supplemental, CHP 556. These reports will only be released by a formal
request.

D, Because tax warrants are a court issued documeni, they are to be returned to the
issuing Board office. The following information shall be provided to the issuing Board
office:

L Accounting Statement of Amounts Collected
2. Statement of All Costs lncurred by CHP

E. The return of the warrant shall be conducted at the earliest occurrence of any of the
following:

1. After all duties required under the warrant are performed
2. When return is requested in writing by the issuing Board office
3, lf no levy is conducted within '180 days of the issuance of the warrant
4. Two (2) years from the date of issuance of the warrant
5. Upon expiration of ihe time enforcement

Other Requirements

A lf the CHP uniformed employee has reported to the assigned locat¡on and has

worked less than four (4) hours, Board agrees to pay every assigned uniformed
employee a minimum of four (4) hours overtime Exception: This does not apply to
those cases where the hours worked are paft of an extended shift.

6



Department of Californta Highway Patrol
BOE Agreemeni #08-042

CHP Ag reement #8R065003

EXHIBIT A
Page 3 of 3

SGOPE OF WORK (continued)

7. Cancellations

A. The Board liaison will be responsible for canceling any requested services.

B, ln the event of disaster or unforeseen emergency, CHP will have the right to cancel

the scheduled services under this Agreement without prior notice.

C. The Board will not be charged for cancellations made more than twenly-four (24)
hours prior to the scheduled assignment.

D. The Board agrees that if cancellation is made within twenty-four QQ hours prior to
the scheduled assignment and the assigned CHP uniformed employee(s) cannot be

notified of such cancellation, a minimum of four (4) hours overtime will be charged

for each assigned uniformed employee

E, The Board agrees that if cancellation is made by the Board within twenty-four Qa)
hours prior to the scheduled assignment and the CHP employee(s) is notified of
such cancellation, the Board wiil only be charged a shorl notice cancellation fee of

$50.00 per assigned CHP uniformed employee.

F. All cancellation notices to CHP must be made during normal CHP business hours of

B:00 a.m. to 5;00 p.m., Monday through Friday, excluding State holidays'

G, CHP agrees to make reasonable eflorts to notify the aflected CHP uniformed

employees of the cancellation,

H. Cancellation notices shall only be accepted bythe appropriate CHP Division Olfice.

B. Mutual Hold Harmless Clause

It is understood and agreed that pursuant to Government Code Section 894.5, the Board

and CHP shall defend, indemnify and hold harmless each other and the oflicers and

employees of each parly from all claims, suits, actions or liability for injury (as defined in
Government Code 810.8) resulting from anything done or omitted to be done by that party

in connection with work, responsibilities or services to be performed by that party under

this Agreement.



Department of California Highway Patrol
BOE Agreement #08-042

CHP Agreement #8R065003

EXHIBIT A
Attachment 1

CHP FIELD DIVISION
TAX SEIZURE COORDINATORS

(lndividual named below, or designee)

Northern Division Southern Division

lnvestigative Services Unit lnvestigative Services Unit

Lieutenant George Peck Sergeant Javier Dominguez

2485 Sonoma Street 437 North Vermont Avenue

Redding, CA 96001-3026 Los Angeles, CA 90004-3590

(530) 225-2715 (323) 644-e550

Valley Division Border Division

lnvestigative Services Unit lnvestigative Services Unit

Lieutenant Rick Linson Lieutenant John Marinez

11344 Coloma Road, #850 9330 Farnham Street

Gold River, CA 95670-4465 San Diego, CA 92123-1216
(e16) 464-2080 (858) 650-3620

Golden Gate Division Coastal Division

lnvestigative Services Unit lnvestigative Services Unit

Lieutenant Ron Lum Lieutenant Terry Tidball
'1515 Clay Street, #1602 960 E Blanco Road

Oakland, CA 94612 Salinas, CA 9390'1

(51 O) 622-460e (831) 7e6-2100

Central Division lnland Division

lnvestigative Services Unit lnvestigaiive Services Unit

Lieutenant Bruce Williams Lieutenant Oscar Medellin

5'179 N. Gates Avenue 847 E Brier Drive

Fresno, CA 93722-6414 San Bernardino, CA 92408-2820

(55e) 277-7250 (eoe) 806-2400





Department of California Highway Patrol
BOE Agreement #OB-042

CH P Agreement #8R065003

EXHIBIT B
Page '1 of 3

BUDGET DETAIL AND PAYMENT PROVISIONS

1

Oflicer
Sergeant
M/C Ofiicer
M/C Sergeant
Vehicle Mileage
Motorcycle Mileage

RATES

Upon completion of the requested services in a satisfactory manner, the Board agrees
to reimburse CHP for actual costs for salary, benefits, overhead and vehicle mileage in

effect at the time services are provided. The following are current rates:

Reqular Overtime

$125.72 per hour
$152,70 per hour
$130.06 per hour
$'157.98 per hour

$.74 per mile
$.78 per mile

$83.72
$101.69

$86 61

$105.21

per hour
per hour
per hour
per hour

2. INCREASE OR DECREASE IN CHP RATES OR CHARGES

A, lt is understood by both parties that rate increases in salary and benefits are
governed by collective bargaining agreements and the overhead rate is approved by
the State. Written notification of increases in salaries, benefits or the overhead rate
will be provided to the Board as soon as said increase information is available for
dissemination by CHP,

t.

The Board agrees to pay the increase or decrease in the costs for actual services
performed

The Board agrees to pay invoices for retroactive increases in salaries, benefits or
overhead rates.

CHP may increase the rate for mileage upon thirly (30) days prior written notice to
the Board.

E The Board understands that billing of CHP oflicers' time will be from poftal to portal
(CHP Division Office to the Board service location and return to CHP Division
Oflice)

PAYMENT FOR DAMAGED PROPERTV

A The Board agrees that additional charges may be assessed for CHP supplies,
additional equipment utilized, damage to property repaired or replaced at CHP's
expense, which are directly related to the services provided

B



Department of California Highway Patrol
BOE Agreement #08-042

CHP Agreement #8R065003

EXHIBIT B

Page 2 of 3

BUDGET DETAIL AND PAYMENT PROVISIONS (continued)

3 PAYMENT FOR DAMAGED PROPERTY(continued)

B. lnvoices for additional charges will be billed separately from other charges, and will
be accompanied by a menrorandum containing a full description of the additional
charges.

4. INVOICING AND PAYMENT: For services satisfactorily rendered and upon receipi of
and approval of the invoices, the Board agrees to compensate CHP for actual
expenditures incurred in accordance with the rates specified herein.

lnvoices shall include the Agreement Number and be submitted in duplicate not more
frequently than monthly in arrears to:

Board of Equalization
Accounting Section

450 N Street, MIC: 23
P. O Box 942879

Sacramento, CA 94279-0023

5 INVOICE EXCEPTION PROCEDURES

A. ln the event the invoice is disputed by the Board, the Board shall notify CHP

Accounts Receivable Unit, P. O. Box 942898, Sacramento, CA 94298-000'1, in

writing of the following:

1. CHP invoice number
2. CHP Tax Seizure number
3 Name and identification number of the CHP uniformed officer(s)
4 Number of hours disputed
5. Date of service
6. Location worked
7 Reason of disputed or requested credit
B Total amount of credit requested

B. lf CHP agrees that the claim ls valid, it shall issue a "credit invoice". The credit

int¡oice shall identif;r the dollar amount to be credited

C. lf CHP does not agree wjth the claim, it shall notify the Board in writing of the reason
for denial of the claim.

D Either party may request resolution of the invoice disputes under the terms of the
Exhibit D, Special Terms &. Conditions, ltem 1, Settlement of Disputes.



Department of California Highway Patrol
BOE Agreemeni #08-042

CHP Agreement #8R065003

EXHIBIT B
Page 3 of 3

BUDGET DETAIL AND PAYMENT PROVISIONS (continued)

6 BUDGET CONTINGENCY CLAUSE: lt is mutually agreed that if the Budget Act of the
current year andlor any subsequent years covered under this Agreement does not
appropriate sufficient funds for the program, this Agreement shall be of no further force
and effect. ln this event, the Board shall have no liability to pay any funds whatsoever to
CHP or to furnish any other considerations under this Agreement and CHP shall not be
obligated to perform any provisions of this Agreement.

lf funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this
program, the Board shall have the option to either: cancel this Agreement with no liability
occurring to the Board, or offer an Agreement amendment to CHP to reflect the reduced
amount,



Department of California Highway Pairol
BOE Agreement #08-042

CHP Agreement #8R065003

EXHIBIT D

Page 1 of 1

SPECIAL TERMS AND CONDITIONS

1. SETTLEMENT OF DiSPUTES: ln ihe event of a dispute, Contractor shall file a "Notice of
Dispute" with the Chief, Administrative Support Division, of the Board in Sacramento within
ten (10) days of discovery of the problem. Within ten (10) days of receipt of the Notice, the
Chief, Administrative Support Division, or designee, shall meet with the Contractor and
Contract Manager for purposes of resolving the dispute. The decision of the Chief,
Administrative Support Division, shall be final.

2. CONFIDENTIALITY OF DATA: All financial, statistical, personal, technical and other data
and information reiating to the Board's operations, which is designated confidential by the
Board and made available to the Contractor in order to carry out this Agreement, or which
becomes available to the Contractor in carrying out this Agreement, shall be protected by the
Contractor from unauthorized use and disclosure through the observance of the same or
more eflective procedural requirements as are applicable to the Board. The identification of
all such confidential data and information as weJl as the Board's procedural requirements for
protection of such data and information from unauthorized use and disclosure shall be
provided in writing to the Contractor by the Board. The Contractor shall not, however, be
required to keep confidential any data or information which is or becomes publicly available,
is already rightfully in the Contractor's possession, is independently developed by the
Contractor outside the scope of this Agreement, or is rightfully obtained from third parties.

3 RIGHT TO TERMINATE: This Agreement is subject to cancellation (in whole or part) upon
thitly (30) days written notice. lf for any reason the Board finds just cause fortermination, the
Board may terminate this Agreement immediately without the thirty (30) day notice, The
Board shall also be relieved of any payments should Contractor fail to perform the
requirements of this Agreement at the tirne and in the manner herein provided.

4. FORCE MAJEURE. Neither party shall be liable to the other for any delay in or failure of
performance, nor shall any such delay in or failure of performance constitute default, if such
delay or failure is caused by "Force Majeure." As used in this section, "Force Majeure" is
defined as follows: Acts of war and acts of God such as earlhquakes, floods, and other
natural disasters such that performance is inrpossible

5 COMPUTER SOFTWARE COPYRIGHT LAWS: Contractor certifies that it has appropriate
systems and controls in place to ensure that state funds will not be used in performance of
this Agreement for the acquisition operation or maintenance of computer software in
violation of copyright laws
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l-* t'lo |- ræs p Nlrtt I- r.ro f: rts p nra l- No f* r'rs p NiA

23 ARE DISA¡LED VETE]{¡I.\S BUSINESS ENTEru,JUSE GOALS REQUIRED.I (}f an ONIENdNCNI, U\PIO¡11 CINIIgES, i.[AN-¡,)

T l'ES (l[)'ES, contplete rlrc.[ollowing)

IJ I S,A¡ LE D V EI'EI{a,.N B U S I N ES S E N TEIU' Rl S E S % OF AGRIIEÀ4ENT l- Good Faith eîíort doculnentaLion attachecl iÎ3% goal is not reached

; \À/c havc dc(crnrincd that tllc couLractor has made a sitlcerc good faith
clfort to nrcet thc goal

L;plain

NiA - Reimbu¡sable Scrvices Agrecntettl

r

19 llA\/E CONFLICT OF I.NTEREST ISSUES BEEN
IDENTIFIED AND RESOLVED AS REQUIRED
BY THE STATE CONTRACT N4ANUAL
SECTÌON 7 IO?

l* r.ro F i'¡s í- Nl¿

TI'llS ,/\ SÀ4ALL ì,IUSINESS CEIITIIIED Il)'OSIICJt?

NO l- lts (lndrcatc lndustr.vGroup)

IIIS AGRlrEh4ENl l\l,iliJ /TMENI)lvfllNl'S) FOIì. 
^ 

PlrIllOD OF TIt'4li l-ONGJlli I'llAN ONt yLAI<'I (ll) LS, ¡tt ot'tcic.¡usttficotion.)

NO 7 lcs per DGS Leqal aLrt¡orizatio'

SIvJALL BUSINISS ]ÌLFEIìLNCJ: N UÀ4llDIì
JS

v
ts'SIr

)4

I cerli.fl'lltol all copics of lhe rcferenced Agree]nenl will cotl.f'ortlt /o
tltc originul Agrcentcnl senl l() /ltc De¡tnrltrtenl o.[ Gettcrul Scrvices'

SIGNATLJRË/]lTLl:

.4 Adnrinistrative Set-viccs Offi ce;



o

o

o



STA¡ DARD AGREEMENT
fìTf :'i:i rf(cr 031Û:

AGREEIV]ENT NUf\4BER

EDD No lr¡1866282
CHP No 7R0ì35007

1 Thls Aqreenlenl is enlerecl lnto beti,,rreen the State Agency ancj the Contt'aclor nanleo'below
S lAl L AGEI\rCY S l'lAlvlI

Employmen1 Developrnent Depadnretrt
CON-l RAC I 0tì'S i.lAl\4E

California Hrghway Patrol

The ternr of thrs

Agreement is July 1 ,2007 through June 30 2009

The nra>linlunr anrount

of this Agteetnent ts.

$ 45,000 00

Forty-Five Thousand and no/J 00 Dollars

4 The parltes agree to conrply with the terms and conditlons

reference nrade a part of the Agreement:

Exhibit A - Scope of Work
Attacht¡ent A-1, CHP Tax Seizure Coord¡nators
Attachmenl A-2, EDD Liaison list

Attachnrent A-3, SPecifications
Attachment A-4, Disbursement Request
Attachment A-5 Return on Warrant

Exhibit B - Paymeni Provision
. Exhibit C - General Terms and Conditions

Exhiblt D - Special Terms and Conditions

1 Page
1 Page'1 Pages
1 Page
1 Page
1 Page

3 Pages

GIA 101
(l{umber)
2 Paoes

l(ems sltownwith an Asteisk (-), are herehy incorporatecJ b),reference ancl made pan of lltis agreemeni as ii attached hereto

These rlccurnents ca¡'t be vie'.n,ecl ¿¡ htlp //tr.¡vw''.ols.dqs.ca.qov/Standard+LanQUaQe/delauli htm

lli WiTl{ESS WHERECF. this Agreemen+, has been executed by the part¡es hereto'
(See 2n't page f or additional signature fhls is a three Aoreent ent

CONTRACTOR

@anndtvidual'slalewhe[lleracorporaliorl,par1nership'elc)

California Highway Patrol

B\'(Autlrcrt¿e,Ci.ÃQaaturÐ) /
,t / /- fãH'L.l/,-t,

PRll'l-tEtJ l.lAlr/lE /ìl!D l.iTLE OF PERSOIi SlGl'llNG

Lisa É, Paollni Adrninistrative Services Offlcer

ADDRESS

P O Bo>r 942BgB
Sacranrento, Cé, 94298-0001

CALIFORI'llA WORKFORCE INVESTI/IENT BOARD

AGEt.JCY l'lAl\4E

Ern pl o;'ntent De'.,ei opment Depa rtmelll

(ALrlho/izeti Srarralurei

PRI>ÍED l.lAf\/ii Al.lD LE OF PEP,SOI']

Jeannine Fenton Chief. Procuremenl Section

80C Capltol f/iali, lVllC 62-C, Sacrarlento, Cþ'95814

i DÉ,TE SIGNEt)

of the following exhibits which are by thts

CALIFORNIA

Department of General
S e rv ices

l.lED)

){/ô)'/,

[-lEi:enr¡rlLJpc'r
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Page 1 of 1

EXH IBIT A
(lntera genc¡' Agreenretrt)

SCOPE OF WORK

1 This Agreenlent js enieted rnto by atrd betuieen the Ernplo)/meni DerreloPnretrt Depatlnrent'

refer.ed to as EDD, anc1the california Highway Patrol lrereirraflet referted 1o as the cHP' fot

puipose of providing operational proceduìes 1o all parlies and reinrbut'senrenl to CHP IorIa>'

waffant services on an "as needed' basis, which will be tequesied by EDD

herernaf ter
the
Seizure

2. Tlle contract Adnrinisiraiot's duritrg tlte lernt of this Agreettrenl

EDD

Maura Knobloch
Senior Tax Compliance Representative
Phone: (916) 464-0575

3. Contacts for Selvices

CHP
l(athy Yout'rg
Field SupPorl Seclion

Phone: (916) 445-0152

The EDD llaison shall contact the appropriate cHP Division office as

b), reference herein shall be parl of this Agreement'

on Attachment

. Attached is Attachm en¡ A-Z,which by reference herein shall be parl of this Agreement and contains

the name, tifle, and address of the EDD liaison The EDD liaison is authorized to initiate services

underthis Agreement with the appropriate CHP Division office' Any changes to the EDD liaison list

must be made in writing by the EDD administrator and submitied to the cHP Administrator.

. The cHp Administratorwill be responsible for disserninating the Attachmenl A-2 to the approprlate

CHP Dlvlsion Offices

A detailed description of work to be pefformed and duties oi all partìes are described in Aitachmenl A-3

specifications, attached hereto and incorporated as a parl of this Agreemenl'



EDD h4866282
CHP Tlioú5tli);
Attacl rnrent A-1

Page'1 oí 1

CHP FIELD DIVISION
TAX SEIZU RE COORDI NATORS

Golden Gate Division
I nvestigative Services Unit

Lt. Michael lvlaskarich & Ofcr. Olga Boenisch
'1515 CIay Street, #160?
Oakland, CA94612
(510) 622-4609|FAX (51 0) 622-4637

Southe¡n Divisiotr
lnvestigative Services Unil
L1 Dave lvloeller & Sgt Jat¡ier Donringuez
437 North Vernroni Avenue
Los Angeles, CA 90004-3590
(323) 644-e550 FAX (323) 664-8724

Border Divislon
lnvestigative Services Unit
Lt. John Marinez & Sgl Jayne BaÍholme
9330 Farnham Street
San Diego , CA 92123-1216
(858) 6s0-3620/FAX (B58) 637-7155

Coastal Division
lnvestigative Services Unit
Sgt. Kutl Kruse
4115 Broad Street, Suite B-10
San Luis Obispo, CA 93401-7963
(805) 549- 3261 lF A>( (805) 542-4661

lnland Division
lnvestigative Services U njt
Lt. Matthew Guthrie & Sgt. Patrick Rowe
847 Easi Brier Drive
San Bernard ino, CA, 92408-2820
(e0e) 806-2400|FAX (e0e) 383-4167

Nor[hern Division
I nvesiigatit,e Senrices Utrit

Lt Jefl Lee & Sgl Greg Ziegler
2485 Sorloma Street
Redding CA 96001-3026
(530) 225-271slFAX (530) 24A3904

Valley Divisiotr
I nvestigative Services Unit

Lt. Michael Richard & Sgt. Rodne¡r Ellison

11344 Coloma Road #850
Gold River, CA 95670-4465
(e16) 464-20B0|FAX (e16) 63s-42e5

Central Division
I nvestigative Services U nii

Lt Bruce Williams & Sgt Ralph Castro

5179 Norlh Gates Avenue
Fresno , CA 93722-6414
(55e) 277-7250|FAX (55e) 277-7264



EDD l\4866282
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Attachnleni A-2
Page 'i oí'1

Employtrent DeveloPnrent DeP

Ken lr4athis, Field Program Adlninistrative Liaisot'l

Fresno Branch Collecllon Office

1050 "O" Streel
Fr.esno, CA 93721

(s59) 445-s734

Sacramento Area Collection Office

Ken Mathis, see above

-T¡e lelephone numlter for Sacramento encompasses lt4odesto and fvlar¡rsville OutstaLiotls

San Francisco Area Collection Office

Diana Flores, Area Program Manager
San Francisco Area Collection Office
745 Franklin Street, Suite 400

San Francisco, CA 94102
(415) e2e-5718

.The telephone numberforthe San Francisco ACO encompasses the Oakland and San Jose Offices,

and the Monterey, capitola Santa Rosa and Vallejo outstations

Riverside Area Collection Office

Janet Bowman, Area Program Manager
Riverside Area Collection Office
'1180 Palmyrita Avenue, Suite B

Riverside, CA 92507
(e51) 782-4287

*The telephone number for the Riverside ACO encompasses the Anaheim, San Diego, and Escondido

Offices.

Hollvwood Area Collection Office

Teri Delgado, Area Program Manager
Hollywood Area Collection Office

4021 Rosewood Avenue, Suite 301

Los Angeles, CA 90004

Gin) e'6s-7674

"The telephone number for the Hollywoocl ACo encon.lpasses the \ialr lluys and Santa Fe Springs

Offices and the Ventura Outstation
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Attachnrent A-3

Page 1 oi'1

SPECIFICATIONS
(l nter-agetrcY Agreetrre rrt)

1 Pt.ocedures

. The EDD liaison shall submil the request 1o the appropriate CHP Divisiorì priol io the

clale servrces v/ill lle lreeciecJ altd the appropriate CHP Division Ollice shall nral<e e\/er)/

effod to acconlrlìodate the request

. The CHp Division Office shall conrplele the appropriaLe wart.ant sert¡ice and subnrit a

nrenrorandum to Accounting Seclion for Reinrbursable Services, CHP 472, (Attachmeni

A-4), which by reference herein shall be parl of this Agreenrent.

. Repoñ - All activity conducted as the resuli of executing a ta>:warranl shall be

thoroughly documented on a CHP 216, Arrest Investigation Reporl, and CHP 556'

tlarrativeisupplemental. These reports will only be released by a formal request

. Return - Because tax warrants are not a couf issued document, they are to be returned

to the issuing state agenc)/ EDD. The following information shall be provided to the

issuing state agency"EoD'ulong with a CHP475, Return on Warrantfor Collection of

Amounts Due (Attachment A-5).

Accounting statement of amounts collected; and

A statement of all costs incurred by the Depaftment

. Sequence of Vr/arrant Return - The return shall be conducted atthe earliest occurrence

of any of the following:

After all duties required under the warrant are performed;

\¡Vhen return is requested in writing by the issuing agency EDD;

lf no levy is conductecl within 180 days of the issuance of the warrant,

Two years from tlre date of issuance, and

Upon ex¡liration of the time enforcemenl

2. Other Recluirel'nents

lf the CHp uniformed employee has re¡,rorted to the assigr-red locatio¡r and has vvorl<ed less

ihanfour(4)hours,EDDagieestopa¡leveri/assignedulliformedemployeeaminimumol
four (4) hours ovedinre (Exception: This does not apply to those cases v'rhere the hours

worked are par[ of an extended sltift )
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DISBURSEMENT REQUEST

EDL) h48ti6282
c H F 7lr065C)07

E>rhibii A-4
Page 1 oi'1

'cl1l' 47? (Rev a-Cto1 0Pi 0û:,

Fliol,l (itl|lSlOti OI: ARa/, t'l./th4i

Fiscal it4anageltretll Sci:tiolr - Jtcir-u bul'saì-r I e Sel-vIc;es Ullrl

ÍA)1 SEIZURE - REIMBURSABLE SERVICES (Please attacl) a cop¡',o{ tlte warranl)

CHP C¡,S! l.,Un4LlER

I 
^): 

/\GE¡tC\ ACCOU,.ll l,ltjh4BEß

I A)i AGE I.,IC Y ADDRE SS

CHI't\RÉl
CHF LEVYII.IG OFFICEf:

f A): /\aiÉ l'¡ii'r' vvlrRtiAl,ll l'lL,hiU Et-i
l.lAlvlí: Of I A). l\GEl'lC\

] 
^}i 

RFPRESÉI.IIÂTIVE
AGENCì'BILLII.JG COD!

SERVICE LOCATIOII AN,l')I'I.II PAYABLE TO TÐ: AGEI'ICY
SERVICE DATE(S)

ADDllol.lAL sERVICES , TowlNG/sroRAGE cHARGES LocKSMlrl-|, ETC. (A copv of ttte rece¡pt must be a(tached)

VÉNDOR I.1Ah4E VEI.]DOR AEDRESS SERVICE DATEIS)

SERVICE PERFORI\4ED
ArvioUl\'T PAYABLE TO VEI'IDOIì

FlscAL MANAGEMENT SECTION - pERSONNEL INFORMATION /p/ease prepare an int'oice and bitt lhe above agenc)l forthe hours lisled)

OFFICER I.D NUMBER REGULAR HOURS OVERTIME HOURS

OFFICER TOTALS

SERGEAI'IT I,D NUMBER REGULAR HOURS OVERTII\/lE HOURS

SERGEAN

ffi
I TOTALS 

i

LD NUI'ilBER

I

I
I

REGULAR HOURS OVERTIME HOURS

CHtCll l'lUfútsEF
lúAli Et'TO

rSE ST/'JU5

I J ACTIVE I rtc
L-i crosro
cotvlh¡A¡¡DER/D:StGt,tÊE AppROVA- lor,r;

I

I

FISCAL,fúANAGEIúl El'lI SECTIOI'l US E ONLY
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Sl ÁT. Cl; CALlt L,ill{l¡
DEPl\FrlÀ4!l\¡: O¡ í^Llr:Crt(l'l¡/r lllc¡J\4tl\ì P/\IROi E>lhibii A 5

RETURN ON WARRANT FOR COLLECTION OF AMOUI'JTS DUE Page 1 c-tí i

io

Thrs ofÍtcE nas actecj on the \/Varrani ciescribed l-relow tssued b¡r ¡r6¡¡ o11'.",

State oí Califortrla, \/Varl ant lor Colleciion oIAn-rounts Due

Warrant lrlunll-,er

Ja>r Debtor Account l\umber

As Follov"s

t-l Service attempted, Property nolfound

l-l Warrant teturned without service, pursuant to the instruction oi

tl Unable to service, teason

Daied

!on this oflice levied on the belou'describeci property

Property laken into custodY

! This offlce released the property describecj above, upon ieceipt of vlritten instruction from

on

LJ Ihrs oïltce, on , receiveo' from the above listed ta>l debtol the amouni oÎ

with the Warrant

This olllce, on

in compliance

,conducted a sale of the property leviecj on as described above, in the

amount of $

t,J Thìs ofnce deducted from the said amount and paid the ta>l debtor the amouni of $

'-] Under the exemplton ptovidecl by CCP section

! Mlonies collectecj in excess of amouni to satisfy the warianl

! This olrce deducted from the salci sunr and paid to

for the following servtces

the amount of $

¡1 l/lonies received under the above ciescribec] warrant, issuecl b)/ your office have been submitted to cHP accountìng foi

disbursement to Your agency

l-l Tnrs office has charged regulai hours and overtime hours for seTvices rendered and a mileage of

miles

L] other

CàP case nutttbel

Levying Olilcei

Area ohrce address

Date

lDli
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EXHIBIT B

(lrtteragett c¡, Ag t-eetlrent)

BUDGET DETATL Al!D PA\/lúEl\iT PRO\/lSlOl!S

1. lnvoicinq and Payment

A Upon completion of the for-egoing in a satisfactor'¡r nranner, EDD agrees to reilrburse
CllP for salar¡,, benefits, overhead, and vehicle mileage forthe seryices provided The

rates are as follows.

a. Officer, CHP
b. Sergeani, CHP
c. Offtcer, CHP (lvl/C)

d. Sergeant, CHP (lvl/C)

e, Vehicle lvlileage
f lt4otorcycle Mileage

Requ lar Time
ï,97.44
$118 30

$100.s1
î4aa tra
Q I LL,JL
li.62
$e3

Overtime
$70.64
$85 76

$73 15

ùöo.öz

B. lncrease or Decrease in GHP Rates or Charges

. lt is understood by both parlies that rate increases in salaryand benefits are
governed by collective bargaining agreements and the overhead rate is approved

by the State. Written notification of increases in salaries, benefits, orthe overhead

rate will be provrded to EDD as soon as said increase informatlorr is available for

dissemination by CHP.

. The EDD agrees to pay the increase or decrease in the costs for actual seryices
performed

. The EDD agrees to pay for invoices for retroactive increases in salaries, benefits,
or overhead rate.

, The CHP may increase the rate for mileage upon 30 days prior writien notice to

EDD,

. It is understoocJ by EDD thal billing of CHP officer's time will be from poñal to portal

(CHP Divisiolr Oflice to EDD service location and relurn to CHP Division Office).

B illinct

The CI-lP agrees to invoice in triplicate upon cot-npletion of each 1a>l v'rarranl and on a

n-ror.rtl-rl¡r basis. The CHP invoices fof pa5'¡1¡s¡1 v'lill be senl io:

Enrplovmeni D evelopl t le l.li D e Lrallt r-re rr 
j

1050 "O' Streei
Fresno, Cþ' 93721
Atin: l(en Mathis
(559) 445-57'34



EXHIBIT B

( lntera g etr c¡' Ag l'eetlre rr t)

D lnvoice Excelttion Pt'ocedut.es

ln the evenl the invoice is disputecj

Receivable Unit, P O Box 942898,
followirrg:

bl, EDD, EDD shall notify tlre CllP Accounts

Sacra¡rrenio , Cþ' 94298-0001 , in writing of the

. CHP invoice tlut-tlber;

. CHP Tax Seizure Nuntber;

. Nanre arrd jdentilication nunrber oÍ the CHP unìforrled officet(s);

. Nunrbel of hours disPuted;

. Dale of service;

. Location worked;

. Reason of dispute or requested credit: and

. The total amount oi credit requested

lf CHp agrees that the claim is valid, it shall issue a "credit invoice " The credit invorce

shall identif)¡ the dollar amount to be credited'

lf CHp does not agree with the claim, it shall notify EDD in writing of the reason for

denial of the claim.

Either party ma¡,request resolution of invoice disputes under the terms of the Dispute

clause located in Exhibìt E.

E. Pavment of CHP lnvoices

The EDD agrees payments will be made within thìr1y (30) days from the postmarl<ed

date of a properly submitted invoice.

Fund Availabilitv

11 is mutuall)/ understood between tlre parlies that this Agreetnent may have been written

before ascerlaining the avallability of congressional and legislative appropriation of futrds,

fol-the mutual benefit of both parlies, in order to avoid program and fiscal delays which

woulcl occur lf the Agreement were e>lecuted after thai determination was made.

This Agreement is valid ancJ enforceable only if (1) sufficienl funds are made aVailable by

the State Budget Ac1 ol tlre approprjate Stale FIscal Year(s) covered by this Agreement lot

the purpose. õttt-1i. progrurj and (2) sufficientfunds are made available 1o the State by

the United Siates Governnrent for the Fiscal Year(s) covered b)' this Agreenrent for tlre

purposes of thls program, lrl addilion, this Agreerleni is subject to atry'additional

resirictions, limilations, or conditiorrs enaciecl b),the Congress and Legislalure or any

statute enacied b),the Conqress ar-rci Legìsjatul'e v,,hich ma5'affcct the pt-cr''tsìcrrs, tertns,

or funding oí this Agreenrenl in anv manner'

li is mutuall),agreed that ií the Congress and/or Legislature does noi appropriate sufficienl

funds for the program, this Agreemòni shall be anrendeC to refleci anv reduction in íunds

EDD h48662E2

C HP 7IìOÓ5OOI
Page 2 oi'i

.1.

l:
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EXHIBIT D

(l trtera g encY Agr eenrelrt)

SPECIAL TERMS AND CONDITIONS

1. Wol'kforce lnvestnletlt Act

Contractol agrees 1o confornr to nondiscrimrnaiion provisrons ol the \/tiorl<lorce lnt¡estt-llenl

Act (WlA) arrd othei federal lroncJiscnl.l.tination tequirenrents as t'eferenced in 29 CFR, Pad

37.

2. Anrericans with Disabilities Act

Contractor ag¡eesto conrpl5, with the Anrericans with Disabiiities Act (ADA) of '1990

(42 U.SC. 11101 e1 seq.) which prohibits discrimination on the brasis of disability,

and all applicable Federal and State laws and regulatiotrs.

3. Cancellations

. This contract may be canceled in writing by either parly upon thirly (30) days prior

notice.

. The EDD liaison rvill be responsible for canceling any requested services.

. ln the event of disaster or unforeseen emergency, CHP wiil have the right to cancel the

scheduled services under this Agreement without prior notice.

. The EDD agrees thai if cancellation is nrade within 24 hours prior to the scheduled

assignmenl and lhe assigned CHP uniformed employee(s) cannot be notified of such

can.Lllution, a rninimum-of forr (4) hours ovedime will be charged for each assigned

uniformed emPloYee.

. All cancellation notices to CHP must be made during normal CHP business hours of

B:00 a,m. to 5:00 p.m., h/onday through Friday, excluding legal holidays

, The CHp agrees to mal<e reasonable efforts to notify the affected CHP uniformed

employees of the cancellation.

. The appropriate CHP Division Ofiice shall only accept cancellatiolr trotices

Ternrination

This Agreement may be lerminated by either parly by giving written nolice 30 days prior to

the effeciive date oísuch 1er¡nination

Retention of Records/Audit

The EDD ancl CHP shall maintain all bool<s, docunrenls, papers, accoutrting tecorCs. and

other evidence perlarning to performance ol this contract, bul not limited io, tlre costs ol

administeri¡g the contraãt for a period oí three (iJ¡ years after flnal pa)/lnen1 under the

4

5
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EXHIBIT D

(l n leragency Ag reenr etr t)

colrtraci Tire Srale Auditcr, oi'any dul¡, ¿¡¡¡rrrzed leprese[riaiive oí tlle StaLe sliali harre

access io ai-i¡ boolls tecords, anC cocuilenls oí eilher pan¡'t¡al al'e peiinenl to iile
coniract foi-auciiis e>lantiliations, e>lcerpis, tlansaciiolrs ancr'ccpies therecí shall be

furnished ií requesiei

6. Settlement of Disputes

Any disoule concernirrg a questicn oi iacl arsltg under the tetnts oí ihi,. contiacl vrlilclr ts

no1 resolveC r¡rithin a reasonable period of time by EDD anci CHP enrployees normally
responsible for the Administration of this contracl, shali be broughi Lo the atieniiorr oí the

EDD Contract Administrator (or designated representative) and the CHP Adn-rinisitaiitre

Officer (or their designated representatives) for joinl resoluiion. At the request of ejthe¡
part¡,, a forunr for discussion of the disputed item(s) will be held, at uthich time EDD Contraci
Admlnistrator and the CHP Admrnisiratrve Senrlces Officer (or their designated
representatrves) shall be available to assist in the resolution by providing advice to both

parties as tc EDD and the CHP's policies and procedures lF agreement cannot be reached
through the applicaiion of high level management atteniion, either paft5t may asseft iis other
rights and remedies within this contract or within a coutl of compeieni jurisdtction

The rights and remedies of the staie provided above shall noi be exclusitze and are in

acjdition to anyi other rights and remedies provicìed b), law'or under the contract

Both parties agree to continue to carry out all other responsibiliiies uncjer this contract not

affected by tire dispule.

7. Mutual Hold Harmless Clause

ln conremplation oí the provisions of Sectio¡t 895 4, California Governmeni Code each panv
agrees to indemnif)/ and hold tne otner par15, haimless frcm all liabiiity for damage to

persons or property arising out of or resulttng from acis or omtssions of the indemnifying

ParÏY.

B. Payment for Damaged Propeúy

EDD agrees that adcjitional charges may be assessed for CHP supplies, additional
equipment utilized, damage to propedy repaired or replacec at CHP's expense, whlch are

directly related to the services provioed

lnvolces for additional charges will l-re billed separatel¡,'f¡s¡'tl other- charges, anC will be

accompanieC by a nrernorandurn containing a lull description cf th: addiiional charges

I Force Majeure

l..ieithei- paftr, shal' be iiabie Ìo the othei íor anv deiav in or íail,tr¿ oí pedormance, nor sball
àir\ suc', cj;iai i; o; íaiiuic c'Lc:jllna¡:l :'r:stilute celz'¿t' !, :..l:l lslS'.'cl f".ii'Lrt t:
rru="o bi 'so,'ce i,laje¿rz ' AS r,lsc:c' ir this section "For-cc= l,4at?¿,e'is deí¡nec as íolicv,,s

Acts oí v,/at an. acrs oí gcc sucit as eaÍhquakes flccis a¡d otne:'naiuiai cjisasieis sucl-,

ihar peiorrrance is irrpossrbie
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st/il! oi cALìf oRl,ill.

STANDARD AGREEMENT AMENDMENT
SIL 1!1.t /., (,(ev (iio3i

fl cHect';. HERE tF ADDiTtoNAL PAGES ARE ATTACHED Pages

CHP #BRO65OO2

c080001 3

Al!4Ê l,JDlvlE¡l'r ul'.4BEr

1

REGISTRATIOII I'lUf\4BER

This Agreemenl is enterecl into belween the Siate Agency and Contractor lrameci beior¡':
STATI: AGEl,lC\"S l,lAME

Franchise Ta>l Board
CONTRÂCToR's I'lAh¡¡

)
Californra Hi
The term ol this

Agreemenl is Julv 1, 2O0B throucllr June 30, 2009, with opiion 1c; renernr for aTr additional

The maximum amoLlnl ol this $116,000.00
Agreement atter this amendmeni is: OllE HUI!DRED Al{D SI)íTEEI\ THOUSAI!D Al{D l{O/100 DOLLARS

The parties rnutually agree to this amendmenl as follows, All actions rroted belou' are by this reference made a par[

of the Agreement alrd tncorporated heretn

B),mutuaj agreement between the pariies lrereto, Agreement #C0B00O'1 3, whiclr ptovides Franchise Ta>l Boarcl with

ta>r seizure warrant serv¡ces on an as needeo basis, is hereby arrencled to updaie the Projecl Coordinators Contacl

lnformation and increase the service rates and as described herein:

DeletefromExhibitA,SCOpEOFWORK Page#3anc1 replaceinitsentiretywiththerevisedExhibilA SCOPEOF

WORK, Page #3 (Nern, Project Coordinator Contaci lnformation)

Delete Exhibit B, BUDGET DETAIL AND PAYIVIENT PROVISlOlilS and replace it in its entìre\, with the revised

Exhibit B, BUDGET DETAIL AND PAYMEI{T PROVISIONS.

The amendmeni efíective date is July 1, 2008

All other ierms and conditlons shall remain tile same

lN WITNESS WHEREOF, this Agreement has been executed by the parties hereto
CALIFORNIA

CONTRACTOR Departmenl of Generaì Servlces
Usc Onìv

COI{TRACTOR'S l'l\¡tÊ (lt olher lhan an ntJuirlual, slale whelher a corporalDrL padneßhip, elc )

Deparlmenl of California Hiqhwav Patroi
B\' (Aulltorzed Sltnalure) .,,.1;'" "')l'ä"/e-¿4-'-

I
PRlhlTElr l{AME A¡\lD TITLE or: PÉRSO|{ SIGNI¡JG

L A PAOLII\]J ADIVlII\]ISTRATIVE OFFICER
ADDRESS

P.O Bo>r 942BgB

Sacranrento CA 9129E-0001

STATE OF CALIFORNìA

AG=l{CY I'll\h4E

Franchise Ta>r Boarc.
E\ (itulÃonze(; Stgnalurct'

p. '\|/i'i/
PR ll,l[,gL l,JAlvii: A¡] t TITL! Ci PõRSOlr SlGl.lll.lC

Chi eí Fr nanctal Ofiicei

FsiAr-i i2?liilij 
i

'/ / ,1 . ,/ - i DA-i : siGl'l-¡' (ito rtot rvpet. /, / /' / /
Z'11 ./ .2,,,,', ,t ./,'
,/ ...//,/ ,/ ; /'/.! e¿.t | ^l ,t 

, i ,i ,':',

',/
Lisá G ari-isorr

! :xemn:



Departmeni ol Caliíc¡rnia Hrghwav Pairol Agreerrìeni #C0800013 An-r #1

New page #3

EXHIBIT A

SCOPE OF WORK (continued)

A FTB agrees that if cancellation is made within24 hours priorto the scheduled assignmenl and the

assignecl CHP officer(s) cannoi be notified of such cancellation, a minirnum of four (4) hours overtime

shall be charged fot eacl-r assigned CHP officet

B. FTE agrees that if cancellation is madewithin 24hours priot'tothe schedulecl assignnrenl and CHP

officer(s) is notifiecl of such cancellatio¡r, FTB shall onlSr 5s chargêd a shorl notice cancellatiorr fee of

flì50.00 per assigned CHP offlcer(s)

C All cancellation notices to CHP musi be made during normal CHP business hours oi B:00 a.m to 5:00

p,rn., lvlonday through Friday, excluding legal holidays.

D. The FTB Liaison shallcontactthe appropriate CHP Division or Area office as listed on Exhibit F, which

by reference herein shall be part of this agreement,

E. The FTB Liaison is authorizedto initiate services underthis agreementr¡rith the appropriate CHP

Divislon or Area office, Any changes to the FTB Liaison must be made in writing by the FTB

Administrator and submitted to the CHP Administrator.

F. The FTB Liaison will be responsible for canceling any requested services,

4 Projeci coordinators during the term of this agreement will be:

Franchise Tax Board Dept. of California Hiqhwav Patrol
Field/ Complex Account Colleciion Bureau Sherri Colsion
Janice Guenther Phone: (916) 327-6446 >.2421

Phone: (916) 227 -5101 Fa>r: (916) 323-0079
Fa>r: (916) 855-5677 Email: SColston@chp'ca.gov

Direct all agreement inquiries io:

Franchise Tax Board Dept of Califomia Hiqhwav Patrol
Business Acquisitions Unit Captairr Kyle Scarber
Attention: lvlarlene Simpson P,O Box 942BgB

P. O Bo>r 2086, l\45 þ,374 Sacramento, CA, 94298-000'1

Rancho CorcJova, CA 95741-2086 Phone: (1J16) 327-6446
Phone: ( 91 6) 84 5-5648
Fa>:. (916) 843-0497



Detrartmeni of Calilornia Highvu'a-t, Patrol Açlreemeni #C0B0O0'1 '¿ An: #"t

EXHIBIT B

BUDGET DETAIL AND PAYMENT PROVISIONS

1. lN\/OlClNG AND PAYIVIENT: For serv¡ces satisfactoril¡i rendered and upon receipt and approval of the

invoices, the State agrees to compensate the Contractol for actual expenditures incurred in accotdance

with the rates specifiecj herein, which is attached hereto and made a pari olthis Agreement.

Officer, CHP

Sergeant CH P

Officer, CHP (M/C)

Sergeant, CH P (M/C)

Vehicle lt4ileage

Moiorcycle lt4ileage

Regular

HoLrrlt, Pav Rates

s:,115.20

$;139,97

gì119 1B

1;144.83

$l .70 cents per mile

$ .90 cents per m ile

Overtime

Hourlv Pav Rates

Í;83.98

8;102,04

$; 86.88

$, 105,58

2

lnvoices shall inclucle the Agreemeni Number and shall be submitteci in triplicate monthly, in arrears, to:

Franchise Tax Board
Fiscal Accounting

P, O. Box 2800
Sacramento, CA 95812-2800

BUDGET CONTINGENCy CLAUSE: lt is mutually agreed that if the BudgetAct of the curreni year and/or

any subsequent years covered under-this Agreement does not approprtate sufiicientfunds for the program,

thiÁ Agreemeni shall be of no furiher force and effeci. ln this event, the State shall have nc liabilitSr to pay

anyiuirds whatsoeverio Coniractor orto furnish any othe'consideraiions underthis Agreenreni and

Contractor shall nol be obligateclto perform any provisions of this Agreement,

lf funding for an¡, fiscal year is reduced or deleiecl by the Buclget Act for purposes of this program, the State

shall hai,e the option to either: cancelthis Agreement with no liability occurring to the State, or offer an

Agreement Amendmenl to Contractor to reflect the reduced amount



S I ¿\1-l: Ol¡ C/rl.ll;Ol(l ll¡\

A Gl{nEN{lrNl' S Ul\4lYlAl{\'
s'llr 2lj ll(c\ o4/?002) (Clll'^lllOlvl^TDD)

f-l 
"rtoat, 

tltìRt Ir ADDTT''oNAL l'AGlts AIìL 
^T'l'Acll'l).JONTßAC]'OIIS NAME

I rarclìist Tax IJoard 
----:

A GDNC\' llihNSMIl-ltNC A GII

A f vl l:.N l )lvl Dl'l'J N Ut"lllDR

2 FEDEl.lù, l.l,r l.JUJvlllBl(

Reimbirrsabl e serv ices

(
.5 AGEl.lC)' DTLLING CODE

8076

^GltEDt\4 
Ül'l'l' l'l U M llEIì

ti J(()6 s 001

+ OII¡ISTON, DUIìEAU, OIi OTHE]Ì UN]'f'

SS\Contract Servioes Unit

3',75-2965
Bobbv Clontreras
t lu\.s yoltR AcENC)' coÑil(AcrEIJ lìolt rtlrsË sDR\/lcES l¡!ììollB'/

l_i ¡lcr M y¡S ([]',0,5:, entct pr¡or cotltractot

PI{tOI( CONTJTACTOìI:

Sanle as aL¡ove

Ì)lUOli AGIìEDMEì\rI' N UI\4BEl(

nane antl )preatnenl l'luntbe r) 7IUr650(ì4
UDNG PUNCIJATION AND SI'ACES

\Ã/rrralr l Senr
q-,\GltE¡ltßl.l1 OU'lLll'lË lnclucle reason/ot /graentent tdcntif¡' speci/ic problcnt'

/lgrectnenl trcccess(tt)', inclttdc s¡tcciul or untt'tual lernt ancl condilions')

rcq1 t t reÙì c n I, Pto 8t onl neetl or olhe¡ c¡rcunstonces naking lhe

#3, and ad.jusl Paynent Provisions.
expeDses incLtrrecl while prclvidulgIteil'bursable Serv.ices Ag¡eernent. Al\4El'lDJviEl'ìT: change Prcrject coordr¡alol eLnd ad.iust so\\/ Irenl

The Franchise T'a>t BoarcÌ (FTB) shalÌ ïejnrìrurse tìre Deparlmenl of California l-lìghwa¡' I'atrol (CËlP) for

ta>l seizure warrant services on ar "as leeded" basls

s/orl shalì commence or the effectiv elslarl date, ol upoll approval b), tbe Departlnenl of Ge¡eral servìces (DGS), r¡'.hichever is later' Ncr

work shall begir prior to thal time

CSU USE ONLY

10. PAYMENT TEIMS (lulore lhan onc ma.v oppl;')

J] voNrim' FLAr RArE

Ø trelflzpl Dtvolcs

M n¡ru¡ LIns¡MENT/REVENuE

Ü orrmn (Ltptain)

fiquanreru-v

il wlrrmolo /o

I] oNe-rræTAYMENT l]ipnocn¡ss PAYÀ4ENr

JI e¡veNce lAlT{ENr Nor ro EXCEED

or%

)C)ill'ilD'tr¡tottttt))ort'nPeNotlalbtou'ledScthatltudgcted[uttd'¡forthcatrrenlbudgelvcatorc
availahltt lot lhc Ìtenod c¿nd pur¡to'v o{ lltc expenditurc 'vtaletl uhr¡'c

PROJECTED E)CENDITURES
FUND TITLtr

h4\¡ Accounl State Trans.

Ir4\/ Account State Trans.

N41/ Account S1a1e Trans
OIJJBCI'CODE

OPTIONAL USE

ACCOUNTIINCì OIìJìJClil('S Sl GN/rTUJü:

f:

,ÀGIì.DIIMDN'I-

eldnrertt l.lo i

lllre;tdrrent lrlo Î

AlvlOUN'l ENCUlvlIl lll' TlllS DOCUtv'1DN'l

l,¡ri ort h v O utql EN c u À4 DEltDl) lìol{'11-l ls /r (il(IlElØ E l'l'l

1O] Âl- /rlvlOUN'J Dl.lCUh4BEI(ED'lO DÌJI'L

B]I). SOLE SOU]ICE, EXEMI']')2

lvtt

o6ii0l0()

2'/20'00 ) -0044

2'l2Q-001-Q044

2720-001-0044

AGITEEIII-DNT TOTÄL

I'Ol'Al, cosl'ol;
TI']IS TIIANSACIION

TC)'l-Ar S 116.000.

s;l 16.000.00

$ 0. ()0

$0.0tl

5;0.0t)

I)iEh4lT

(Conlnttrc)

l.io

07/01/()8

STDz15 7Oú xll



S I ii'l l: OI C/rL,¡l;Ol(Nl/\

AGIì.TD N{DN T S Ui\{MAIì.]'
S't-1, 2ll ll(e! 04DtJ02r lClll'AUIOM^]-ED)

I3 L]IDD]NG METI-]OD USED:

l-l ruou¡s'l' Fotl tRoPos^1. (l{FJ')
¿ 

(Átrac)t.¡ ttstllìcotiott i/ sccotr)an' t¡tclin¿l is

I I SOLE SOURCIT CONTT(ACT
(lrrach STD 821)

[l INVt'ti''l'loN Fol( BU) (llrBi

E o-*''. ot.oÀt BIDDTNG
(Givc oul hor i t.v.[or exunpt t la hts )

! usr oir tvvrsrElì sEtì\/ICllAGlÌÌDIvtEM

I urno,. (Exptain)

SCM 5.IJ()NOTE: Proofofatlverti'te'tne¡tl itt tht Stalc Contracls ]lcf:¡stet ot alt approved .'/ornt
82 I Contract Àdvcrlisit t Rcottè,sl n¡tt.sl bc alladrcd

l4 suMlvlAl{\'orìllDS (List bicldcrt, bui a bu.rincst stotus) (1.[att tttncncltncn!, 'çolc sottrct, o] exuttPl' lcavc blank)

N/A

l!/A

I6 Ì/I,IA1'IS TI']E BASIS FOI( DETDI{MIMNG TI-I,AT THE PILICD OIi ITATE ]S ]ILASONA}]LE?

N/A

17. JUSTIFICATIOI'I FOR CONTRACTING OtJl (Check One)

l-] Contracting out is bæed ott costsavings per Govemment Codc

19130]a1. The St¿te lersonnel Board has been so notified'

)uslificalion:

N/A

li Cont¡acting orrt is.iustifred bæed on Govemmenl Codc 19I30(b)
r-' 

Justificatiol ior tltc A[reemenl is descrlbcd be lou'

19 IIAVE CONFLICT OF INTEREST ISSUES BEEN

IDENTIFIED AND RESOLVED AS REQUIRED

BY THE ST.É\TE CONTRACT MANUAI
SECT]ON 7,IO?

ll'rqo M ræs fl r.{/A

FOR AGREEMENTIS II'\ EXCESS OF S5,000, HÄS

TÍIE LET-|ING OF THE AGREEMENT BEE^N

REPOP,TED TO TFIE DEPARTMENT OT FAIR

Elvf PLOYIyIENI AND HOUSING?

F__,No II rcs þ ni;'

tS A StcNED Cop)' ol'tlrE FoLtolVING oN FILE AT YOUIÌ. AGENCI'FoR TFIIS CoNTMCToR'/ 22 REQUIRED RESOLUTIONS ARE ATTACHED

ACONTRACTORCERTIFICATIONCLAUSESBSTD}IA'\IENDORDÄTARECORD

Illno [,-': rT s Et N/A ll no fl rTs þ Nre l_- No lli ws V-j NtA

23, AIITDISABLED VETERANS BUSINESS ENTERPruSE GOALS IìEQLII(ED'I ,].[ 
AN AINCNdNENI' EZPIAiN C\ANgCS' if ANY)

U, No (Exploin bclow) E \.ES (t[)IES, conrpletc theJollowíng)

DÌSABLED \/E'IEI{ÄN DUSINESS EI'ITEI(P]ì.ISES 9i, OF AGIIEEMEN'I l_'¡ Good Iìaitlr eflort docutncntal-io¡r attachcd ìi-391, goal is not rcached

):] .À/c llavr' <ictcrnrincd tllat lilc contractor Jras r¡adc it sirlcerc goorl faitll

efforl to ntect thc goal

Llplaitt:

NiA - i(eitrbursablc Se¡vjoes ltgreelnenl

FOR CONSULT]NG AGREEMENTS. DID YOU
RE\4EW ANl' CONTRACTOR EVALUATiONS
ON FILE WITH TIIE DGS LEGAL OFFICE'/

NONE
NO ll ræs fiox¡rr-¡ þ nla

S MALL'BUSIJ'IESS lìElr-illiEll Cl- l'luJ\4llElì
SÌ\4ALL IIUSINESS CER'IIFIDD B)' OSBClil'

I] r'rs (ndicott' Jndttstr.v Grortp.)

2) lS 'Il'IS AGI'JEìvlDNl'(!\/lTll /Ùøll'll)lvflNTS) FOI{ r! Olj'llMIl LOI.IGEI{ Tllr\N ONL YDitli'' (}.1")'üi' ptovtdc ¡ltsttlcûtton)

iJ t.J.t ltYFs

lS TIIIS it
fy, tttl

I ccrtift, lJtrÍ all c0lics of tlrc rcfcrc]tced Agrccnrcnl will c0ttforrÌ\ t0
ilLc oíiginul Agrec'nrcnl s'cttf l() tltc Dcpttrtmcttl oI Getterul Scrvicc,s.

S] GI{ATLIIìE/NT1I

F¿

DATL S]GI']EI.)

J1- '.¡ -: 1ConlracL AItall'si



SIATE OI'CALII:ORNIA

STANDARD TGRËEMENT AMENDMENT
STD 213 A (Re\'6103)

f cHecx HERE tF ADDITIoNAL PAGEs ARE ATTAcHED

CHP# BRO65OO2

AMENDM NUMBER

t
AGREEtvIENT

c080001 3

This
STAÍE AGÊNCY'S NAME

is entered tnto between the State and Contractor named below:

Franchise Tax Board
CONTR CTOR'S NAlvlE

California Hiqhway Patrol
The term of this

ement rs 2008 through June 30, 20'10

The maximum amount of this $1 16,000.00
AND NO/1OO DOLLARSreement after this amendment is: ONE HUNDRED AND SIXTEEN THOUSAND

The parties mutually agree to this amendment as follows, All actions noted below are by this reference made a part

of the Agreement and incorporated herein:

By mutual agreement between the parties hereto, Agreement#C0800013 which provides Franchise Tax Board with

tax seizure warrant services on an as needed basis. The Franchise Tax Board is exercising the option to renew the

contractfor an additionalyear. The new term will be from July 1, 2008 through June 30, 20'10

The amendment is effective date is July 1, 2009.

All other terms and conditions shall remain the same'

lN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

CONTRACTOR

co¡nnncron's n¡¡,¡z (r o¡ner tt¡an an ¡nd¡vidual, slate whethet a corporalion, pa¡lnersh¡p' elc )

Department of California Hi Patrol
BY (Aulhor¡zed Stgn alure)

-t .-r'.ø c/\
PRINTED NAME AND TITLE OF PERSON SIGNING

L. A PAOLINI, ADMINISTRATIVE OFFICER

ADDRESS

P.O. Box 942898
Sacramento CA 94298-0001

STATE OF CALIFORNIA

AGENCY NAI\48

E.^h^hiô^ -f-- Qncr¡lI I ql lvl llùÉ I q/. uvor u

PRINTED NAME AND TITLE OF PERSON SIGNING

Lisa Garrison, Chief Financial Officer

DATE SIGNED (Do nol tYPe)

DATE SIGNED (Do nottYPe)

ADDRESS

fi Exempt per: SCM Vol 'l 3.03



.S'¡ 

^'¡'li 
O¡' C/\l-lFOl{Nl 

^
AGRE,DN{ENT SI]MI\f AìIY
S l D 215 (l(cr 04/20021 (C10"\UTOI'l^TED)

I I cn¿cxl'IERnlF^DDlrM
In\IRACTOI('S Nr\ME

-.sparù-nent of Cafifornia Highwal-.!a!r¡?rl
L¡c¡r.lci'TRANsMll-riNcAcREEMENI

F::anclúse Tax Boald

AM]]NDNIE}II' NTJMBEI(

NUMI]EI(

.5 AGENCy BI1I,ING CODE

8016

OF CONTRACT A.NALYST FOR QTJESTIONS RDGARDING THIS AGREEMENT

AGIÈEEl\4El.ll NUMtsEl{

8tì065 002

4, D]\4SION, BUREAU, OR OTT]ER UNIT

SS\Contract Service-. Unit

916 31 s-2965

ll No pi ræs (tf )'ES" enterprior contrQctot

nontc and )Rreetnenl Nutnber)

Same
PRIOR AGREEMEN'T NUMI]E.R:

Same

ffiES - LIMIT ?2 CI]AI{ACTEIìS INCLUDING PLNCUATION AND SPACES

tlgreentent necccssoD"' include special or unusnal lerns ond condilions')

Arnendnient lo extend term througlt 613012010

All othel.temts ancl conditious sllall remai¡ the saure and unchanged.

CSUUSE ONLY

10. PÄì14ENT TERMS (More than one ntav applt )

I tr¿ot¡tÐ'r'lAT RATE

,li rcp¡øz¡luNvotcE

M n¡lMs unsEMENT/REVENUE

[-r- ormn (Explain)

I--'ieu¿nrenrv

tlwnrmolo %

I]i oNe-r¡æ pA\'À4ENr

l]-l a¡r,eNce pAyÀ4ENT Nor ro EXCEED

or%

[f pnocnsss PA\']4ENr

] 1. Pì{OJËCTED EXPENDITURES
FUND TI'I-L[

M\/ Accounl State Trans.

lr4\/ Account State Trans.

M\/ Äccount State Trans.
OBIECI'COD¡

OPTJONAL USE

) cEll:t'lñ,uporl n1.),ovn pcrsoilol hnvledgc that budgcted.[util:;.[or lhc cunent bud¿iel rear orc

availablc fot lhe pet iod ard purposc o[ lhc cxpenditurt 'çlalcd above

ACCOUI.IIINC OFIIC-EI('S Sl GNA'I'UJIE

.6

,AGIIEDMENI

/ inrert No l 30/1 0

Arnendnlelt I'Jo 2

,¡r M O UN'I EN C U lø llDll.ED ll l' Tfl lS D OC U ¡vl ENT

Plì' IOI( /rM OUN'l IlNCUlvf BER IIOI('IIIIS AGIì.EEMEN]

1 O1'^L A¡\4OUN]' DN CUìvJtsER fO DA'll)

J}ID, SOLD SOURCI'. EXDN'ITI

$r I6,000.00

s0.00

$0.00

$ 0.00

Lxe

Ex

?'720-001-0044

2120-001-0044

2720-001 -0044

AGRDDMENT TO'IA]-

I'OTÀL COST Oil
TH-IS TIIÄNSÄCI'ION

07 l(tI ljti

I'O1'A-r- s 116,000.

¡\.mendrreni No

S-l-D?15 7oti xfi



.S-rÁ1'l: OIr CÂ¡-ll;OltNlr\

AGIÙÌEN{ENT SUMIV1ARY
STtl 215 (Ker 04,2002) (ClIl' 

^UTOÀí,\] 
¡D)

l3 IIIDDJNG N4ll'l'llOD USBD:

¡ 
- ßrrl. f ) f usEoFÀ4^s'rEÌìsEp.\/tcrAGnEEÀ4ENT

n'n¡elhod it used)

r] ø Io"*o(IIt;ptain)
tß.)

l4 SUMMÂlÌl' OF BIDS (List bidders, bid anount and snall bu.riness status) (lJon

N/A

I5, IFAWAIìDOFAGITEEMENT]STOOTIIEIì.TI]ANTHELOWERBIDDEIT,PLEASEEXPLAINI{EASON(S)(IJANONCNdNCNI,SOICSOUTCC,OTCTCNP!, ICAVC\IONK)

N/,A

]6. WIIÁT IS TTIE BASIS FOR DETERMINING TI]AT TIIE PruCE OR fu\TE ]S REASONABLE?

N/A - Reinrbursable Services

l?. JUSTFICATION FOR CONTITACTING OU'l- (Chcck One)

l-j Contracf ing out is based on cost savings per Govemment Code

l9l30la). The Statc Personnel Boa¡d hæ been so notified
Jtrcliûcalnn:

N/A

f-"1 Contracting out is justifìed based on Covemrncnt Code I 9130(b)
l--t'-- Justificatiol Ior tlte Agreenlent ls described belou.

JR AGREEMENTS IN EXCESS OF $5,OO(], HAS

¡1IE LETTING OF T}IE AGREEMENT BEEN
R-EPORTED TO THE DEPAITTMENT OF FAIR
EMPLO)'MENT AND HOUSING?

I-i No lI i,¡s fi r.y,+

FOR CONSULTING AGREEMENTS, DID YOU
REVIEIÃ/ ANY CONTRACTOR EVAIUATIONS
OT.\ FILE WTH THE DGS LEGAI OFFICE?

ll no J-- rcs ¡ ä^3ïtrr t N/A

22 REQLNRED RESOLUTIONS ARE ATTACI-IED

f1 No I]L ræs il Nrl

2I ]S A SIGNED COP)' OF THE FOLLOWING ON FILE AT YOUR AGENC)' FOR THIS CONTIIACTOR'¿

A CONTRACTOR CERTIFICATION CLAUSES B STD. 204, \/ENDORDATA RECORD

llino ll.l ves M N/A l-: tço E vBs M N/A

23 AI\EDISABLED VEIEILANS BUSINESS ENTfiIPRISE GOALS R-EQUIRED? (lf an ancndnrcnt, explain change:, if any)

VJ NO (Exploin belot) ll \TS (I.[fnS, conplete rheJollov'ing)

DISA-BLED VETEIIAN BUSINESS ENTERPIUSES: % OF AGREEMENT I_j Good Faith effort docunrentatio¡l attachcd 113%, goa) ìs not rcacbed

Ú We lrave deternrirlerl tlìat thc co¡tLractor has nladc a sillcerc good lìritlr

eflotl to lneet llìc goal

,Lxplain,

N/A

19. HAVE CONFLICT OF INTEREST ISSUES BEEN

IDENTIFIED AND RESOLVED AS REQUIRED

BY TI{E STATE CONTRACT MANUAL
SECTION ?.IO?

ll_-i i.¡o M vEs I wra

IS TIIIS

MNo
IS ]'HtS

A SMALL DUSINDSS CERTIF]I]D 81'OS]]CR?

ll Ygs ()ndtcatc lndustn'GrotqÐ

AGITEEMENI'(Wl1'fl AMINDMEIIIS) FOI{ A PEIIIOI) OF'fiME LOI'IGEI( TI'LIN ONll \',ìl^R?

M lcs Per DGS autholitl,.

SMALL BUS]NESS ]IEFEIìEN CE NUMI]I]R

() [ )',FÅi, p r o t, i d e .ì us I ! li c r¿ t i o t ¡.)

I ccrlift'lltr¿Í all coPics of llte rc-fercnccd Agrcet?lenl ,vilÌ co]tforn t0

tltc oiiginrtl Agrec'mcnl s'enl lo lhc Dcpurlntenl of Gctrcral Serviccs,

S]GNATURE/nTLE

E,

DI'TI; SIGNED

_) 'L- / -/,/ J//t Contract Analvst
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ALLIED AGENCY QUESTIONNAIRE

Department Name: SACRAMENTO COUNTY SHERIFF'S DEPARTMENT

Department Representative(s) : Ms. Wanda Ferguson
Commander of the Sacramento County Civil Division and
Civil Liaison for California State Sheriffls Association

CHP Representative(s): Lt. Marty Maples
Sergeant Alex Canillo
Offrcer Jessie Maples
Officer Bill Ganett

Date &, Time:
Location:

August 10,2009 @0900 Hours
Telephonic Interview at Coastal Division

1. Does your Department serve tax seizures warrants for BOE, EDD, or FTB? If so, how
many warrants per month do you serve for each agency?

Yes, we do till taps for BOE, Writ of Executions for FTB, and Earnings Withholding Orders for
EDD. The majority of our workload comes from EDD. We serve approximately 1000 wage
garnishments per month.

2. Prior to serving a levy/civil warrant, does your Department run a criminal history on
the debtor? Yes / No Please explain your answer:

No, generally we do not, unless we have officer safety concems.

3. \Mhat does your Department do if the debtor disputes the levy/warrant (i.e. informs you
that the debt has already been settled with the taxing agency or tells you that he/she has
declared bankruptcy)?

We request a copy of their bankruptcy documents and if they don't have them, the deputy calls
our off,rce to access the PACER website. This website provides us with up to date information
regarding any and all bankruptcies. If there's a stay from action, we do not seize the property.

4. If money is seized, what does your Department do with it (i.e. do you place it in a safe,
evidence system, or turn it directly over to the taxing agency/court)?

We record the dollar amount collected into our computer system; deposit the money into our
county trust account and disburse the money to the plaintifVcreditor within 30 days from the date
of seizure.
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5. If property other than a vehicle is seized, what do you do with it?

We hold on to it until we conduct the auction.

6. If a vehicle is seized, what do you do with it (i.e. evidence tow vs. regular rotation
tow vs. county yard, etc. - also, who arranges for the tow)?

'We 
have a couple of tow companies that have storage yards available for us and they give

us a lower rate than their normal towing fees.

7. Does your Department auction vehicle? Yes / No If so, does your Department
conduct the auction or do you use a private contractor? Please explain:

Yes, we auction off vehicles and we do the auctions ourselves. Our personnel are not
specifically trained on how to do the auctions we just make sure we follow the CCP
mandates. Buyers are advised that they are buying the vehicle "as is" and we make no
promise of its soundness. If we seize other property like cattle we do hire a professional
auctioneer.

8. Who serves the levy/warrant for your Department (i.e. uniformed deputy, how
many, etc.)?

We use deputies for property that's physical seized and we use process servers for court
notices or bank levies

9. When determining your cost for service, do you bill the plaintiff for regular time
or overtime?

We charge based on the fees outlined in the Government Code.

10. Does your Department collect in advance for services? And, how is this
accomplished?

We always collect a deposit based on what the Government Code allows. The deposits
are made directly to our offrce staff by the plaintiff.

11. Who provides training to your Agency? And how often is training provided?

We generally wait six months before sending our people (uniformed and non-uniformed)
to the 40-hour course provided by CSSA. This gives them an opportunity to understand
the process better before receiving all the technical/legal requirements. The deputies are

also sent to the advanced course provided by the Riverside Sheriff s Department. The
advanced course is 24 hours long and deals with more complex matters like bankruptcies,
collectable items, real estate and such. We also attend the 16-hour Annual CSSA
Conference.

a---



12. What is your definition/interpretation of "money receptacles"?

That's really anywhere money is stored by the business. We don't take money from the
tip jars because that's money that belongs to the employees not the business.

13. List the total number of personnel assigned to your levying program and their
position (i.e. I sergeant, 2 deputies, and 5 clerical support stafï):

V/e have 19 clerical people, 1 I field staff(l sergeant, 6 deputies and4 process servers),
one administrative offrcer, one uniformed lieutenant commander, and myself (a non-
uniformed commander).

14. Does your Department allow debtors to make "payments" at your office?

No, because that's not what we're instructed to do. The levy notice instructs us to seize
money or property.

15. What liabilities are you most concerned about?

Not following the CCP. Turning vehicles or property over to the taxing agency or the
plaintiff is the greatest liability I see for your Department. Because as the levying officer
you're supposed to act as a disinterested third party

16. Comments/Concerns:
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ALLIE D AGENCY QUESTIONNAIRE

Department Name: SANTA BARBARA COLTNTY SHERIFF'S DEPARTMENT

Department Representative(s): Julio V. Santana, Lieutenant

CHP Representative(s) :

Administrative Services Division
(80s) 346-1432
Alex Canillo, Sergeant, Coastal Division
Jessie Maples, Offrcer, Coastal Division
(80s) s4e-326r

June 30, 2009, at 0900 hours
Buellton CHP Office

Date & Time:
Location:

1. Does your Department serve tax seizure warrants for BOE, EDD, or FTB? If so,

how many warrants per month do you serve for each agency? Yes, we do. Although
the majority of our work load is dedicated to serving levies on behalf of private plaintiffs,
we serve approximately 60 to 100 Earning Withholding Orders (EWO) for the
Employment Development Department per year;2 or 3 Keeper Levies for the Board of
Equalization ayear; and maybe 3-5 Till Taps a year for BOE. However, this year we
haven't done any levies for BOE and we don't do any at all for the Franchise Tax Board.

2. Prior to serving a levy/civil warrant, does your Department run a criminal
history on the debtor? Yes / No Please explain your ans\ryer: No, not unless there
are some real ofhcer safety concerns that we can articulate and even then if there are we
just back out of serving the warrant. Civil procedures are very different than criminal and
we just feel there is too much gray area regarding this issue. I'm not aware of any statue
that legally prohibits the practice, but I spoke with our county counsel and they
recommend we stay away for running criminal histories. On average 95 to 98o/o of our
cases are handled without any problems and if we suspect that there might be a problem
we just back out of it completely.

3. tffhat does your Department do if the debtor disputes the levy/warrant (i.e.
informs you that the debt has already been settled with the taxing agency or tells
you that he/she has declared bankruptcy)? We request to see their bankruptcy forms
which they're required to have, if the plaintiff is listed then we request a copy of the
bankruptcy and back out; if the plaintiff is not listed we seize whatever assets are
indicated on the warrant and refer the debtor/defendant back to the court ol taxing
agency. As for the claim that it has already been settled with the taxing agency we
always check with the taxing agency before we serve the warrant.
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4. If money is seized, what does your Department do with it (i.e. do you place it in a
safe, evidence system, or turn it directly over to the taxing agency/court)?
Seized currency is immediately deposited into one of our three trust fund accounts and

disbursed from that account. If it's after hours, the money is placed into our off,rce safe

then deposited the next day. We don't place it into our evidence room because it is not
considered evidence - it's seized assets, We also give the debtor/defendant a copy of the
tally sheet which indicates how much money was seized.

5. If property other than a vehicle is seized, what do you do with it? We inventory
the property, give the debtor a receipt, and if it's of significant value like jewelry we rent
a safe deposit box until the items are auctioned. We have seized perishable items like
produce in which case we rent cold storage and auction off immediately to avoid
spoilage. In this area, we seize a lot of horses so \ile contract with equine professionals to
arrange for transportation, housing, feeding, and medical necessities. Any cost incurred
by us is pre-collected from the plaintiff. The plaintiff can then seek restitution from the
debtor.

6. Il a vehicle is seized, what do you do with it (i.e. evidence tow vs. regular rotation
tow vs. county yard, etc. - also, who arranges for the tow)? V/e call our dispatch
center and request a normal rotation tow. The tow company takes the vehicle back to
their yard and keeps it until it's auctioned off. The plaintiff is required to pre-pay for any
expenses associated with vehicle seizures. We haven't done any vehicle
seizures/auctions for the three taxing agencies you deal with so we don't have to worry
about using an evidence tow company to save the plaintiff any money. I can see where if
you're collecting for the state you would want to use an evidence tow rate to save the
state some money. That makes sense to me.

7. Does your Department auction vehicle? Yes / No If so, does your Department
conduct the auction or do you use a private contractor? Please explain: Yes, we do
one or two vehicle auctions a month. V/e assign two deputies to the auction and they do
the three postings, track the bids, sell the vehicle, and process the paperwork. We
generally do not get much of a tumout - it's usually just a handful of people if that.

8. Who serves the levy/warrant for your Department (i.e. uniformed deputy, how
many, etc.)? Out in the field, we generally have two deputies serve the warrant. On
occasion the defendant/debtor will voluntarily come into our ofhce and pay what they
owe. In these situations our clerical staff handles the service. If it's a Keeper Levy we
use non-uniformed independent contractors who are usually retired law enforcement
personnel. Keepers are used to collect monies coming into the business and to safeguard
property like boats or planes. They're paid a flat rate and the plaintiff must pay in
advance $205.00 for 8 hours or $325.00 for 12 hours.

9. When determining your cost for service, do you bill the plaintiff for regular time
or overtime? Well, we don't "bill" for services. The money is collected in advance
from the plaintiff based on the standard statewide fee schedule. Overtime rates do not
play a factor in determining the cost. It's strictly based on the statewide standard.
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10. Does your Department collect in advance for services? And, if so, how is this
accomplished? Yes, plaintiffs are required to pay for our services in advance and they
are given a price sheet which lets them know what each type of levy service cost (see

attached sample). Processing of payments is handled by our clerical staff at any one of
our three offices (Lompoc, Santa Maria, or Santa Barbara). With regard to Till Tap
Levies, we take whatever dollar amount is specified on the waffant, we never take any
additional monies to cover our cost because that has already been paid up front by the
plaintiff.

ll. Who provides training to your Agency? And how often is training provided?
We send our staff to the initial 4O-hour Basic Civil Course provided by the Califomia
State Sheriff s Association. Deputies are also sent to the 3-day Advanced Civil Course
and we attend the annual conference.

12. What is your definition/interpretation of "money receptacles"? Question not
asked during interview.

13. List the total number of personnel assigned to your levying program and their
position (i.e. I sergeant, 2 deputies, and 5 clerical support staff): Between our three
offices we have: t half-time lieutenant position, 1 sergeant, 4 deputies, and 9 datalclerical
positions. Our clerical staff does all the datalform processing and accounting and our
deputies just do the actual serving of the warrants.

14. Does your Department allow debtors to make "payments" at your offÏce?
'We 

allow debtors to come into our office and pay what they owe, but we don't set-up any
type of a payment plan for them. If the debtor wants to arrange f'or a payment plan we
refer them back to the plaintiff,

15. What liabilities are you most concerned about? Well, our biggest liability seeûts

to be going outside the scope of the levy instructions. Levy instructions are required to
be very specific and most of the time Till Tap levies are only good for a particular point
and time - like you ale ordered to seize X amount of dollars on this particular date at this
particular location. So, if the warrant does not specifr that it is open-ended (i.e. 180

days) and you seize the money on any other day besides what is specified on the
instructions you can be held liable for damages.

16. Comments: Lt. Santana indicated that the CHP should consider serving Eamings
Withholding Orders for EDD since this process generates considerable revenue. After
the initial fee of $30.00, the Santa Barbara Sheriff s Department receives a flat $10.00 fee
for each and every check they process between the debtor's employer and EDD. He also
recommended consolidating our levy program into one centralized location where
uniformed members would just serve the warrant and non-uniformed personnel could
process the administrative portion (i.e. tracking cases, compiling ready to serve packets
with all the necessary forms for each levy, collection of fees, and accounting).
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Information Services Division - Civil Bureau
Santa Barbara County Sheriff Department

RE: VEHICLE SALES

1. Cash, Cashìer's Checks, Bank checlcs, Monqt Orders OnIy - NO
PERSONAL CHECKS.

2. Successful bidder will be required to deposit I0% or more of the
' successful bid or 82500.00 whìchever is greater and be required to come to

the ffice by 1400 hours (2:00 pm) with remaining balance.

3. Vehícle will be sold AS IS at location of auction. Do Not allow prior
owner to post anything on car. Prior owner can pass out fliers but Santa
Barbara Sheriff Office can not sanctionfliers.

4. Prepare white tabletþr bidder informatìon: Name, CDL, Address and
Immediate phone.

Info re Vehicle Sales



Collecting Your Judoment

Collecting a money judgment can be difficult. You must give the Sheriff specific
instructions regarding the type of levy you want. You must know where the defendant
works, banks, operates a business, or possibly the make and year of their vehicle,
Sheriff's Department employees are forbidden by law to give legal advice, and the
following are only general guidelines provided to assist you.

ORDER FOR APPEARANCE
$3O.OO

If you are unaware of the defendant's assets or the location of their assets, you may
return to the court that issued the judgment and request an ORDER OF APPEARANCE
OF JUDGMENT DEBTOR. This order, after being served upon the defendant, requires the
defendant to appear in court to answer questions about their assets, If they do not
appear, the court will issue a warrant for their arrest. Your instructions for service must
contain the defendant's address,

EARNINGS WITHHOLDING ORDER
$3O.0O

An EARNINGS WITHHOLDING ORDER requires an employer to send to the Sheriff a
percentage of the defendant's salary, as specified by law. The monies collected by the
defendant's employer are sent to the Sheriff's Department and disbursed as collected,
after taking out a $10.00 disbursement fee for handling the monies. This fee amount is
then added back into the amount to be collected. Interest will also be added into the
amount to be collected. The employer has 15 days to send in an "employer's return." A
copy of this will be mailed to the plaintiff or plaintiff s attorney. An EARNINGS
WITHHOLDING ORDER remains in effect until the judgment is satisfied in full.

BANK GARNISHMENT
$3O.OO

A defendant's bank account may be garnished. The name and address of the bank are
required in your instructions to the Sheriff. Most banks will not withhold funds unless
the name on the account is exactly the same as it appears on the Writ of Execution.
Though not required, the account number may assist the bank in locating the
defendant's account.

VEHICLE LEVY
$7OO.OO

A vehicle belonging to the defendant and in their possession may be levied upon and
sold at public auction, Your instructions to the Sheriff must contain the make, year,
license number and location of the vehicle, If the defendant has but one vehicle, he is
entitled to an automatic $1,900.00 exemption. This means that the bidding starts at
the $1,900.00 exemption, plus monies owed to the lien holder and all costs incurred. If
the minimum bid is not received, the vehicle must be returned to the defendant.

TILL TAP LEVY
$8s.oo
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If the defendant is a business and has a cash till on the premises, you may ínstruct the
Sheriff to execute a "till tap" levy, Monies of the defendant may be removed from the
till and paid to you. Instructions to the Sheriff' require the name and address of the
defendant's business.

KEEPER LEVY
Advanced Deposit: 8 Hours $205.00, 12 Hours $SZS.OO 

'

If the defendant is a business and takes in payment for services oi merchandise, yoü
.may instruct the Sheriff to execute a Keeper Levy. With installation of Sheriff's keeper
personnel ät the'business, business assets and monies received come under the control
of the Sheriff. The name on the writ must be exactly the same as the name of the
business and the defendant must own the business. The name and address of the
business'are necessary to complete the instructions.

SPECIAL NOTICE

We understand that you are eager to remain abreast of the status of your case. Once
you have left your case for processing however, please be patient. You will be informed
when we have information for you, In the case of a bank or wage levy, you will receive
a copy of the bank or employer's answer. In the case of a vehicle, till tap or keeper,
you will be informed by phone. Check with your local library or bookstore for more
detailed information.

DISCLAIMER

THE ABOVE IS ONLY A GUIDE, AND IS NOT TO BE CONSTRUED AS'LEGAL
ADVICE. FURTHER, THERE IS NO GUARANTEE OR WARRANTY AS TO THE
CURRENCY OF THE INFORMATION PRESENTED

SH-899. Rev¡sed 7/08
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ALLIED AGENCY QUESTIONNAIRE

Department Name: Los Angeles County Sheriff s Department

Department Representative(s) : Sergeant John Femandez

CHP Representative(s): Sergeant Alex Canillo

Date &, Time: 08113109 1400

1. Does your Department setre tax seizures warrants for BOE, EDD, or FTB? If
so, how many warrants per month do you serve for each agency?

LASD serves warrants for all three agencies but mostly for EDD and FTB.

2. Prior to serving a levy/civil warrant, does your Department run a criminal
history on the debtor? Yes / No Please explain your answer:

They do not run criminal histories prior to serving warrants due to the matter being
"Civil." They occasionally will run a criminal history prior to serving an eviction notice
because the service is in person.

3. What does your Department do if the debtor disputes the levy/warrant (i.e.
informs you that the debt has already been settled with the taxing âgency or tells
you that he/she has declared bankruptcÐ?

Only after verification of settlement or bankruptcy, they will stop service of a warrant.

4. If money is seized, what does your Department do with it (i.e. do you place it in a
safe, evidence system, or turn it directly over to the taxing agency/court)?

Seized money is placed into the County General Fund directly after service of the
warrant.

5. If a vehicle is seized, what do you do with it (i.e. evidence tow vs. regular rotation
tow vs. county yard, etc. - also, who arranges for the tow)?

Vehicles are seized using the Department's contract (rotation) tow. Vehicles are taken to
the contract tow yard. A LASD storage form is used and not a CHP 180 form.

6. Does your Department auction vehicle? Yes / No If so, does your Department
conduct the auction or do you use a private contractor? Please explain:

Yes/ The Deputies conduct the auctions.
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7. Who serves the levy/warrant for your Department (i.e. uniformed deputy, how
many, etc.)?

Deputies in uniform serve all Tax Seizure warrants.

8. Does your Department collect in advance for services? And, how is this
accomplished?

Services for Tax Seizures warrants are collected for in advance.

9. Who provides training to your Agency? And how often is training provided?

LASD provides their own Tax Seizure training. The training is conducted as needed.

12. What is your definition/interpretation of "money receptacles"?

LASD seizes from "anything" but from an individuals pocket.

13. List the total number of personnel assigned to your levying program and their
position (i.e. I sergeant, 2 deputies, and 5 clerical support staff):

72 uniformed I 67 civilians

Commanded by I Lieutenant, 12 sergeants and 10 corporals.
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A Public Service Agency

, his notice is presented to
Section 488.385.

ATTACHMENT LIEN NOTICE

IMPORTANT- Read instructions on back before filling out form.

the Department of Motor Vehicles for filing pursuant to California Code of Civil Procedure,

I COURTANDADDRESS 5 VEHICLE IDENIIFICATION

a. License No.

b. Make

c.ldentification No.3 NAME AND ADDRESS OF DEFENDANT-DEBTOH (IF AN INDIVIDUAL, LAST NAME FIRST)

4 NAME AND ADDRESS OF PLAINTIFF.LIENOR (IF AN INDIVIDUAL. LAST NAME FIRST)

t;*tË 
Plaintiff has acquired an attachment lien on the motor vehicte/or vesset (as defined in the Vehicte code)
required to be registered, belonging to defendant pursuant to Title 6.5 (commencing with Section 481.00)
of Part 2 of the Code ol Civil Procedures, a writ of attachment having been issued by the court on

B. I By order of the court dated plaintiff no longer has an attachment lien on the equipment
of defendant. The notice originally filed with the Department of Motor Vehicles
File No. is hereby terminated.

C. tr Plaintiff no longer claims an attachment lien on the equipment of defendant or the lien has been satisfied. The
notice originally filed with the Department of Motor Vehicles File No.
is therefore terminated.

D. tr By order of the court dated the notice of attachment lien originally filed with the

2. TITLE ANO NUMBER OF CASE (ABBREVIATED)

Department of Motor Vehicles
on the attached page.

File No. is amended as set forth
DATE

I certify (or declare) under penalty of perjury under the laws of the Stafe of California that
the foregoing is true and correct.

LEVY¡NG OFFICER

BY: (SIGNATURE)

Return CopyTo

Name
Address
City, State
Zip Code

THIS SPACE FOR USE OF

DEPARTMENT OF MOTOR VEHICLES

REG 67s (REV 5i2oo9)



A Public Service Agency

SUBMIT IN DUPLICATE

INSTRUCTIONS FOR COMPLETING FORM

1. PLEASETYPETHIS FORM USING BLACKTYPEWRITER RIBBON.

2. IF THE SPACE PHOVIDED FOR ANY ITEM IS INADEQUATE:

a. Note "Cont'dl'in the appropriate space(s).

b. Continue the item(s) preceded by the ltem No. on an additional 81/2" x 11" sheet.

c. Head each additional sheet with the Defendant-Debtor's name appearing in ltem No. 3 of the form. Be sure to
attach a copy of the additional sheet to each copy of the form.

NOTE: A copy of the Court Order should not accompany the Notice of Attachment Lien. The fact that the court has entered an
order for issuance of a Writ of Attachment is indicated by the signature of the levying officer.

3. & 4. Please enter name and complete address, including Zip Code of the Defendant and Plaintiff.

5. The minimum information necessary to identify the vehicle is:

a. License

b. Make

c. ldentification Number

lf more than one vehicle or vessel, a separate list may be attained.

6. FILING FEE: Enclose the filing fee for each vehicle, payable to the Department of Motor Vehicles.

Z Be sure to indicate the type of notice being filed by checking the appropriate box in ltem No. 7

8. SIGNATUFìES: Before mailing, be sure that the Attachment Lien Notice has been signed.

9. Send the ORIGINAL AND ONE COPY of the form to the Department of Motor Vehicles, P.O. Box 825869,
Sacramento, CA 94269-0001, with the correct filing fee. The original will be retained by the Department of Motor
Vehicles office. The copy will be returned with the filing date, time and file number stamped thereon. lndicate the
name and mailing address of the person to whom the copy is to be returned in item number 9 on the front side of this form.

ADDITIONAL INFORMATION
Upon receipt of the Notice of Attachment, the Department will, within 30 days, notify the levying officer of the
names and addresses of the legal and registered owners as reflected by the Department's records.

EXTENSION OF ATTACHMENT AND LIEN NOTICE
The Attachment will expire at the end of three years unless the Department receives a Notice of Exlension
before expiration. (A completed Altachment Lien Notice with box 7 (D) marked and completed, and a copy
of the Court Order or Extension.)

R ELEASE OF ATTACI'I M ENT
The levying officer shall release the Attachment upon receipt of a certified copy of the Court Order or by
a written direction of the Plaintiff.

REG 675 (REV s/2009)





ALLIED AGENCY QUESTIONNAIRE

Department Name: Kem County Sheriff s Department

Department Representative(s): Lt. Dennis Smithson
Legal Processing Technician Kammi Sargent

CHP Representative(s): Lt. Marty Maples

Date &, Time:
Location:

0810312009 @1000 hours
Telephone Interview

1. Does your Department ser.ve tax seizures warrants for BOE, EDD, or FTB? If
so, how many warrants per month do you serve for each agency?

Yes - upon request. A lot of wage garnishments for EDD (worth approx. 1.5 million
dollars per year). Also conducts/installs approx. 5 keepers per year.

Deputy makes initial contact with debtor and installs keeper. Keeper may be a Sherifls
Aid (non-uniformed/not armed employee) or a non-County/contract employee. Keeper
does not handle cash - only watches register. Deputy will return to take the cash.

2. Prior to serving a levy/civil warrant, does your Department run a criminal
history on the debtor? Yes / No Please explain your answer:

No - the only time you would consider running a criminal history is when you have an

officer safety issue. This is why you always send two employees. If you run criminal
histories, you would need to be careful to not disclose any of the information outside of
the Department.

3. What does your Department do if the debtor disputes the levy/warrant (i.e.
informs you that the debt has already been settled with the taxing agency or tells
you that he/she has declared bankruptcy)?

Report back to the complainant (tax agency) and ask for direction. Inform debtor that if
they are not telling the truth, they may be in contempt. Ask for bankruptcy paperwork.
Also, CHP should subscribe to PACERS (website that tracks/monitors bankruptcy court
records).

4. If money is seized, what does your Department do with it (i.e. do you place it in a
safe, evidence system, or turn it directly over to the taxing agency/court)?

Seized cash is deposited directly into the County's bank account. Money is held for 10
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days prior to being transferred to tax agency. Property goes into a safe. The evidence
system is not used.

* The benefit for CHP to deposit cash directly into the bank (as the State Police did) is to
begin drawing interest.

5. If property other than a vehicle is seized, what do you do with it?

Place in safe (i.e. jewelry).

6. If a vehicle is seized, what do you do with it (i.e. evidence tow vs. regular rotation
tow vs. county yard, etc. - also, who arranges for the tow)?

Contract tow is used. Vehicle is stored inside. Tax agency pays all fees upfront (refer
CCP Chapter 17 .. ..$830.00 includes 10 days of storage fees). If more money is needed,
Sheriff s Department contacts tax agency and requests additional funds.

7. Does your Department auction vehicle? Yes / No If so, does your Department
conduct the auction or do you use a private contractor? Please explain:

Yes - not concerned with liability - refer to "Terms and Conditions" attachment.

8. Who serves the levy/warrant for your Department (i.e. uniformed deputy, how
many, etc.)?

Two deputies. One can be a Sheriff s Aid.

9. \ühen determining your cost for service, do you bill the plaintiff for regular time
or overtime?

Billed strictly per CCP Chapter 17. }i4ay be an additional cost for keepers depending on
hours/distance.

* Although Sheriff s Departments use the CCP to determine initial cost, the final cost can
very from county to county (sounds like there's not a lot of consistency).

10. Does your Department collect in advance for services? And, how is this
accomplished?

Yes - tax agency deposits money up-front.

11. Who provides training to your Agency? And how often is training provided?

California State SherifPs Association. Basic course is 40 hours, Advanced course is an
additional three days. Advanced course is recommended only for supervisors and
clerical.
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12. What is your definition/interpretation of úómoney receptacles"?

Cash register - stick strictly to the warrant instructions. Definitely no tip jars and no safe
(unless specified in instructions). Also, certain moneys are off limit (such as lotto money
- does not belong to the business).

13. List the total number of personnel assigned to your levying program and their
position (i.e. 1 sergeant,2 deputies, and 5 clerical support staff):

1 lieutenant, I sergeant, I senior deputy,4 deputies, 2 accountants, 9 additional non-
uniform/clerical staff.

14. Does your Department allow debtors to make "payments" at your office?

Yes - as long as the case remains open.

15. What liabilities are you most concerned about?

Deputies acting outside the scope of civil procedures.

16. Comments/Concerns:

It was recommended that our offrcers who are involved in the program attend the 40 hour
Basic Course. Although it involves other aspects of civil law, it provides an overview of
civil procedures/potential liabilities/best practices. It was also recommended that our
Statewide Coordinator (Valerie) attend both the Basic and Advanced Courses. Courses
are taught in Sacramento or Riverside. Two Basic Courses and Two Advanced Courses
are taught per year. The next Basic Course begins November 16th. There is no legal
requirement to attend the Basic Course prior to conducting tax seizures. It's a liability
issue on the part of the law enforcement agency. It should be a departmental policy.

Deputies and Sheriff s Aids who serve warrants are uniformed. Vehicles are either
marked are unmarked Crown Vics.
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ALLIED AGENCY QUESTIOIINAIRE

Department Name: Kings County Sheriffs Office

DepartmentRepresentative(s): SergeantLeeReynolds

CHP Representative(s): Sergeant Freddy Aguirre

Date &, Time: July 9,2009

Location: Telephonic

1. Does your Department serve tax seizures warrants for BOE, EDD, or FTB? If
so, how many warrants per month do you serve for each agency?

EDD only. 2007 (7) warrants I 2008 (21) wanarfis I 2009 (62) wanarÍs y-t-d.

2. Prior to serving a levy/civil warrant, does your Department run a criminal
history on the debtor? Yes / No Please explain your answer:

No. This is a civil matter. If necessary, KCSO will run locally through the Hanford P.D.
database, otherwise, will not serve the warrant.

3. What does your Department do if the debtor disputes the levy/warrant (i.e.
informs you that the debt has already been settled with the taxing agency or tells
you that he/she has declared bankruptcy)?

If the debtor states the debt has been settled, KCSO will serve the warrant and tell the
debtor to contact taxing agency to settle the dispute. If the debtor claims bankruptcy and
presents proper banlcruptcy documents, KCSO will not serve the warrant. If the debtor
cannot present bankruptcy documents, KCSO will serve the warrant and advise the
debtor to contact the taxing agency to settle the dispute.

4. If money is seized, what does your Department do with it (i.e. do you place it in a
safe, evidence system, or turn it directly over to the taxing agency/court)?

Any monies are deposited into a trust fund in the General Treasury of Kings County. If
the money is a third-party check, it's held for ten days so the check can clear. The money
is then sent to the taxing agency via check.

5. If properfy other than a vehicle is seized, what do you do with it?

Property is placed in our evidence locker. KCSO does not appraise any property.
Property is auctioned off by KCSO and any monies handled per question #4.
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6. If a vehicle is seized, what do you do with it (i.e. evidence tow vs. regular rotation
tow vs. county yard, etc. - also, who arranges for the tow)?

KCSO will use one of two regular rotation tows that will handle and also allow the
auction at their tow yard.

7. Does your Department auction vehicle? Yes / No If so, does your Department
conduct the auction or do you use a private contractor? Please explain:

Yes, KCSO will conduct the auction at the respective tow yard including the required
po stings/notifi cations.

8. \üho serves the levy/warrant for your Department (i.e. uniformed deputy, how
many, etc.)?

One civil employee in civilian attire and in an unmarked county vehicle.

9. \ilhen determining your cost for service, do you bill the plaintiff for regular time
or overtime?

Since this is a service, a fee, based on the Civil Code rate, is collected in advance from
the taxing agency.

10. Does your Department collect in advance for services? And, how is this
accomplished?

Yes. See question #10.

11. \ilho provides training to your Agency? And how often is training provided?

V/e send or¡r personnel to the State Sheriffs Association annual one-week basic course.
This one-week course also includes training in other civil related subjects, not just tax
seizure. Our personnel are then sent to the Associations 3-day advanced course. Again,
this 3-day course includes other civil training besides the tax seizure training. After these
initial training sessions are provided, our personnel are sent to an annual Civil Seminar
class for refresher training, which includes tax seizure.

12. What is your definition/interpretation of "money receptacles"?

Any place that the business keeps cash for business purposes which includes cash
registers, safes, drawers, pockets and also tipjars ifused for conducting business.

13. List the total number of personnel assigned to your levying program and their
position (i.e. I sergeant, 2 deputies, and 5 clerical support staff):

(1) Sergeant, (l) Senior Deputy and2 % Clencal personnel.
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14. Does your Department allow debtors to make "payments" at your office?

Yes, but not at the cost of the levy, meaning, the debtor can come by the office and make
a payment towards the tax liability, but our department will continue to respond to the
place of business until the total debt is satisfied or the warrant expires.

15. What liabilities are you most concerned about?

Lawsuits from the debtors and making sure the warrant instructions are followed to the
letter.

16. Comments/Concerns:

a
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ALLIED AGENCY QUESTIONNAIRE

Department Name: Tulare County Sheriffs Office

Department Representative(s): Maribel Dorado,
Supervisor of the Civil Clerk Dept.
559-733-6218

CHP Representative(s): Sergeant Freddy Aguirre, Hanford Area
559-582-0231

Date & Time:

Location:

July 3, 2009,1405 hours

Telephonic

1. Does your Department serve tax seizures warrants for BOE, EDD, or FTB? If
so, how many warrants per month do you serve for each agency?

BOE only and approximately 5 per YEAR.

2. Prior to serving a levy/civil warrant, does your Department run a criminal
history on the debtor? Yes / No Please explain your answer:

NO! This is a civil subpoena and not criminal. If there was some type of safety concems
involved, the warrant would not be served.

3. What does your Department do if the debtor disputes the levy/warrant (i.e.
informs you that the debt has already been settled with the taxing agency or tells
you that he/she has declared bankruptcy)?

If the debtor states the matter has been settled, TCSO will take the money and inform the
debtor to contact BOE to resolve the dispute.

If the debtor states they have declared bankruptcy, TCSO will ask to see the bankruptcy
documents and if presented, will not serve the warrant. If the debtor does not have the
documents, TCSO will attempt to contact the bankruptcy court to veriff, otherwise, they
will serve the wa:rant.

4. If money is seized, what does your Department do with it (i.e. do you place it in a
safe, evidence system, or turn it directly over to the taxing agency/court)?

Money is placed in the Tulare County Civil Trust account, converted to a check (if
money seized is in the form of a third party check, it is held for ten days to make sure the
check clears) and sent to BOE.
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5. If property other than a vehicle is seized, what do you do with it?

The property is stored in TCSO's evidence/property vault. TCSO will contract with an
appraiser to appraise the property. TCSO will then contract with an auctioneer to auction
off the appraised property. All costs are charged to the taxing agency.

6. If a vehicle is seized, what do you do with it (i.e. evidence tow vs. regular rotation
tow vs. county yard, etc. - also, who arranges for the tow)?

TCSO has not seized a vehicle since I've been here. TCSO would arrange for a tow.
TCSO has a tow contract for civil matters.

7. Does your Department auction vehicle? Yes / No If so, does your Department
conduct the auction or do you use a private contractor? Please explain:

TCSO has never seized a vehicle. If necessary, TCSO would contract with an auction
company.

8. \ilho serves the levy/warrant for your Department (i.e. uniformed deputy, how
many, etc.)?

TCSO Sergeant in civilian attire with weapon and badge, unmarked vehicle.

9. When determining your cost for service, do you bill the plaintiff for regular time
or overtime?

Regular time if between 0800-1700 hours, overtime if after hours.

10. Does your Department collect in advance for services? And, how is this
accomplished?

Yes. TCSO requests a deposit in advance. Deposit is an estimate for cost of service (i.e.,
hours to serve warrant, personnel used, mileage, etc.) Any monies remaining are
retumed to BOE.

11. Who provides training to your Agency? And how often is training provided?

TCSO provides the initial training as well as the annual refresher training. All training is
informal.

12. What is your defïnition/interpretation of "money receptacles"?

Cash register ONLY.

13. List the total number of personnel assigned to your levying program and their
position (i.e. I sergeant, 2 deputies, and 5 clerical support staff):

.l
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ALLIED AGENCY QUESTIONNAIRE

Department Name: San Luis Obispo Sheriff s Department

Department Representative(s): Deputy Gary Anderson

CHP Representative(s): Sgt A. Carrillo
Officer W. Ganett

Date &, Time: 08/03/09 1300
Location: Telephonic

1. Does your Department serre tax seizures warrants for BOE, EDD, or FTB? If
so, how many warrants per month do you ser've for each agency?

50-60 Wage garnishments which are mainly paperwork to garnish 25o/o of an employee's
pay - Perform 1 Keeper a day Mon-Fri - Some Till taps, but not many. Will serve for all
3 agencies but most is for private collection agencies.

2. Prior to serving a levy/civil warrant, does your Department run a criminal
history on the debtor? Yes / No Please explain your answer:

Does not run criminal histories due to warrants not being "criminal" but on occasion will
run for "Officer Safety" if deputies have specific reasons to do so, must articulate why.

3. What does your Department do if the debtor disputes the levy/warrant (i.e.
informs you that the debt has already been settled with the taxing agency or tells
you that he/she has declared bankruptcy)?

On a till-tap will stop if debtor can prove with paperwork they are in bankruptcy
proceedings. On other services like wage garnishments will proceed and serve.

4. If money is seized, what does your Department do with it (i.e. do you place it in a
safe, evidence system, or turn it directly over to the taxing agency/court)?

1. count money with debtor 2. take money to office and give to an accounting clerk 3.

place money in safe until next day 4. take money to county auditor until all checks clear
bank (usually within 15 days) 5. send money to agency who issued the wa:rant
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5. If property other than a vehicle is seized, what do you do with it?

Never taken any.

6, fi a vehicle is seized, what do you do with it (i.e. evidence tow vs. regular rotation
tow vs. county yard, etc. - also, who arranges for the tow)?

Use a rotation tow with a secure yard - utilize a unit specific 180 type form

7. Does your Department auction vehicle? Yes / No If so, does your Department
conduct the auction or do you use a private contractor? Please explain:

The auction is conducted by a deputy. Notices are posted in 3 locations usually I at the
court house and 2 in the city where the auction will take place.

8. Who serves the levy/warrant for your Department (i.e. uniformed deputy, how
many, etc.)?

Plain clothes deputy - it is the policy of the current and former Sheriff to not embarrass
the public while serving the warrants.

9. When determining your cost for service, do you bill the plaintiff for regular time
or overtime?

Regular time only - utilizing the Fee schedule in the Govt Code.

10. Does your Department collect in advance for seruices? And, how is this
accomplished?

Always receive deposit - this is required or no service is attempted.

11. Who provides training to your Agency? And how often is training provided?

Some internal training - attend state sheriff civil organization training and conferences

12. What is your definition/interpretation of 66money receptacles"?

Any register, box (even shoe box), drawer or safe. Will not take money from tip jar or
pockets - even if all business money is handled through the pocket (i.e. making change).

13. List the total number of personnel assigned to your levying program and their
position (i.e. I sergeant, 2 deputies, and 5 clerical support staff):

a
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4 deputies, 3 Yz clerks,l Sergeant, I Commander (the Sgt & Commander also supervise
other units as well)

14. Does your Department allow debtors to make "payments" at your offïce?

As a practice no - but if someone shows up and wants to pay of the debt they will accept
it. No deals will be made in the field.

15. What liabilities are you most concerned about?

Collecting money from the wrong business entity (i.e. sole proprietorship now a
corporation or partnership.

16. Comments/Concerns:

None.

-3 -



FEE SCHEDULE



07/02/2005 15: 18 FAX 805 588 2909 SANTA BABEARA CO SHEBIFF

FEE AND DEPOSTT SCHEDULE

@002/ 012

_ EEgeESg E8E DßFOSIT zåg¡tr@fl¡rvÃvt¡ dtg vñuÞ¡ ¡30.00
ttatTrw

ASSESSMENT re¡ o¡l o¡s¡t¡n¡ ¡uffi sl0.00 26746

Autonobil€¡ and Non-Equipmmt Th¡cks
plus dreck payable to DI\,fl/

- _plus clcck Payable toSecretary ofSü¡te (1 or 2 pages)
lvloblle llomes, etc.

phæ check pay¡Þle to Depa¡Ur¿¡rt of HouÉing
Reha¡c of tien after 3 yeil ån¡thrheit tterr o<pires

_ plus ùeck payable to Depurrrer of Housing (CCP4SB.38S (b)
Re¡l ftoperty Att¡ch¡nmt -¡c¿ lcalPronçtv

$30,00
$15.00

$30.00
t15.00
s30,00
il0.00
$it0,00
sl0.00
$30.00
s10_00

s30,00
¡r5.00
s30,00
$15,00

26m
480.38s(b) ccP
26742
@.385 CC?
2ÁT2t

2104 CCP
2ß742
72794
26721

a0{ ccP
488,365(b)CC?
,[66.385(b)CCP

267t2
4ß8.30s (b) ccP

AUTOM9IILE I.EVI - eee Pcnlonal ProDc¡fir LØu û Atl¡lcJtmantW¡ìts
DANK LE\¡Y (eewed þ Sheriff orProcess Server)

lar¡ on Safe D€poeit Þol( (addirionrl tu€ aftEr receipt of MOG)
Bsnk'¡ Í!e to Drlll Sgfe Depos¡t 8or

$90.00
$12lt.00
Actu¿l CoEt

2;6727

267æ¡
267Æ

BENCH W{ARAÌVI (FIA on Srrþoørs or Court Ordcr)
Receive and Iìoce¡o Warrant
C-encel the Senrice of the W¡nant
Uneble to LæaÞ fb¡on After Due Düigance
¿{,r¡eü, which shall hclude Arre¡t & Rpleaac qn
llonloc to AÞ9r¡r

$30.00
s28,00
só0.00
$75.m

$105,00 267r4,5
2674r'.5
2674![,s

2á74"5

8C LEVY - Ori PropcrtvHeld bv t¡winc Office¡ sto.00 2ß7v
aËÐS LEYY - se K*aû LØv

CAI{CELI-ATION OF SERVICB orior to co¡nolerion l?ß.N ?ß7%
CEKTIFICATION OI CORRECTION . CI/C 4f¡616 trs.00 267'É.7
W¡UffiD MAIL . Rptum Rcceiet Ilequested Actual Co¡t 26748
çIT¿ITISIV, Cqtific¡tim Ctr Ccrectio¡ - CVC ¡10ó1ó tl5.00 2ß746.7
CI,A¡M AI¡D DTI.I\¡EIï I,IIRTT5

Serve Writ& UnderAldng with IÃ¡y
Senlt5t¡¡ns¡ons md Complrint with Wdt
Notice of Aprplic¡tior and Þleâring;
fupporting Aflïdavitr ond/or Noticer
TccrpøEry ResEaining der lr $rppordnE DocumenE
Order ùo Îr¡nsftr Pa¡æ¡ion & Suppgrting Docunrenls
Keepøfeeoeæ Kaettwy
Movlrt and Storore Cost¡

$8s.0d
t00.00
$0.m
No Charge
$30.00
0,10,00

Acft¡alCæt

267'22
2riTzl
?ß7ZL

267n
?Ënr
26ru

26748
qá[rl OF FIAINTIFI - Smâll Oei¡t¡ tr10.00 7ß721
COMMUNITY R'OPR,TY LSVT NOTIFICATION

Mailing Notice of lwy m epouae of debær
N{all¡t¡ Notice of Sale to cpcr¡le of debtot

No Charge
lefi.flo

267ã'
É7A

COMruUNT - without 9r¡m¡ro¡rs ÍXt.m 26m
G lEE - PE P¡Ec 30.50 zßTn
ffi çLá¡M or CoutrE At6cl,eúit tilt.m ?ß7Ã

jINT -5or¡[ r'r"i-r¡ f30.00 ß7:n
DEITOI(S INTERESÎ IN ¡!¡TATB $0.m Á72r
DECL/I¡ATION OF DTLIGE\TCÈ Nonc R.r.rtd
DISEURSEIìß{TEB tl0.00 26'74
EAT¡\IIN GS WTT¡ÛTOLDIN G ORDER ¡co.m zaTx
BOUIPIIENIT - *¿ At&døatt m P¿xo¡tol Ptøøtv



07/02/2009 l5:18 FAX 805 588 2909 SANTA BARBAEA CO SHEEIFF ø 003/012

EVICTION-Wdto
Poeting ariction
Repoeting eviction

on

ate

c30,00 267¿t

$75.00
s30.00
îs0.00
s28.@
s29,00
s28.00

?ß7t3.5
2672r
?ßrus
2673É,

267t6
26Tú

sÐ.m t42

='iffiae1?$,Êr8ronì
sõ5,00 Varies ,77,2
s?0.t XA

l-äñ?ãiffioit# ?ß72';

l- tzsrl* - ---- '¡'r'{'
I A.lf¿¿iuorsl luror tz00

t0.r0
x7$
267^5

levy after first day
s85.00
s30,00
i30.00

$n5.m %72.
2672W)
267æ

t¡¡Eq.r PEe rw Ãr¡Ët,f
E lrm¡rt ølæe

ll.2 Yl" fteçcr ôo excced $llaO in any 24 hqur perlod)
Veh¡cte l¡vy - not b sx(e€d glæ

,#fHf -#j,t=lJ^'!+",t¡"u,""r 
I

Í120.00
S2r0.00
¡120,00
tlo.00

267%(a)
?ß726(a)
26726(t)
%T26/rcl

Addition¡I Fee úor Notarv whcn Rsnrira.t
l¡Ð.tx)
tr0.00

?ß742
gnt

30.m unß
10.00 _!?l1

ONDERIC txt.00 ,A'tn1
r¡( ¡r.üFEÂN/U\ÍCT OR EXAMINATION s30.00 úTnr ¡v savrt t¡l¡L¡JE t30.00 I2ßm

P;.,*ril;ô-r^úffi ;;,'lääffilffi å''*
P-erfirar [:v¡ and Seize or Tur¡or¡g p¡operty
l{iring Frivrc l$f€nþry Scrvrcc
Moviry rrd Srorrç Coete
hqole urd Post FhstS¡le Notice
Pocüng Eåch Additional Sale Notice
Ssvc Srle Noüce on
ServeS¡l¡Noticr qr
SgveS¡lcNotice øt
Condrrrt or Postpone Sale

Pcúôon¡l rllûpsly
wirh Sei¡nle of prop-

s30.m
t8s.00
Actu¡l Cost
Ach¡¡l CoÉt
t30,00
tl0.00
t30.00
No Charge
sþ.00
Í85,00
$10.00
¡8s.00
JEs.@

Vüte€
VB¡i€s

?ß7Zt
26T22
2ß7l8
267l€
2Ám
7ß72ß.t
267

um
2CÛæ
2ß747
267t:t
26nO

PggglssroN,$nlrot(c@
qlrqt¡I eoDcftyl - w Pr¡¿ottzl Pnø

s¡ vE lõrr¡ Ervpaa',t - gæ Aø¡d'll''|
rN[llc ãAI¡ - Red or Pssonel p¡ooertv s85,00 ScePP ot RP z67ton¡IUDGMENTCT.^ryTOffi

with Copy of gr¡¡r¡rqra ¡¡rd Cørphint ¡30.00 26m.1NCþPI'F I CEKTTFTCATION crfc 10616 tl5.00 2ß74.7REALBOPRT
ReU nopertyl
Red frropstyl
C¡rrntyRæüd
D€ûEnd Lettcr
Mall Notcc of I

¡30.00
¡90.00
Actr¡¡l Coet
No Gherge
No Cha¡ce

våti€E

V¡riÊs

262?I
26?2r
2ß7ß
2É721
26tn



07/0?/2009 15:18 FAX 805 568 2309 SANTA BABBAßA C0 SHEßIFF øa04 /012

REALPROPERTYTE\/Yil
M¡il Nodce oll*vy ro 3rd Person in whoæ n¡sre thß debtot's

intqest standc upon the cor¡nty records, per CCP 200.01S(a)
(not the samc æ ollrerioint ownar.)

Mail Notice of I¡ry to Addirional (Joint) Oruners of Recvrd
(thie notice is not reguiæd by code)

Mail Notice of Levy to Otlrer Individuals Specified in C¡edito¡,s
In¡mtctioru

Serve lævy on Ocnrpant or Post prof¡qt ¡ if No Occupant
Poot ¡Ã,'y sn Addition¡l Nqr-An¡ched parcel¡

Serve ,{ppllcation for Order fo¡ Sale of DweUing on Occupant
or Po0r on fed p¡ope¡ty (tf i¡uFl¡Êrtd ro do ro þ
aediþr/morrçr,l

s30,00

s30.00

$30.00

$30,00

¡10,00
¡30.00

267¿'

26725

z6m

26725
26725.7
26725

REAL PROPBRîY 9ale
Frvpue SeIe Notice üd Ìvlail or Dellva to publish€r
R¡Þlieher'g Co¡t fø Publi¡hing Sele Nodce
ÌyfÂil S¡le Notic€ to eech )udguunr Debtor
lvfall Scl€ Notice to C¡editsr or C¡ed¡torre AnqrnEI
Mail Sah Nodce to Ftrh Pe¡son UeÞd O¡r Bacl of Writ
Môi¡ S¡l€ No¡iee O ihd Penssn in whoee nåsre the debtor's

¡ntÊrrÊt ln r€d property sbnde per 7f10,018(a)
M¡il S¡le Noticc o Each L¡c¡ Holdø

b præêril
Po6t Ssle Notice on Addltlo¡ul Unntãdred là¡cels
Poct gale Nodde h O¡re [tblic Ptacc in the City (if rrc city,

rhen tþ coumy) where üre fì¡le ts ro be held
Co¡rduct or Poctpone Sale
Prcpare Erid Reccd Re!¡ Propcrty Certiticste of Sal€

(øtly sn rvrit of s¡lc with redempËon)
Notuy Fee to Not¡rlr¡ Ccrtificaæ of S¡le

Cænty Recorder rrcording fee (Varice Þy County)
T¡a¡r¡fer 1o< not peid or Ccrüficnle, it's paÍd on Deed

Prepare ard Mail Rightto Redeerr LeñË þ Debtqr
Clrdf,€d lvfâl¡

Prepce Catitcee of Redecrption ¡¡rd Deliver to Recorder
Not¡¡lze Certflcâte of Redearptiør

Prearre and Deliver SherifÉ Deed to Recorder
NotúlzÊ Deed
Recqdet'o Fee to Record Dced
Trrnafer Îaç Parel Tor, etc.

Prepue md Ddive¡ Real P¡o,pe¡ty Relea€€ to Recorder
Not¡rize Re.le¡se
R¿cordet's Fee to fecord relege

$10.00
,4rtr¡ol Co¡t
s30.00
No Charg:
$30.00
$30.00

s30.00
s,0.00
$10.00
¡30-00

385.00

sl0.00

910.00
Actusl Cost

ts0.00
Actual Cost
t10.00
$10.00
$10.00
$10.00
Actr¡rl Cost
Actr¡al Cost
s30.00
sl0.00
Actr¡rl C¡rct

$10.00
¡30.00

26725.7
ú7¿r

u7{0
7Á7{6
2ß7{o
8,zl
x74t
841
267ß
@. oRD.
267q2
8211
267ß

26729
26nZ
?Á721

wTzl
267zI
?ß721

z6m
2672.
26zzt
ÉT2t

2673lJ
2674t

8211

z6t7ß

RBGISTERBD MAIL -R¿ttrrn R¡c¡iot Reme¡ted Actual Cost u74ü,
RBGISTERID PRTOCE$ç SERI/ER - ODen File end l-eqr 00 2ßTä
ßE8ZTA¡NING ORDER ß¡f¿¡ lo @tt. Codc 26727 on sen 17.6) 30.00 7.ß7¿t
SAFE DEIOSITTOX - Afta MOc recsived from bilk

Iæv¡rhgOfûcu Fæ
Saft Dçoeit- Enrlr¡ Fee þ Dri¡l Eox

sxut.00
AGtUE¡ Coal

2ßTB
267ß

9ALE - Cfiduct or PostDsrc Se¡e of Re¡l m Pir¡onal Prcoatr¡ $Ê5-m 26730
sËçI¡!'Tâ*f C,! STATE - scr Att¿Êttìñ¿ÁtÊ
ürË(JALfuNf,' T6TÞ

Aaaeg€ûent qr dieh¡¡eemmb
Potüut of Fcco Sct Aaide n Fu¡rd (¡utomaGd sr/çË!ìsl

$10,00
fi0.00

267lÉ.
,Á717

SFOUSE - gcz Ømlllru¡íht P¡søcrlu Løtt Noliîtñtion
suõl!t'8¡1/1, CML - willr or W,/O A.Éid¡r¡it Wlñess Fe€:

SùfÊ Courtt - ¡¡,5 per day ptuo f0.ä pcr milc bodi w¡yo
Fcdaal Cor¡rts - 1130 os d¡r' ulus 10225 s nite both rr¡ve

s00.00 2ß7ß

SUI&ÍONS AND COI,IPL/UNT snd ¡uppo¡tinç docr¡srsrt¡ t05.00 2Â7n.2
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$^IFq *ry,ts and pudng a pcreon in poaæosion
Cancelladon paiof þ s€ñrice of notice to racate
C¡¡tcellado¡t ¡ftergcn icr of ¡rotice a "a.*take gossession after sefl¡ice of fìotice

2ß733.5

26721
26733,5
26716
267æ

!¿EEa. LEVï Þïerif{s fecs)
Rcleaced ¡t the end of S hor¡n

l9e po ¿q' O. continuorsly maintrining levy afcr first day
Nol foünd - ShßriËt fe€ (non t¡rhll¡üoñ)

ÈËrE FEE's (rauuntprid to kceper)
I hor¡rg or lcse

9:P t y ftceper to r*c¡cd f2{0 tn any Z[ hour per¡od)
Vett¡cte IÆvy - not þ exc€ed S120 '

e.'"li"ieqJiv r."i, äÅ;,iäå'iffi å $30.00
¡ð5.00
¿lclual Coet
Actua¡ Cosr
t00.m
¡10.00
$0.00
No Charge
sso.00
¡ü5.00
$10.00
s8s.m
¡85.00

26Tn
267'22
2Á7ß
267ß
267)ß
uTu.1,
u7Ã

?ß7¿t
26730
26747
26718¿

26722

I-l l-f.ry t"tt Courpteæd þ Èoeca¡ Scrrrur

leat PqG¡tt 
lælry 

p¡epa¡€d ¡¡¡á ncco¡¿e¿ by $reritr
CouIil/ Rêcotdrr æcorãng fee ru¡rlca bv Coúrtrrt

P,Hlîy,qr A!,pucaroî.Ì* Or¿J ¡o, s.¡á or u",.Uiog
Nodc! oú Lcrly O c*h Dchor



uvrrr.s¡.r E ¡ ¡srssË¡tcnr Ltt¡Et oÍ tl'¡tñr þ
Pofceaion wlth r¡n¡ra¡red æna¡rts 

- 5S0.00 ä7211

er.'q'¡v¡tJ Ãt!l¡, ¡-E ¡ ¡ ¡¡lJrN
930,00 vn
¡95.00 4c26722, -.-:_ rr r. ÉL ¡ rv¡r r¡rrs¡ rrÍ tollccflon cve {0ú16 tr5.00 26746.1

-:==:!:-:==:!v'.wr"f 
d)nuf Ef vlEml

IÂIAnnAÀI'F Èwroiñ
-, -_r v¡ Ã¡ .Ãs4¡at I - tg3 /tat¿cfrÚEllÌ

!: ñ¡sn¡vl¡r.¡sg¡¡nt - tat Nw of lgt,4t

_::!:L!. v. fñÉ- re rvpzOj:tStg!
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You are rquæled

(Rgv.2008)
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CHAPTER 17 - FEE SCHEDULE

SANTA BARE¡lßA CO SHERIFF @oo7 /0\?

IL CODE SECTIONS CONTROLLING SHERIII.,S FEES
GOVT C ór0r. HABEAS CORPUS:
No fcc shall bc charged in proccedings upou habcas corpus,

GOVT C 6103.2. ADVANCED EEES - PUBLIC AGENCIESI

ti tlstanding specified existiugli any actioo-by th¿ Disuicì
c

GOVT C 8211. NOTARY PTJELTC f,'EES:

If a f9c ie charged Uy , oot"ry public,
fte of a nonry public for toking an a
and the writing of rbe cçrtiñcatq is,
for 

-adminírrcring 
an oa¡h or ¡flirmation to onê pcrson

(sl0).

GO14t C 7¿I}4.SECRETARY Or STATE LIEN

to the Codc of Civ financing etâþmcnts ¡nd other
a¡c tbe following:
s communicated in or two pages.

O) Tweuty dolla¡s (S20) if rhe record is commuuicated more tbì¡n two pages.

GO\III C2ß720, FEES TO EE CIIARGED AND COLLECIEII:

For service$ prformed by them. sheriffs shall charge and collect fees fixed in this srricle.

GOVT C 2TNO.9 INCREASE SPECItrIED FEES:

N-otwitb_sanding any othcr provision of lanr. ùre amouots set forrh in Sactions 26721,2672L,1,26725, 2672g,
267 3+ 267 42 a¡,d 26743 sbail bc incrcased þ rhirry doll¡¡s ($30) on January l, 2û1.

G{OVT CU72L SERVICE OR EXECUTION OF PNOCESS OR, NOTICE:

Except as providcd i¡ this anicle, the fe¡ for serving or erccrting any pßoc?ss or norice requLed by hw or ùe
litigancs ¡o be scnred sltåI be lhe a¡nount dsscribcd in Section ZilZOSi n¿thcæ sh¡ll be áo add¡donal fec for
substiU¡ts serr"icc when n¡bstin¡tc servico is authorized.
Howcver' no fce ¡hsll be char¡ed f91æ1vi¡u g encrg_sû9y prroæctive ordêr, prctcctive ordêr, or rcsuaining
order issued pusuant ro Division l0 of rhé FamÍly Coac ttU" Domesric Violence hevention AcÐ on ã
respoudcur who is in cusrody,
Iu any casc where prcperty- has been levicd upon and, pursuant to the leVy, a copy of the *tit of cxpcution ¡nd I
uoticc of lwy ue reqnircd by statuæ ¡o bc se¡ved eirhcr penonally or by mail uión the judgneut dcbtø or orher
perËoo, oo fe¿ shor¡ld bc cbrged fur that se¡vice.

Gol¡T c26721,1sERvIcE oF PREIUTTGII'IENT CLAIM oF ProssfssloN:

In ¡¡ ætion for unlgwfi¡l dct¡iaer, ¡he fcc fc scrvice of a ¡unnonc, compl¡¡nt, and pijudgrænt cleim of rigbt
to possession Ft¡t¡usnt þ ScctÍon 415.46 ûf Code of Civil Procedure sfall be the rmor¡nt ãescribed iu Sediãu
26il2o.9 for all occupanrs îor na¡ncd in thc summons. Tte fee is uot refund¿blc.

ó86 Gcnoraæd:May 2 l, 20O8, | 4 256
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CTTAPTER 17 - FEE SCHEDULE

GO1¡T C ?ÁTLIz.SERVICE OF STJMMONS
JURISDICTION:

FROM SI'PERIOR COIIRT OF GENERAT

26721'2' thc supcrior coun of ocncr¿l ruri¡diction, ¡bc fcc fur the serviæ of rhesl¡q¡InoDs summofls is issued, snd all other documins o, or¡""s requirud rc besewed wi , ìs ¡hirtyfive ¿offa¡it¡ssl. fgnt "t". ilOst-- 
-' --

GOVT C'ß722, SERVICE ON. ENECUTION OF PROCESS/P(NSESSION OD PROPERTY:

The fee for scliag, excritting, or prccessiog any writ or order wbere the levying offcer is required to takeinncdiate possession of thc proper$ revied uþn ic eighry-five ¿o[sß ts¡s).

GOVÎ CafiIùI. OPDNING SAFE DEPOSTT EOX

pt fT for- opcning a såfc'dcP-osil Þx gu ¡Dt Þ scctions 4E8.460 and 700.150 of thc code of civil hocedureis one hundrpd twenty-five dollars ($fZg. (Eftctive lltll)
GO\M C2,6725. SERVICE ON REAL PAOPERÎY AND RECORD OWNER:

th; fee for selving, ecutiotr, lñrrit of S¡le or ordc¡ oufeâl cstarc, as to ¡he
record owner orher t or Eact a¡d tbe fee fur scrving a

2tt20.9.

GOVT C ?ß725.I. ADDITIONAI, PARCELS:

1k ft" Ig thc cen'iog or posting of ¡ny additionelly nquircd notice¡ or ordprs o0 otber parccls sball be ændollan ($10.00) each.

GOVT C W26. ßEEIDR EE,ES:

employed.

(b) In additio¡ o the Ëes providcd.bysccóot26t2l,ùc fca fo¡ mri¡raini¡g_cu{ody of propcrty undcr lcvy bytltr use of a kccper is t¡iny øUan ($301 ror cæh day cusrody ¡s nainu¡nca ,ft"r,ttrci*l ãiil-

lcl-!-o$tlsundiug any other fee chargd a keeper shall recciç forty dollare ($40) wha¡, pruruant to sccr¡on267 18, r la'yiog offi ccr pnaprrcs c nol iound r€luro.

G¡OVT E 7ß721. PREPAßING COPIESI:

pnooess, papcr, order, or notice actually made by him when requircd or
a8p, exæpt, th¡t whe¡ conecl co¡ties eru furnishêd io trim for usc, no chugc

GOVT E ?ß/2E,PERSONAL PROPERTY SALE NOTICES:

Tte fcc for prepariog and poeting ttre inirial notice of persorial propøQf sale undsr a¡taclrment execution, or

6w
GcncraratMay 21, 200s, 14:56
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CHAPTBR I7 . FEE SCT{EDI,JLE

SANfA BARBARA CO SHTRIFF B 009/0 1 2

order of the coun shall be rhe amount described in Section 26720.9.

GOVT C 2672E.'I. ADDITIONAL NOTICES;

lh.1l* for preparing and posting additionally required norices of p*sonal properry sales shall be reu dollus(Slol-

GOVT C26729, FURNISHING NOTICE FOR PT]ELICATION:

Tbe fee for ñraishing a notice for publication is ten dollars ($10).

G{OTTT C zßTN.CONDUCTTNG A¡{D FOSTFONING SAI."E Oh' PERSONAL PROPERTY:

Tbe fee for:9$o.q!g.or postponiog tbe sale of real or personal prcpsrty as required by law or ùre titi$ant is
eighty-five dollen ($85).

GOVT C26/'SI.NONTION OF FEF,S SET ASIDE IN Ft]hID:

sheriffs civil division or marshal.

line¡r-lve PrcÐt of the mo.neys in tbe special fund shall ue expørdcd to supplenenr ¡hE coíts of the depositor
for tbo inplomcnndon, oainænance, ¡¡d Errchæc of auxiliary c4uipmcui and frrraiehinge for autômarcd
systems or other noD auroE raishings deemed uEce3sery by the sheriffs civil
division or m¡rsb¡I. Five pe fi¡nd sUeU bc uæd o suppiemênr rhe arpcuses of
the sberiffs civil division or

GOVT C 26732, PUBLTCATION OF NOTICE IN NET{SP.{PER:

Þ tt for publication of a notice io a newspape'r is the reason¡ble cost of the publication. (Also s€c Oov¡ C
26729.)

G'olrr C26733ß.SERVICE OF WRIT OF PTOSSESSTON;

Tbc -fr€ for sewing e lvrit gf poraessioo of rcal prop€fty on sn occupant or tbe occr¡pao¡s or for posting and
scrviag ô copy on thc judgncnt dçbmr is savonty-five doll¡¡s ($75). 1¡. ¡¡tdition-al fec for rCmoving an

9lglPqt or occupants ùom tbc preûis€õ and puniog a perEm in possession of the pemisas is fifty doll¡¡s
(S50). Tïs frc for repooting of a noricr to v¡ca¡c bfsU bc pursuant to Secdon 2672l.

GO\TT C ?ß1íff'I81ry ON PI,NSONAL PROPERTY HELD I'NDEN. ATTAEEMEI{T;

Tbe fee for naking a levy on pcrsonal prope¡ry al¡eedy in posscseiou of thc officèr wbo i¡ hokùng same undc¡
rÉæhn?¡t i¡ the same eaion sh¡ll be tbc amounr dcscriÞcdin Secrio¡ 26120.9,

GOì¡T C267I6. CANCELLATION OF SERVICE:

The Ëe for caæcllstiou of the eertiæ or crccuüon of any procêss or noticc pric m its com¡llction shâU bê
twenty-eight dollars ($28)- The fec provided by tbis sætiou ¡hall not be chargcd where a charge is madc
pußut¡rt to rny othcr ¡caion of his articlc in atmptiag ro scfvc or execure thc p'æess or ooticc,

688 Ocnaatcd:May 2 1, 2008, 14156
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CHAPTER 17 - FEE SC¡IEDI,JLE

GOVT C ?ó738. NOT.FOTTND RETURN;

oD a sum¡nons, affidavit and ordø, o¡dcr for op¡,cåfance, subfþ€nê, writ
for de!1erf of personal prcpçny, or otbcr p"iåsiòiooti.ohqoirlo o
property cannot be for¡nd at the addrËss specinø shall bc thiny Aolt6s

COVT 82.6740, ETECUTTONAI{D DELIVEBY OF DEED:

The fee for the executiou and dclivery of a tteed or cerdñcaæ of redemption is m doilars (Sl0).

GO\M C?Á74L EXECUTION AÌ{D DEITVEN.Y OF CERTIFICATE OF SALE:

The fee fq execurí'g and deliveri¡rg a cenificaæ or deed of ¡alc is tcn ¿ouers ($10)

GovT c26742" ExEcunoN A¡lD DELTVERY oF OTEER TNSTRTIMENTS:

The fee for executing and delive¡ing any other iostru¡nent sh¡lt bc thp amount dc¡cribed io Sectiou 26720J.

GO\4[ C 267 43. ST'BFOENAING IVITNF,SSES:

T-Lu ft:.fq sll-poeaeing a wi¡ness., including.a cqp/__o-f _thc subpoeoa urd any ¡ffidavit requind to bË scwcd
thcrewirh shr¡l bc rbe amunt <tesc¡ibed in Súion lihZn.g.

Tbe fre for ss.ubryqsraph( ä,ii"'."'J*iffiä,'åiffii(l) of subdiviei is fifty øü¡¡h-rsioí-

GOVT CIßIII+'. SERVICE OR EXECTITION OF'BENCE I¡YARRAIIT:
Sectioo 1993 of räe Code of C¡vit p¡ocedu¡c shal be

(S3O¡ t9 rcceive and proccrs úe w¡nant, which sball
pc'r¡otr to bc a¡Ì?sÞd drhe issuece of rhc wam¡t gad

.cight rtollrn (S28) to clncc¡ tbe æryice of tbc wan¡nt.
(4) Seventy,

t tÐ:,.2 of rt¡c Code of ,"iJffiri
0 lo 3.63, inclusive, of tbc collection of

GO\¡T C,ß7 45. ST'MMONING CIINL TBIAL JTIRY:

T_"-f^f for sunrnoriog a EiaI jr¡ry of 12 or lces is rwo doltffs ($Z),.a¡d for c¡ch ¡dditioo¡l jumr, æn cents($0.10).

GOVT Cß¡'46. DEETOR PROCESSING ASSESSMEÑI FEE:

[n rddition to Ty other fsar rc+iæ_d by law,.a proccssing fcc of ten.dolla¡¡ (Sl0) ¡b¡ll bs essaçsÈd for esêh
disbursemcnr of money colleceÁ underâ writ'of anach¡ -

Genarted:May 2t, 2008, 1456
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CT{APIER I? . FEE SCHEDI LE
fespæ¡ ro rhÊ lcvy sbEI¡ bç rhiny douars ($30).

e*¡ion 26746,,tïï,"üå", .î.y#ffi,'iÏtrgäå
RUh 9T5 NUI,ES OF COT'RT; PEf,MISSION TO PROCEED WITEOT'T PAYING trEES ANI, COSTSÛNNOBT,ÍA PAUPERIÐ

¡0016 Pc COST OF TTOUSING CIflL pRTSONERS:

ffi."1ïÀHiiffiå,"J,,Hå,iËf,iååi ,hffii,"""#låïiff;
when the p¡rty js commined as punishmcnt to

Gcncnted:May 21. 200g. 14:56
69r
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2OO9 TAX SEIZURE PROGRAM
EVALUATION QU ESTION NAI RE

Division Name:
Completed By:

1. Who is your Division Tax Seízure Program Coordinator? (Name, lD #, Rank)

2. Who is the Alternate TSP Coordinator? (Name, lD #, Rank)

3. How many tax seizure officers are currently assigned to the program?

4. Of the total personnel assigned to the program, how many have received
formalized training? (Please complete and fonryard the attached training
information record.)

5. Does your Division provide any ongoing refresher training? lf so, list
frequency and type of training provided.

6, Of the total number of personnel assigned to the TSP, how many are full-time
vs. part-time? Full-time Part-time

7. List other collateral duties assigned to TSP personnel:

8. How many officers do you generallv use to serve a TSP warrant?
a) One
b) Minimum of two
c) Three or four
d) More than four

L What type of attire is worn during the warrant service?
a) Tan uniform
b) Utility uniform
c) Undercover civilian attire
d) Both a and b

10. What type of vehicle does your Division use when actually conducting the
warrant service?

11. lndicate what percentage of warrant services are done during normal
business hours vs, after-hours?

a) Monday thru Friday 8-5 p.m.
b) Monday thru Friday after-hours
c) Weekend Service



12. Are criminal histories conducted prior to the warrant service?

13. Does your Division have written standard operating procedures for the TSP?
(lf applicable, please attach a copy of your SOP)

14. ln the last 5 years, how many complaints has your Division received
regarding the TSP or TSP personnel?

15. Please provide a summary of the circumstances for each complaint received
(include date, allegation and findings).

16. How many tax seizure warrants has your Division handled/processed in the
last 5 years?

2004
2007

2005
2008

2006
Total

17 . Of the total seizures conducted in the last five years, please provide a break-
down of warrants served per agency: BOE EDD FTB

18. How many tax seizure warrants has your Division handled this year?

19. Of this total, provide a break-down per agency: BOE EDD FTB

20. List your primary contact person, and their telephone number, for each
agency:
BOE:
EDD:
FTB:

21. Circle the type of tax seizures your Division handles on a regular basis and
the percentage of their frequency:

a) Cash
b) Real Property
c) Safe Deposit Boxes
d) Vehicles
e) Vessels
f) Aircraft
g) Other:

22. lndicate the total number of vehicles your Division seized per year beginning
with 2005?

23. lndicate the total number of vehicles your Division auctioned/sold per year
beginning with 2005?



24. ls there a minimum dollar amount your Division has established before
accepting service of a warrant? lf so, list minimum established.

25. How many times do you aüempt services before returning the warrant to the
issuing agency?

26. What do you do when the debtor tells you that he/she has already made
arrangements with the taxing agency or has declared bankruptcy and
disputes the warrant service?

27. Does your Division have procedures in place where debtors can come to the
Division office to make payments on debts? lf so, please explain.

28. Has your Division ever handled any third party claims or claims of
exemption? lf so, please provide a summary of the circumstances for each
case (include TSP case number and date of claim).

29. ls your Division conducting vehicle auctions for seized vehicles?
lf you answered yes, indicate how many per year?

30. What type of tow company does your Division use for seized vehicles?
a) Evidence tow company
b) Regular rotation tow

31. When billing for reimbursement, do you bill for:
a) Actual time spent on serving the warrant only
b)Administrative time associated with serving the warrant
c) Both a and b

32. lndicate percentage of warrants served under regular work hours?

33. lndicate percentage of warrants served under overtime provisions?

34. Does your Division project expenses associated with serve of the warrant
and collect monies from the tax debtor?

35. What is your Division's procedure for processing seized currency:
a) During normal business hours
b) After-hou rs/weekends

Recommendations/suggestions to improve this process:

36. What is your understanding of a "money receptacle?"

37. When conducting till taps, how much money (if any) is left in the register for
business to continue?



38. When conducting till taps, what container (i.e. bag, envelope, etc.) do you
use to put the money in while at the place of business?

39. Do you take monies from "tip jars" to satisfy the warrant?
Please explain your response.

40. What type of receipt do you provide the tax debtor for monies seized?

41. Do you obtain their signature on the receipt? Why or why not?

42. What, if any, ís your Division's dollar amount threshold for supervisor
notification/i nvolvement?

43. Does your Division office have a safe for securing seized currency?

44. lf a Division safe is not used or available, where is the money secured?

45. Does your Division office have an evidence room?

46. Does your Division office have an evidence officer?

Recommendations/Suggestions:

4
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TAX SEIZURE PERSONNEL ROSTER
ÐtvlstoN TELEPHONE PERSONNEULOCATION ASSIGNED CLERICAL
f,lorthern Div. - 101 ,53U) ¿25-2(15

"530) 

225-2715

"530) 

225-2715

"530) 

225-2715
'530\ 225-2715

L¡eutenant George Peck - Northern D¡v¡sion ISU
Sergeant Greg Ziegler - Northern Division
Sergeant Scott Fredrick - Northern Division
Officer Jim Carter - Redding
Officer Shon Hill - Red Bluff

Valley Div. - 201 (916) 464-2080
(916) 464-2080
(916) 464-2080
(916) 464-2080
(916) 464-2080
(e16) 464-2080
(916) 464-2080
(916) 464-2080
(530) 879-1999
(e16) 338-6710
(916) 338-6710
(916) 681-2300
(209) e43-8666
(209) 943-8666

Lteutenant RrcK Lrnson - va¡ley urvrsron lsu
Officer Jeff Asnicar - Valley Division ISU
Officer Virginia Ballestero - Valley Division ISU
Officer Don Davis - Valley Division ISU
Officer Glen Glaser - Valley Division ISU
Offìcer Colleen Mayo - Valley Division ISU
Offìcer Bruce Ogden - Valley Division ISU
Sergeant Rodney Ellision - Valley Division - ISU
Sergeant Dave Vickers - Chico
Officer David Longo - North Sacramento
Officer Todd Van Lindt - North Sacramento
Officer Joe Escobar - South Sacramento
Officer John O'Neil - Stockton
Officer Andv Wertman - Stockton

Golden Gate Div. - 301 (510) 6224633
(510) 6224609
(510) 6224609

Lieutenant Ron Lum - Golden Gate Division ISU
Officer Braulio Mendieta - Golden Gate Division ISU
Serqeant Sam Bailev - Golden Gate Division ISU

Central Div. - 401 (559) 277-7250
(559) 277-7250
(55e) 277-7250
(559) 277-7250
ß59t277-7250

Lteutenant Eruce wrllrams - (jentral urvrsron lsu
Sergeant Jason Daughrity - Central Division ISU
Offìcer John Agueda - Central Division ISU
Officer Anthony Arcelus - Central Division ISU
Officer Jerrv Pennv - Central Division ISU

louthern Div. - 501 (325) ö44-955U
(323) 644-e5s0
(323) 644-9550
(323) 644-9550
(323) 644-9550
1323) 644-9550

Lreutenant Davld Moeller - Southern Div¡saon lsu
Sergeant Javier Dominguez - Southern Division ISU
Officer Brian Caporrimo - Southern Division ISU
Officer Pablo Torres - Southern Division ISU
Officer Keith Phillips - Southern Division ISU
Officer Peter Sutherland - Southern Division ISU

Border Div. - 601 (858) 650-3620
(858) 650-3620
(619) 572-8955
(619) 858-3600
(714) 288-2633
(858) 650-3600
(858) 650-3600
(858) 650-3600
(760) 922-6141
(949)4874000
(949) 4874000
(949) 487-4000
(619) 401-2000
(619) 401-2000
(760) 482-2500
(760) 482-25OO
(760) 482-25OO
(760) 772-8e11
(760) 772-8s11
Í6ü757-1675

Lieutenant Hector Paredes - Border Division ISU
Sergeant Rich Berg - Border Division ISU
Sergeant Dennis Frias - Border Division ISU
Offìcer Bill Chamberlain - Border Division ISU
Officer Victor Taylor - Border Division ISU/Katella
Officer Gil Reyes - Border Division ISU
Officer Kathy Reyes - Border Division ISU
Officer Ray San Miguel - Border Division ISU
Officer Luis Godinez - Blythe
Sergeant Spiros Doumas - Capistrano
Officer Eric Barnard - Capistrano
Officer Chris Goodwin - Caspistrano
Sergeant Robert "Dave Anastasia - El Cajon
Officer William "Bill" Smale - El Cajon
Sergeant Arturo Proctor - El Centro
Officer Daniel Alvarez - El Centro
Officer Wes Boerner - El Centro
Sergeant Bob Heflin - lndio
Officer Michael Sorg - lndio
Serqeant Mike Morqan - Oceanside

Tiffany Jones

Brandi Wade

(Rev. 0210'l/2009)



TÐ( SEIZURE PERSONNEL ROSTER
JtvlsloN TELEPTIONE PER,SONNEULOCAT¡ON ASSIG¡NED CLERICAL
Border Div. - 601 (Gont. (760) 757-1675

(619) 220-5492
(619) 220-5492
(61s) 220-5492
(619) 220-5492
(619) 22O-54e2
(951) 769-2000
(951) 769-2000
(951) 769-2000
(714) 567-6000
(714) 567-6000
(714) 567-6000
(es1) s06-2000
(es1) s06-2000
(714) 8924426
ft14\ 8924426

Officer James Crowe - Oceanside
Sergeant Roberta "Lynn" Guzman - San Diego
Officer Mark Gregg - San Diego
Officer Robert Marsh - San Diego
Officer Mike May - San Diego
Officer Ron Ramos - San Diego
Lieutenant Matt Guthrie - San Gorgonio Pass
Officer Christopher Blondon - San Gorgonio Pass
Officer David Peters - San Gorgonio Pass
Sergeant Ricardo Flores - Santa Ana
Officer Aaron D'Aoust - Santa Ana
Officer Michael Harris - Santa Ana
Sergeant Chris Francescon - Temecula
Officer Sigifredo "Sig" Ceballos - Temecula
Sergeant Damaris Laureano - Westminister
Officer Georqe Fithian - Westminster

Shannon Stillfielc

Coastal D¡v. - 701 (805) 549-3261
(805) 549-3261
(BOs) 4774100
(805) 553-0800

Lreutenant I erry I rdDall - GoasEl Drvrsron - l$u
Offlcer Mark Emstrom - Coastal Division ISU

Officer Brian Demattia - Ventura
Officer Todd Wonders - Moorpark

lnland Div. - 801 (909) 806-2400
(909) 806-2400
(909) 806-2400
(909) 806-2400
(909) 806-2400
(909) 806-2400
(e09) 806-2400
(909) 806-2400
(e09) 80ô-2400
(951) 232-9024
(909) 4814611
(909) 4814611
1909) 481-461'1

Lreutenant oscar Meoellrn - lnland lJrvrsron lsu
Sergeant Dan DeLong - lnland Division ISU
Officer Joshua Buffum - lnland Division ISU
Officer Clarence Bullen - lnland Division ISU
Officer Karie Mendoza - lnland Division ISU
Officer Kurt Nester - lnland Division ISU
Offìcer George Padilla - lnland Division ISU
Officer David Yokley - lnland Division ISU
Officer Grady Stevens - lnland Division ISU
Sergeant Andy Lindholm - lnland Division SEU
Officer Mike Blaine - lnland Division SEU
Offlcer Ron Bolon - lnland Division SEU
Officer Gil Carrera - lnland Division SEU

names are
l:\081\Tax Seizure Program\Excel\Personnel Roster TSP 2009.x|s
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(530) 225-2
(530) 225-2715
(530) 225-2715
(530) 225-2715

Sergeant Greg Ziegler - Northern Division
Sergeant Scott Fredrick - Northern Division

Jim Carter - Redding
Shon Hill - Red Bluff

alley Div. - 201 (916) 464-2080
(916) 464-2080
(916) 464-2080

464-2080
464-2080

(916) 464-2080
(916) 464-2080
(e16) 464-2080
(530) 879-1999
(916) 338-6710
(916) 338-6710
(916) 681-2300
(209) 943-8666

943-8666

nt Rick Linson - Valley Division ISU
r Jeff Asnicar - Valley Division ISU

Virginia Ballestero - Valley Division ISU
Don Davis - Valley Division ISU
Glen Glaser-Valley Division ISU

fficer Colleen Mayo - Valley Division ISU
Bruce Ogden - Valley Division ISU

Sergeant Rodney Ellision - Valley Division - ISU
Sergeant Dave Vickers - Chico
Officer David Longo - North Sacramento
Officer Todd Van Lindt - North Sacramento
Officer Joe Escobar - South Sacramento
Offìcer John O'Neil - Stockton
Offìcer Andv Wertman - Stockton

(510) 622-4633
(510) 622-4609

Lieutenant Ron Lum - Golden Gate Division ISU
Officer Braulio Mendieta - Golden Gate Division ISU

Sam Bailev - Golden Gate Division ISU
entral Div. - 401 (559) 277-7250

(559) 277-7250
(559) 277-7250
(559) 277-7250

Bruce Williams - Central Division ISU
Sergeant Jason Daughrity - Central Division ISU
Officer John Agueda - Central Division ISU
Officer Anthony Arcelus - Central Division ISU
Officer Jerry Pennv - Central Division ISU

(323) 644-9550
(323) 644-9550
(323) 644-9s50

Lieutenant David Moeller - Southern Division ISU
Sergeant Javier Dominguez - Southern Division ISU
Officer Brian Caporrimo - Southern Division ISU
Officer Pablo Torres - Southern Division ISU
Officer Keith Phillips - Southern Division ISU

Peter Sutherland - Southern Division ISU

650-3620
) 650-3620

(619) 572-8955
(619) 858-3600
(714) 288-2633
(858) 650-3600
(858) 650-3600
(858) 650-3600
(760) 922-6141
(949) 487-4000
(949) 487-4000
(949) 487-4000
(6'1e)401-2000
(619) 401-2000
(760) 482-25OO
(760) 482-2500
(760) 482-2500
(760) 772-8911
(760) 772-8911

Lieutenant Hector Paredes - Border Division ISU
Sergeant Rich Berg - Border Division ISU
Sergeant Dennis Frias - Border Division ISU
Offlcer Bill Chamberlain - Border Division ISU
Officer Victor Taylor - Border Division ISU/Katella
Officer Gil Reyes - Border Division ISU
Officer Kathy Reyes - Border Division ISU
Offìcer Ray San Miguel - Border Division ISU
Officer Luis Godinez - Blythe
Sergeant Spiros Doumas - Capistrano
Officer Eric Barnard - Capistrano
Officer Chris Goodwin - Caspistrano
Sergeant Robert "Dave Anastasia - El Cajon
Officer William "Bill" Smale - El Cajon
Sergeant Arturo Proctor - El Centro
Offìcer Daniel Alvarez - El Centro
Offlcer Wes Boerner - El Centro
Sergeant Bob Heflin - lndio
Officer Michael Sorg - lndio

None
12114t2005
1211412005
12t14t2005

None
None
None

1211412005
12t14t2005

UPDATED ROSTER PROVIDED BY STATEWIDE TSP COORDINATOR

TRAINING INFORMATION PROVIDED BY DIVISION TSP COORDINATORS (Rev. 08/1 7/2009)
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)rvtstoN TELEPHONE PERSONNEULOCATION ASSIGNED RAINING DATI
Borcler Div. - 601 (Cont. (760

(61e
(61e
(61e
(61e
(61e
(e51
(e51
(951
(714
(714
(714
(951

(e51
(714
(714

757-1675
220-5492
220-5492
220-5492
220-5492
220-5492
769-2000
769-2000
769-2000
567-6000
567-6000
567-6000
506-2000
506-2000
892-4426
892-4426

Offìcer James Crowe - Oceanside
Sergeant Roberta "Lynn" Guzman - San Diego
Officer Mark Gregg - San Diego
Officer Robert Marsh - San Diego
Officer Mike May - San Diego
Officer Ron Ramos - San Diego
Lieutenant Matt Guthrie - San Gorgonio Pass
Officer Christopher Blondon - San Gorgonio Pass
Officer David Peters - San Gorgonio Pass
Sergeant Ricardo Flores - Santa Ana
Officer Aaron D'Aoust - Santa Ana
OffÌcer Michael Harris - Santa Ana
Sergeant Chris Francescon - Temecula
Officer Sigifredo "Sig" Ceballos - Temecula
Sergeant Damaris Laureano - Westminister
Officer Georoe Fithian - Westminster

12t14t2005
None
None
2002
None
2002

12t14t2005
1211412005

None
None
None
2004

12t14t2005
None

oastal Div. - 701 (805
(805
(805
(805

549-3261
549-3261
477-4100
477-4100

Lieutenant Greg Williams - Coastal Division - ISU
Officer Kevin Coomer - Coastal Division ISU
Officer Brian Demattia - Ventura
Offìcer Todd Wonders - Ventura

9t12t2002
11t2t2004
11t2t2004

lnland Div. - 801 (e0e,
(e0el
(s0el
(e0el
(e0el
(e0e)
(e0e)
(e0e)
(e0e)
(e51)
(e0e)
(e0e)
(e09)

806-2400
806-2400
806-2400
806-2400
806-2400
806-2400
806-2400
806-2400
806-2400
232-9024
481-4611
481-4611
481-4611

Lieutenant Oscar Medellin - lnland Division ISU
Sergeant Dan Delong - lnland Division ISU
Officer Joshua Buffum - lnland Division ISU
Officer Clarence Bullen - lnland Division ISU
Officer Karie Mendoza - lnland Division ISU
OffÌcer Kurt Nester - lnland Division ISU
Officer George Padilla - lnland Division ISU
Officer David Yokley - lnland Division ISU
Offìcer Grady Stevens - lnland Division ISU
Sergeant Andy Lindholm - lnland Division SEU
Officer Mike Blaine - lnland Division SEU
Offìcer Ron Bolon - lnland Division SEU
Offìcer Gil Carrera - lnland Division SEU

Jan-08 S/O Clasr

nâmes are Division C
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DIVISION NAME: Northern

Employee's Name tD# Classification Area
Date of
Trainino

Total Hours
Received

Training Provided
Bv (CHP/SO)

Location of
TraininqZieqler, Greq 12276 Serqeant 101 2004 Unk Unk Unk

1 3331 Officer 130 ZUU4 Unk Unk Unk



.,f uuf "o*
DtVtstoN NAME: .ÇDLÐL:i.J GA'tLt DllI:/Òl,t - lot

Emolovee's Name D# Classification Area
Date of
Tra in ino

Total Hours
Received

Training Provided
Bv fCHP/SOI

Location of
Trainino

tEfi¡Lti f.lE tj;)i(Ti ttiû-. l)ri lL!'!< i¡L t . tg 'ìtc1 4Õ 3D ré tJ 1.,: L:/l Ài K



DtvtstoN unue: c€ñlAAL

Emplovee's Name tD# Classification Area
Date of
Trainino

Total Hours
Received

Training Provided
By (GHP/SO)

Location of
Traininq

L. John Aqueda M25e, Officer Division Nov-1 998 4C SO Concord
L. John Aqueda 14256 Officer Division Jan-2008 4C SO Burbank
Jerry Pennev 15457 Officer Division Jan-2008 4C SO Burbank



DlVlSl ON NAM E:_southe¡n Division

lD# Clessiñcatíon Arcs
Oaúe of
T¡alnins

TO'IEÍ HDUIE
Reoeived

Trainfng Prov¡¿e¿-
fìs llllJDtc^r

Location of-
T¡alnlngrvuE 1Zgftb Sergeant So. Div. ISU 11f)nnnÁ I hours CHPr uues

1 3004 Offir:er So- Div.lSU Bakersfeld
Keilh Phillinc 16187

. ua¿vutzl I houns GHP BakersñeldrJlllçeI So. Dtu.lSU 1211/iltn|rq I hoursùuutEilailu Officer So. Div.lSU 12l1aDn¡FBrian Caponimo I hours CHP15570 Offioer So, Div, tSl| ü8n q/ego
IIJ¿,UUO I hours CHP San Diqgo



7t6'n|'l ncl l\i^,tôT/, 1¡ \l -t11 \^¡ lltt^7'7 /^A7,ft 't,^^



DIVISION NAME: COASTAL 6t4t2009

Emplovee's Name lD# Classification Area
Date of
Trainino

Total Hours
Received

Training Provided
Bv ICHP/SO)

Location of
Training

Kevin Coomer 14405 Officer Division st17t2002 I FSS Sacramento
Brian Demattia 11409 Officer Ventura 11t2t2004 8 FSS Sacramento
Todd Wonders 12252 Officer Ventura 11t2t2004 I FSS Sacramento



DIVISION *Ot='

Employee's Name tD# Classification Area
Date of
Traininq

Total Hours
Received

Training Provided
By (CHP/SO)

Location of
Traininq

?\¡<-W¿ fWt l=LltJ ¡\./\=]{ I 652s INVESTIGATOF 80't 1t18/2008 4C SO BURBANK
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FOREWORD

The purpose of this manual is to establish tax seizure policy and to provide
guidance and direction to personnel of this Department in the interpretation of the
Code of Civil Procedure, as it pertains to tax seizure.

The objective of this manual is to promote uniformity of interpretation and
application of the laws pertaining to the civil process and civil enforcement in the
service of tax seizure warrants.

ln the early 1980s, the California State Police (CSP)was given the responsibility
to conduct tax seizures, property seizures, and execute arrest warrants for the
Franchise Tax Board, Board of Equalization, and Employment Development
Department. On July 1 1, 1995, CSP merged with the California Highway Patrol.
As a result of the merger, the Department is now required to execute tax seizures
previously conducted by the CSP. lt is anticipated that the tax seizure program
will continue to provide a means for state agencies to collect taxes, interest, or
penalties due the state.

lnquiries or comments relating to this manual should be directed to Enforcement
Services Division, Field Support Section, P. O. Box 942898, Sacramento, CA
94298-0001, (91 6) 445-07 52.

OFFICE OF THE COMMISSIONER

DISTRIBUTION: (3) Field Commands
Headquarters Commands
S(Holders of HPM 70.19)
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CHAPTER 1

TAX SEIZURE PROGRAM RESPONSIBILITIES

1. AUTHORITY. Sections 6776 and 1 9232 of the Revenue and Taxation Code (RTC)
and Section 1785 of the Unemployment lnsurance Code (UlC) authorize the Board of
Equalization (BOE), Franchise Tax Board (FTB) and Employment Development
Department (EDD) to issue tax seizure warrants for collections of any delinquent fees
due the state. The tax seizure warrants shall be served by the California Highway
Patrol (CHP), any sheriff, marshal, or constable. Sections 6777 and 19233 of the RTC
and Section 1786 of the UIC provides for the agency serving the tax seizure warrant to
be reimbursed for all expenses and equipment damage incurred during the process.

2. BACKGROUND. Tax seizure warrants are an effective means for state agencies to
collect taxes, interest, and/or penalties due the state. As a result of the July 1 1, 1995,
merger between the CHP and the California State Police (CSP), the Department now
has the responsibility for the Tax Seizure Program (TSP) previously managed by the
CSP.

3. OBJECTIVES. The primary objective of the Tax Seizure Program Manual is to
provide standardized direction and guidelines to TSP personnel providing assistance to
FTB, BOE, and EDD by serving tax seizure warrants on tax debtors for the collection of
taxes due the state. lt is also important to promote a positive working environment
between the tax agency, the tax debtor, and departmental personnel.

4. PROGRAM MANAGEMENT.

a. Office of the Commissioner. The Office of the Commissioner is responsible for
establishing policy for the departmental TSP.

b. Assistant Commissioner. Field. The Office of Assistant Commissioner, Field
shall be responsible for ensuring that field Divisions are in compliance with the
policy and procedures contained within this manual.

c. Enforcement Services Division. Enforcement Services Division shall be
responsible for ensuring Field Support Section (FSS) coordinates and monitors the
TSP.

d. Field Support Section. FSS has been deemed the Office of Primary lnterest
(OPl) for coordinating and monitoring the Department's participation in the TSP.
FSS has a designated departmental Program Coordinator for this program. The

1-1 HPM 70.19



departmental Program Coordinator will provide advice and assistance to field
Divisions regarding the management and administration of the program. The
departmental Program Coordinator shall act as the liaison with the tax agencies for
contract negotiation only.

5. FIELD DIVISION MANAGEMENT.

a. Field Division Commanders. Field Division commanders are responsible for
managing and directing the overall TSP within their Divisions.

b. TSP Coordinators. The Division tax seizure coordinators shall implement the
policies and procedures outlined in this manual. The Division TSP coordinator
should be a sergeant or above and shall be responsible for the following:

(1) Supervision of Division tax seizure operations.

(2) Ensuring tax seizure warrants are accurate and complete for service by
the officers.

(3) Ensuring timely service of all warrants received.

(4) Reviewing reports submitted by tax seizure personnel for accuracy and
completeness.

(5) Ensuring all changes in tax seizure personnel are reported to FSS on a
quarterly basis, no later than the 20th day following the close of each quarter
(January, April, July, October). This information is necessary to update the
intraneUinternet web sites with current contact information. Negative reports
are required.

c. Area Commanders. Area commanders are responsible for directing and
coordinating TSP activities within their commands. Area officers are to report to
either an Area supervisor designated with TSP duties or to the field TSP coordinator
in their respective Division.

d. Tax Seizure Officers. Tax seizure officers shall be sworn members of the
Department who have received OPI approved training in serving tax seizure
warrants. Tax seizure officers are to work in cooperation with tax agencies to serve
warrants to the satisfaction of the tax agency in accordance with departmental
policy. Tax seizure officers are to rely upon the taxing agency to contact the
Department to request execution of tax warrants. Tax seizure officers shall not
volu nteer their services.

1-2HPM 70.19



6. TAXING AGENCY. The Department serves tax seizure warrants for FTB, BOE,
and EDD. lt is the responsibility of the taxing agency to issue the tax warrant and
request that the Department serve the warrant. The taxing agency shall be responsible
for all costs incurred as a result of the service.

7. DEFINITIONS.

a. Tax Aqency. A state taxing agency (FTB, BOE, or EDD) responsible for
collecting taxes and liabilities due the state, which receives law enforcement
services rendered by the Department.

b. Judgment Creditor. A judgment creditor or creditor means the state,
department, or agency of the state seeking to collect the liability. The terms
judgment creditor or creditor apply to the plaintiff.

c. Judqment Debtor. A judgment debtor or debtor means the entity from whom
the liability is sought to be collected. The terms judgment debtor or debtor apply to
the defendant.

d. Levv. A levy is the property identified as a result of a tax agency's request
through the court to set aside property to be seized from the debtor to satisfy a
judgment.

e. Levvinq Officer/Tax Seizure Officer. For the purposes of this manual, Levying
Officer and Tax Seizure Officer are synonymous. A Levying Officer/Tax Seizure
Officer may be the sheriff, marshal, constable, or a CHP officer.

f. Natural Person. A natural person is an individual and not a member of a
corporation or a partnership.

g. Notice Motion. A notice motion occurs when the party upon which the warrant
is being served is made aware of this event.

h. Writ of Execution. A Writ of Execution is a document executed by the court
that requires the tax levying officer to whom it is directed to enforce a money
judgment.

i. Writ of Possession. A Writ of Possession is a document directed to the tax
seizure officer enforcing the possession of specific property to be seized. The Writ
of Possession is issued by the clerk of the court upon application of the judgment
creditor and shall be directed to the levying officer in the county where the judgment
is to be enforced.

1-3 HPM 70.19



j. Warrant for Collection. The warrant for collection shall be directed to any CHP
tax seizure officer, sheriff, constable, or marshal and shall have the same effect as
a Writ of Execution. The warrant for collection shall be levied and sale made
pursuant to the warrant in the same manner and with the same effect as a levy and
a sale pursuant to a Writ of Execution.

k. Ex Parte Writ. A written judicial order served on a person who is unaware of
the proceedings prior to service.

L Private Location. A private location is private property such as a house.

m. Private Place. A private place is located within a private location, such as a
box placed within a house.

n. Sureties/Undertakinos. Sureties/undertakings and bonds are protections
provided by law to protect third person parties in a legal action.

o. Statewide lnteraoencv Aqreement. A Statewide lnteragency Agreement is a
contract between a tax agency and the CHP to provide reimbursement to the CHP
for tax seizure warrant service, for hours of service, mileage, and any damage
sustained to CHP equipment.

HPM 70.19 1-4



CHAPTER 2

CIVIL ACTION PROCESS
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CHAPTER 2

CIVIL ACTION PROCESS

1. POLICY. Currently, the Franchise Tax Board (FTB), Board of Equalization (BOE),
and Employment Development Department (EDD) contract with the Department on a
reimbursable basis for tax seizure warrant service. When the Department receives a
request to serve a tax seizure warrant, only those officers specially trained in tax seizure
warrant procedures shall be utilized. Officers shall follow departmental policy and the
unique guidelines contained in this chapter which apply to the Tax Seizure Program
(rsP).

2. TAX SEIZURE WARRANT PROCEDURES.

a. Request for Warrant Service. A request for tax seizure warrant service may be
received from the FTB, BOE, or EDD for collection of unpaid taxes, interest, or
penalties.

b. Warrant for Collection of Amounts Due.

(1) The FTB, BOE, and EDD may issue a request for a Warrant for Collection
of Amounts Due (Annex 2-A-1), for any tax, interest, or penalty and for the
enforcement of any lien.

(2) The warrant shall be directed to the California Highway Patrol (CHP) and
shall have the same force and effect as a Writ of Execution.

(3) All cases received by the tax seizure officer, delivered or mailed, shall
have the time and date of receipt noted on the documents. Receipt of a case
does not constitute acceptance or rejection of a case. A case may be rejected
or termed defective if it does not meet the requirements of form and content
required by the judicial council.

(4) The receiving tax seizure officer shall ensure the service location is within
the tax seizure officer's assigned Division. lssuing agencies shall be directed
to the appropriate Division for service requested outside the tax seizure
officer's assigned Division.

(5) Upon receiving a request for warrant seryice, the officer shall contact Field
Support Section (FSS) and request a case number. FSS may be contacted at
(916) 445-0752, between 8:00 a.m. and 4:45 p.m., excluding weekends and
holidays.
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c. Warrant Contents. Tax seizure officers shall ensure the warrant contains all of
the following elements prior to service:

(1) Name and address of issuing state agency.

(2) Account number of tax debtor.

(3) Amount required to satisfy the money judgment as of the date the warrant
is issued.

(4) Amount of interest accruing daily on the principal from the date the warrant
is issued.

(5) Warrant number.

(6) The warrant date of issuance.

(7) Name and last known address of the tax debtor.

(8) Signature of the issuing agent.

d. lnstructions. lt is essential that the tax seizure officer follow the signed written
instructions on the Levy of Warrant for Amount Due. The officer has no
responsibility to act untilwritten instructions are received. Under no
circumstances shall any warrant be executed without proper instructions.
This requirement for written instructions includes all supplemental instructions,
amendments, and cancellations. lf, at any time, the officer believes there may be a
violation of departmental policy, the officer shall notify a supervisor before serving
the warrant. Should the supervisor determine there is a violation of policy, the
taxing agency shall be contacted, the problem shall be explained, and the warrant
returned to the taxing agency.

(1) lnstructions are to be followed exactly as given because the initiating party
may have good reason for wanting service conducted specifically as directed.
Any questions or objections must be clarified with the issuing agency before
the warrant is accepted. Under no circumstances shall the tax debtor be
shown or given a copy of the levy instructions. All instructions shall
contain the following information:

(a) lnformation needed or requested by the tax seizure officer.

(b) An adequate description of the property to be levied. The word
"property" includes both real and personal property.

(c) The warrant number.
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(d) Name and account number of the tax debtor to be served.

(2) The levying officer shall act in accordance with the written instructions to
the extent the actions are taken in conformance with the provisions of the Code
of Civil Procedure (CCP) Section 687.010.

(3) Except to the extent the levying officer has actual knowledge that the
information is incorrect, the levying officer may rely on any information
contained in the written instructions.

e. Leoal Method of Countinq Days. Before a warrant can be seryed, or a
response received, days must be counted correctly. To determine the number of
days consider the following:

(1) Holidav. Means any day on which any city, county, state, or public office
is closed for the entire day for the conduct of business in that office. lt has no
relationship to those days when the courts are closed.

(2) Countino Days. Do not count the first day when determining the time
within which any act of warrant service provided by law is to be completed.
lnclude the last day, unless the last day is Saturday, Sunday, or a holiday. lf
the last day is a Saturday, Sunday, or a holiday; count fonruard to the next
business day. [CCP Sections 12,12a, and 12b.]

f. Service. A civil process may legally be served at any time of the day or night,
any day of the week. There are no restrictions on the seruice of a process within
California. However, it has been held that an officer serving a civil process at
midnight by pounding on the door is liable to an action for damages for extreme
emotional distress. (Golden vs. Dungan119711 20 CA 3d 295.4) Therefore,
service of civil process on a residence shall not be undertaken between the hours
of 10:00 p.m. and 6:00 a.m. However, tax warrants can be served on businesses
such as bars and restaurants after 10:00 p.m., with approval from the Division Tax
Seizure Coordinator.

(1) The state retains the right to serve a criminal and civil process on federal
lands as provided in Government Code (GC) Section 126(e). The reservation
of a state's authority to serve civil and criminal process on federal land
prevents federal territory from becoming a sanctuary for debtors and criminals.

(2) The tax seizure officer must never attempt to execute a California process
beyond the borders of California.

(3) A member of the Legislature is not subject to a civil process during a
session of the Legislature and for five days before and after a session.
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(4) Diligence in service is required by law. Diligence is considered three
attempts, at three different times, on three different days. Diligence has also
been interpreted as one attempt to be made in the evening hours. (Espinoza
v. Nunez [1988] 199 CS 3d 1389.)

g. Uniform. Unless authorized by a commander, tax seizure officers shall wear
the distinctive CHP uniform when executing tax warrants (refer to HPM 73.5,
Uniform/Grooming & Equipment Standards Manual). At the discretion of the
commander, the utility uniform may be worn during appropriate situations when in
the best interest of the Department. This reassures the tax debtor that the service
is valid and that executing officers have the authority to serve the warrant.

h. Executing a Warrant.

(1) Prior to the execution of a warrant, tax seizure officers shall notify the local
law enforcement agency, with jurisdiction, of the date, time, and location of the
execution of a warrant. (The sensitivity of the specific tax seizure will dictate
the appropriate level of notification.)

(2) Tax seizure officers shall immediately notify their commander when a
particular seizure will have a propensity for political or media sensitivity.

(3) At least two officers shall be present when executing a warrant. One
officer shall be the tax seizure officer. This will ensure the safety of the officers
and provide for better accountability.

(a) The sale of property is exempted from the requirement for two officers
to be present unless there is a concern for officer safety.

(b) The tax seizure officer shall utilize CHP Area personnel to assist with
vehicle seizures when necessary. The officer should contact the Area
commander/supervisor to req uest assistance.

i. Method of Lew. At the time of levy, the tax seizure officer shall serve a copy
of the following items to the tax debtor:

(1) CHP 483, Notice of Levy (Annex 2-B-1).

(2) The warrant.

(3) lf the debtor is a "natural person" (not a corporation or partnership) the
debtor shall be provided with a CHP 482, Exemptions from the Enforcement of
Judgments (Annex 2-C-1), pursuant to CCP Section 681.030(c).

HPM 70.19 2-4



(4) Officers shall provide the tax debtor with receipts for all assets seized by
utilizing a CHP 481,Tax Seizure Tally Receipt (Annex 2-D-1).

(5) The tax debtor may claim any available exemption for their property.
Upon request, the tax seizure officer shall provide the tax debtor with a
CHP 479, Claim of Exemption (Annex 2-E-1). This form is to be completed by
the tax debtor. The tax seizure officer shall not complete the form for the tax
debtor nor offer the form without it being requested. The notice of levy
provides the following information to the tax debtor(s): "You may claim any
available exemption for your property. A list of exemptions will be given to you
by the levying officer. lf you wish to claim an exemption for personal property,
you must do so within ten (10) days after this notice was delivered to you, or
within fifteen (15) days after this notice was mailed to you by filing an
exemption and one copy with the levying officer as provided in Section703.520
of the Code of Civil Procedure."

j. Entrv to Private Premises Under Ex Parte Writ.

(1) The court may issue a writ authorizing the officer, if necessary, to forcibly
enter and search for the property in the private place stated in the writ.

(2) The officer may make peaceable entry with the permission of the
occupant. The officer shall never make forcible entry without the utilization of
the Division Warrant Service Team (WST) Policy and procedures outlined in

General Order 100.84, Service of Search and Arrest Warrants lnvolving Entry
into Residences, Businesses and Other Structures (Warrant Service Program),
shall be utilized for any forcible entry situation.

(3) lf the officer reasonably believes that entry and seizure will involve
substantial risk of serious injury or death to any person, the on-duty supervisor
shall be notified immediately. The officer shall refrain from seizing the
property, advise the issuing agency, and make a return to the couft to explain
the circumstances.

k. Entrv to Land. Buildinos, and Dwellinos. A tax seizure officer may peaceably
enter private buildings and dwellings to effect execution of a warrant. However, the
officer may not break-and-enter against the owner's wishes except where
specifically authorized to do so by a valid writ (Ex Parte Writ of Possession, an
order directing transfer of possession of property) or court order.

l. Forcible Entrv. lf forcible entry is required to execute a valid writ, the following
shall be adhered to:

(1) The Division WST shall be contacted to perform the entry.
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(2) A TSP supervisor shall respond to the location.

(3) A TSP supervisor shall photograph any property damage and include
copies in the case file.

(4) A TSP supervisor shall secure the building or dwelling when parties are
taken into custody and no other responsible party is present.

(5) A TSP supervisor shall ensure that a CHP 268, Potential Civil Litigation
Report, is prepared as required by policy outlined in HPM 11.1, Administrative
Procedures Manual, Chapter 8.

(6) lf the Division WST is not available the warrant shall not be served.

m. Forcible Re-entrv. The CCP affords the officer the option to forcibly re-enter
the building or dwelling to complete execution of a valid writ. The Division WST
shall be utilized to re-enter the structure. lf the WST is not immediately available
the warrant shall not be executed.

3. SEIZING ITEMS.

a. Personal Propertv Levv. For all personal property levies, the instructions must
describe the particular property to be seized and its location in such a manner that
no other property could reasonably be mistaken for the wanted property. Officers
shall contact the issuing agency for additional written instructions if questions arise
concerning the location, description, or ownership of the property. The tax seizure
officer shall not seize, attach, or place a levy upon a liquor license.

b. Propertv Held in a Private Location. When personal property is held in a
private place and in possession of the tax debtor, the officer is required to:

(1) Make a demand for the property. Property should be stored in
"Evidence/Property" lockers when feasible. A CHP 36, Evidence/Property
ReceipUReport, shall be completed when any property is stored. lf the seized
property is of such size or quantity that the Area office cannot accommodate it,

the taxing agency shall be notified to make their own storage arrangements.

(2) Take no further action to obtain the property if the property is not
delivered.

(3) lnform the issuing agent if the debtor did not deliver the property upon
which the levy was placed.

(4) Wait for further direction (amended instructions, Ex Parte Writ, etc.) from
the taxing agency.
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c. Court Order or Writ of Possession. Only the taxing agency requesting service
may apply to the court for an order or Writ of Possession directing the officer to
seize property in a private place. Members of the Department shall not apply to the
court for these court orders. Tax seizure officers shall not execute court orders
without the warrant and instructions described in 2.b. and 2.c. of this chapter. The
application may be ex parte or on a noticed motion. Ex Parte Writs are issued only
when there is probable cause to believe that one of the following conditions exists:

(1) The defendant feloniously gained possession of the property.

(2) The property is a credit card.

(3) The defendant acquired possession of the property in the ordinary course
of his/her trade or business for commercial purposes and:

(a) The property is not necessary for the support of self or family.

(b) There is an immediate danger the property will become unavailable
to levy, or substantially impaired in value by acts of destruction or lack of
care.

(c) The ex parte issuance of writ is necessary to protect the property.

d. Cash. All action involving currency will be conducted in the presence of two
officers. Each officer will be responsible to count the money. A CHP 481, Tax
Seizure Tally Receipt (Annex 2-D-1), shall be completed. Each officer will sign and
date the bottom of the form, certifoing its accuracy.

(1) All currency collected as a result of executing a warrant shall be:

(a) Secured in a locked location safe from theft, as determined by a
departmental supervisor or manager.

(b) Converted to a cashier's check or money order made payable to the
CHP no later than the next business day following the seizure. A
CHP 251, Counter Receipt, shall be completed for monies collected and
filed in the case file.

(c) Transmitted to Fiscal Management Section on the weekly CHP 230,
Transmittal Record, and listed in the "Miscellaneous Tax Seizure Section".

(2) The FSS issued case number shall be written on the face of all cashier's
checks, third party checks, money orders and on the CHP 230, Transmittal
Record.
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e. Garnishment. The CHP 484, Memorandum of Garnishee (Annex 2-F-1), is the
form utilized to attach personal property of the debtor (other than earnings) which is
in the possession of a third person. This type of seizure is utilized as a levy upon
stock (securities) under the control of a third party.

(1) A garnishment is served and the property seized from the garnishee by
the tax seizure officer.

(2) A copy of the writ and a notice of levy prepared by the tax seizure officer
to garnish the personal property of the debtor is given to the garnishee.

(3) At the time of the levy, or promptly thereafter, the levying officer shall
serve a copy of the following on the judgment debtor:

(a) Writ of Execution.

(b) Notice of levy.

(c) lf the judgment debtor is a natural person, a copy of the form listing
exemptions.

(4) Service shall be made personally or by mail.

f. Real Propertv.

(1) A levy upon "real property" includes lands, tenements, and hereditaments
(heritable properties). To levy upon real property:

(a) The levying officer shall record a copy of the warrant and notice of
levy with the county recorder in the county where the property is located.

(b) The notice of levy shall describe the property levied upon and state
that the judgment debtor's interest in the property has been levied upon.

(c) The taxing agency will request and pay for a preliminary title report.

(d) Based on the title report, if the judgment debtor's interest in the real
property is in the name of a person other than the judgment debtor, the
notice of levy shall identify the third person, and the recorder shall index
the copy of the warrant and levy in the names of both the judgment debtor
and the third person.

(2) Growins Crops, Timber. and Minerals.

(a) To levy upon growing crops, timber to be cut, minerals, or similar
items (including oil and gas) to be extracted or accounts receivable
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resulting from the sale thereof at the wellhead or minehead, the levying
officer shall record with the county recorder the location of the crops,
timber, minerals, or similar items, a copy of the warrant and the levy that
describes the property levied upon and which states that the judgment
debtor's interest in the described property has been levied upon and
describes the real property where the crops, timber, or minerals are
located.

NOTE: lf the judgment debtor's interest is listed in the coun$'s records in

the name of a third person, the notice of levy shall identify that person.
The recorder shall index the copy of the writ and notice of levy in the
names of both the judgment debtor and the third person.

(b) At the time of the levy or promptly thereafter, the levying officer shall
serve a copy of the warrant and levy personally or by mail on the following
persons:

! Any third person in whose name the judgment debtor's interest in

the crops, timber, or minerals or similar items is indicated in the
county recorder's office.

Z Any secured party who has filed a financial statement with
respect to the crops, timber, or minerals prior to the date of levy on
the property.

(c) At the time of the levy, or promptly thereafter, the levying officer shall
serve a copy of the warrant and levy on one occupant of the real property
where the crops, timber, or minerals are located.

(3) Safe Deposit Boxes. lnstructions for the service of a warrant shall contain
the location and description of the safe deposit box. The levying officer may
give the defendant an opportunity to open the safe deposit box. lf the debtor is

uncooperative, arrangements should be made with the taxing agency for a
locksmith. The locksmith's fees should be paid for by the taxing agency. lf a
representative of the taxing agency is present, all items within the safe deposit
box may be turned over directly to the representative. A CHP 36,
Evidence/Property Receipt/Report shall be completed and the chain of
possession section signed by the tax representative as evidence of the taxing
agency taking custody of the property. A copy of the form shall be retained in

the case file. lf the tax representative is not present, notification shall be made
to the taxing agency of the property seized. Once the warrant has been
satisfied a billing/invoice will be completed.
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(4) Safe Deoosit Boxes Not Exclusivelv in the Name of the Defendant. Safe
deposit boxes standing in the name of a person other than the debtor, either
alone or with other third persons, are not subject to levy without a court order.

(5) Vehicles, Vessels. and Aircraft.

(a) lnstructions for the service of a warrant shall contain the license
number or hull number, vehicle identification number, and location of the
vehicle, as well as the make, model, and color. Confirmation from the
Department of Motor Vehicles (DMV) should be obtained prior to the
execution of the warrant. Any discrepancies shall be clarified with the
issuing agency in writing.

(b) There is no statutory requirement to give a notice of levy on an
aircraft to the legal owner and such notice should not be given. To obtain
information as to the legal or registered owner, inquiries shall be directed
to the FederalAviation Administration (FAA), Aeronautical Center, Box
25504, Oklahoma City, Oklahoma, 731 25, (405) 954-31 16. Care should
be taken not to cause any great delay in levying upon or holding aircraft
while awaiting a response from the FAA Aeronautical Center.

(c) The procedure for levying upon a house trailer or mobile home is
identical to levying on a vehicle except when it is used as a dwelling. To
levy on personal property used as a dwelling, serye a copy of the writ and
notice on any occupant of suitable age, or, if unable to serve on an
occupant, post copies of both the writ and notice of levy in a conspicuous
place on the property. The occupants may not be removed without a
separate court order.

(d) At the time of the levy or immediately thereafter, a copy of the
warrant, and list of exemptions (if the debtor is a natural person) shall be
served to the debtor. lf the debtor or agent is not present at the location of
the seizure, a copy of the warrant shall be posted in a conspicuous place
at the address of seizure. Attach a CHP 477,Warning (Annex 2-G-
1), to the levied property.

(e) Officers shall utilize the CHP 180, Vehicle Report, to record all vehicle
seizures resulting from tax seizure warrants. Officers shall enter "Tax
Warrant" or "19232 California Revenue and Taxation Code (RTC)", for
FTB seizures; "6776 RTC'for BOE seizures; or"1785 California
Unemployment lnsurance Code (CUIC)', for EDD seizures, as the
"Storage Authority and Reason" on the CHP 180. Officers shall utilize
established evidence tow companies. Under the "Agency Hold Section" of
the CHP 180, officers shall indicate "release through tax seizure officer
only." Officers shall follow all departmental inventory procedures
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established in HPM 81.2, Vehicle Procedures Manual. The CHP 480,
Order to Release Vehicle (Annex 2-H-1), shall be completed when a
vehicle is released with accrued towing and storage charges. This form is
required, as it stipulates who is responsible for the towing and storage
charges. Two common examples are:

! The seized vehicle is released back to the tax debtor, with no
further action.

Z Upon sale of the vehicle, CCP Section 701 .590 states in part,
. . within ten days after the sale, the purchaser must pay the balance
due plus cost accruing with regard to the property sold (storage, etc.)
from the date of sale until the date of payment."

(Ð Notify the appropriate communications center for an "impounded
vehicle" entry.

(g) lmmediately after the vehicle, vessel, or aircraft levy is completed, the
officer must determine the legal owner and serve him/her with a copy of
the warrant. Service may be made by mail or in person. This service
does not suspend any action nor impose a time limit. The tax agency is to
proceed with the sale on schedule.

g. Third Partv lnterest in Debtor's Property.

(1) At the time of the levy or promptly thereafter, the levying officer shall serve
a copy of the warrant and levy on any third person in whose name the
judgment debtor's interest in real property is indicated in the records of the
county.

(2) Service shall be made personally or by mail.

(3) lf service on the third person is by mail, it shall be sent to the person at the
address for such person, if any, shown on the tax assessor's records of the
county in which the real property is located, or if no address is shown, to the
person at the address used by the county recorder for the return of the
instrument creating the interest of the third person in the propefty.

(4) The levying officer shall serve a copy of the warrant and levy on one
occupant of the real property.

(5) Service on the occupant shall be made by leaving a copy of the warrant
and the levy with the occupant personally, or in the occupant's absence, with a
person of suitable age and discretion found upon the real property.
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(a) This person must be either an employee or agent of the occupant or a
member of the occupant's household.

(b) lf unable to serve such an occupant, the levying officer shall post a
copy of the warrant and levy in a conspicuous place on the real property.

h. Personal Property in the Custody of the Levvinq Officer.

(1) To levy upon personal property in the custody of the levying officer, use
the following procedures:

(a) lf the warrant is directed to the levying officer having custody of the
property, the judgment creditor shall deliver the warrant to the levying
officer.

(b) lf the warrant is directed to a levying officer other than the levying
officer having custody of the property, the levying officer to whom the
warrant is directed shall serve a copy of the warrant and levy on the
levying officer having custody. Service may be made personally or by
mail.

(2) The levying officer having custody of the property shall comply with the
warrant and shall not be subject to the duties and liabilities of third persons
after a levy.

4. PREJUDGMENT ATTACHMENTS. CCP Section 488.385 provides for
prejudgment attachments on vehicles or vessels for which a certificate of ownership has
been issued by the DMV and which is "equipment of a going business." See
instructions on form REG 675 (DMV), Attachment Lien Notice.

5. PROPERTY EXEMPTIONS - THIRD PARTY CLAIMS.

a. The third party claim procedure is a remedy whereby a person, such as an ex-
spouse or creditor, who is not a party to an action may assert a superior claim of
ownership to possession of real property and personal property under levy in the
action. This also applies to a security interest or lien on personal property under
levy. A party claiming ownership or the right to possession of property may make a

third party claim in the following cases:

(1) Where real property has been levied upon under a Writ of Attachment or a
Writ of Execution.
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(2) Where personal property has been levied upon under a Writ of
Attachment, a Writ of Execution, a prejudgment or postjudgment Writ of
Possession, or a Writ of Sale.

(3) The person who files the third party claim must assert an interest, title, or
ownership superior to that of the levying creditor.

(4) The remedy only applies to property in the actual or constructive
possession of the CHP.

b. A person making a third party claim shall file the claim with the levying officer
or with the field Division assigned to execute the warrant, together with two copies
of the claim, after levy on the property but before the levying officer does any of the
following:

(1) Sells the property.

(2) Delivers possession of the property to the issuing agency.

c. Receivinq the Third Partv Claim.

(1) A third party claim shall be stamped to indicate the time and date it is
received.

(2) The claim shall be recorded in the case file, indicating the date of receipt,
name of claimant, section filed under, property claimed, and amount due or
value of property claimed.

(3) The tax seizure officer only has the responsibility to determine if the claim
form is proper. The officer does not have the responsibility or authority to
judge the merits of the claim.

d. Form and Contents of Claim.

(1) The claim applies to the property which is under levy.

(2) The person making the claim is not a defendant/debtor in the action.

(3) A Notary Public must have verified both oath and signature or signed
under penalty of perjury.

(4) The claim includes the name of a third person and address in California
for service by mail.

(5) The claim clearly describes the property.
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(6) lncludes a description of the interest claimed, including a statement of
facts upon which the claim is based per CCP Section 720.130, or a detailed
description of the security interest lien claimed, including a statement of the
facts upon which it is based per CCP Section 720.230.

(7) The claim contains an estimate of the market value of the sums due, as
well as interest.

(8) A copy of any writing upon which a claim is based shall be attached to the
claim. For security interests, a copy of the security agreement and any
financial statement shall be attached to the third party claim.

(9) Claims should only be rejected if they are not under oath, fail in fact to be
a third party claim, or are for property not under levy.

(a) lf the claim will be rejected and time remains for a proper claim to be
filed, a collect telephone call to the third party explaining the deficiencies
and deadlines is recommended.

(b) lf the claim is rejected, a copy will be made for the file and the original
shall be returned to the claimant with a letter of explanation.

(10) Within five days after receiving the claim, the tax seizure officer must
serve both the issuing agency and the debtor personally or by United States
first class mail, with the following:

(a) A copy of the third party claim.

(b) A statement explaining whether or not a third person filed an
undertaking with the claim pursuant to CCP Section 720.610, et. seq.

(11) lf no undertaking is filed by the third person, a notice that the property will
be released barring the issuing tax agency filing an undertaking that satisfies
the CCP or makes a deposit.

(12)A "Notice and Demand" letter shall be prepared by the officer. The
original letter shall be attached to the copy of the third party claim and both
shall be mailed to the issuing tax agency. A copy of each document shall also
be mailed to the debtor. Officers shall retain a copy of the Notice and Demand
in the case file and forward a copy to FSS.

(13) lf the issuing tax agency does not comply with the Notice of Demand
within the time allowed, the tax officer shall schedule the release of the
property claimed. The last day for the issuing tax agency to comply must fall
on a working day, and the property will be released on the next working day if
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the Notice of Demand is not met. ln computing the last day, the issuing tax
agency will have ten (10) days from the date of mailing the Notice of Demand
plus additional time for service by mail [five (5) days in California, ten (10) days
in United States and twenty (20) days outside of the United Statesl.

(qfi a third party claim is filed within the established deadline, the tax seizure
officer may not:

(a) Sell the property.

(b) Deliver the property to the issuing agency.

(c) Pay the proceeds of collection to the issuing agency.

(15) Receipt of Notice of Obiection

(a) The FTB, BOE, and EDD are public entities exempt from executing an
undertaking. These agencies are to file a notice with the tax seizure
officer stating their department opposes the third party claim. This notice
has the same effect as an undertaking.

(b) lf the tax agency does not file an objection with the tax seizure officer
within the time limit, the officer must release the property.

(c) lf the tax agency has filed a notice of objection with the tax seizure
officer and has mailed or served a copy on the third party claimant, the tax
seizure officer may execute the warrant after ten (10) days, plus mailing
time described in Section 5.d.(13) of this chapter.

6. UNDERTAKINGS/BONDS. Undertakings and bonds are legalterms contained in
law to protect third person parties who are not party to a legal action but may suffer
damages as a result of that action if not protected. For further explanation on protecting
undertakings, refer to CCP Section 995.010 et seq.

7. KEEPERS. Levying officers shall not participate in Keeper levies. A Keeper acts
as a custodian of the property under levy.

8. SECRETARY OF STATE ALTERNATIVE LEVY. The taxing agency may elect to
have the levying officer seize farm products or inventory of an operating business by
filing an "Attachment Lien Notice," together with a copy of the levy and filing fee, with
the Secretary of State on a form prescribed by the Secretary. The form shall include a

copy of the Writ of Attachment and the Notice of Attachment to be served on the
defendant.
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9. CLAIM OF EXEMPTION.

a. Filinq Claim of Exemption. A claim of exemption may be filed by the debtor,
who is a natural person, or a person acting on behalf of the tax debtor. ln the case
of community property, the debtor's spouse may file the claim of exemption,
whether or not the spouse is also a tax debtor.

b. Time Limitations The claim of exemption shall be made within ten (10) days
after the date the notice of levy is personally served on the tax debtor or within
fifteen (15) days after the date the notice of levy was mailed. All incoming claims
shall be immediately time and date stamped.

c. Claim of Exemption Denial. A claim of exemption should not be accepted by
the tax seizure officer beyond the time limits stated above. lf the tax debtor has not
filed a claim within the time limitations, they are deemed to have waived their rights
to file an exemption.

d. Claim of Exemption Contents. The following are required contents of the claim
of exemption:

(1) The original claim of exemption and one copy must be flled with the tax
seizure officer.

(2) The claim shall be executed under oath and shall include:

(a) The name of the claimant and mailing address where service of notice
of opposition to the claim can be made.

(b) The name and last known address of the tax debtor if the claimant is
not the tax debtor.

(c) A description of the property claimed to be exempt. lf an exemption is
claimed on a vehicle or personal property used in trade, business, or tools
of the profession, the claimant shall describe all other property of the same
type, whether levied upon or not, and identify the property to which the
exemption is to be applied.

(d) A financial statement is required if the exemption claims the property
is needed for support of the tax debtor, the spouse, or dependents of the
debtor. The statement shall include:

t Name of the spouse.

2 Name, age, and relationship of all dependents.
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3 All sources and amounts of income and earnings of the debtor,
spouse, and dependents.

4 A list of all obligations of the tax debtor, spouse, and dependents.

5 The financial statement must be executed under oath by the tax
debtor and spouse unless they are living separate and apart.

e. Notice of Filinq of Claim of Exemption. Promptly after the filing of the claim,
the tax seizure officer shall serve the following to the issuing agency by mail or in
person.

(1) A copy of the claim of exemption.

(2) A CHP 474, Notice of Filing of Claim of Exemption (Annex 2-l-1), stating
the claim of exemption has been made and the property will be released
unless both of the following are filed with the tax seizure officer within ten (10)
days by personal service orwithin fifteen (15) days by mail.

(a) A copy of the notice of opposition to the claim of exemption.

(b) A copy of the notice of motion for an order determining the claim of
exemption.

(3) lf the required copies of the notice of opposition and notice of motion are
filed with the tax seizure officer within the established deadlines, the tax
seizure officer shall promptly file the original claim of exemption with the court.

f. Order of the Court on Claim of Exemption. After the hearing on the claim of
exemption, the court clerk shall promptly transmit a certified copy of the court order
to the tax seizure officer. The tax seizure officer shall comply with the order of the
court, except where an appeal is filed.

g Extension of Time. lf the court extends the time allowed for any act to be
completed regarding exemption claims, written notice of the extension shall be filed
with the tax seizure officer.

h. Disposition Durinq Pendinq Proceedinqs. Except as otherwise provided by
statute, the tax seizure officer shall not release, sell, or otherwise dispose of the
property for which an exemption is claimed, until the final determination of the
exemption is made.

(1) lf an appeal of the determination of a claim of exemption is filed, notice of
appeal shall be provided to the tax seizure officer. The tax seizure officer shall
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then hold, release, or dispose of the property in accordance with the provisions
governing enforcement and stay of enforcement of the warrant pending appeal.

(2) lf the court orders the sale to proceed after the hearing, such order may be
appealed and the sale may not be held until the time for appeal has expired,
waived, or it has been filed and denied.

i. Motor Vehicle Exemptions.

(1) lf the tax debtor has only one motor vehicle and it is sold at an execution
sale, the proceeds of the execution sale are automatically exempt in the
amount of $2,300 without need for a claim. The sale notice must require a
minimum bid which would include the amount of the exemption plus any labor
liens, state tax liens, and any third party claim payoff. lf no bid is received
which exceeds the minimum bid, the vehicle shall be released to the tax
debtor.

(2) lf the debtor has more than one motor vehicle, an exemption in the
amount of $2,300 may be claimed in the aggregate equity in motor vehicles,
the proceeds of an execution of sale, the proceeds of insurance or other
indemnification for the loss, damage, or destruction of a motor vehicle or any
combination of the above. ln order to avail themselves of this exemption, the
debtor must file a claim of exemption within ten (10) days after the notice of
levy was served or fifteen (15) days after the notice was mailed.

(3) The tax seizure officer shall consult and may rely upon DMV records in
determining whether the debtor has more than one vehicle.

j. Home Buildinq Materials Exemption. These items are exempt as outlined in
CCP Section 704.030.

k. Jewelrv. Heirlooms, and Works of Art Exemption. These items are exempt as
outlined in CCP Section 704.040.

l. Deposit Accounts Exemption. Deposit accounts are exempt for the funds
outlined in CCP Section 704.080.

m. Life lnsurance Exemption. Life insurance policy loan values are exempt for the
amounts designated in CCP Section 704.100.

n. Homestead Exemption Any parcelwhich has been homesteaded is exempt
for reasons and amounts indicated in CCP Section 7O4.730.
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10. REPORTING.

a. Report. All activity conducted as the result of executing a tax warrant shall be
thoroughly documented on a CHP 216, Arrest-lnvestigation Report, and a CHP
556, Narrative/Supplemental. These reports will only be released upon a formal
request. (Refer to lnteragency Agreements for specific information. The
lnteragency Agreements can be obtained by the Contract Services Unit or FSS). A
copy of these reports shall be forwarded to FSS upon case closure.

b. Return. Because tax warrants are not court issued documents, they are to be
returned to the issuing state agency A copy of the warrant and the CHP 475,
Return on Warrant for Collection of Amounts Due, (Annex2-J-1) shall be forwarded
to FSS when a request is made by the taxing agency to close the case or when the
case is closed by the levying officer. The following information shall be provided to
the issuing agency along with a CHP 475.

(1) Accounting statement of amounts collected.

(2) A statement of all costs incurred by the Department.

c. Sequence of Warrant Return The return shall be conducted at the earliest
occurrence of any of the following:

(1) After all duties required under the warrant are performed.

(2) When a return is requested in writing by the issuing agency.

(3) lf no levy is conducted within 180 days of the issuance of the warrant.

(4) Two years from the date of issuance.

(5) Upon expiration of the time enforcement.

11. SALES.

a. Terminoloqv of Sales. Sales are a means used to satisfy a money judgment
from the personal or real property of the judgment debtor, to protect the value of
perishable property under a levy of Writ of Attachment by converting it to cash, or to
enforce a lien against property under foreclosure proceedings. The word "property"
signifies any valuable right or interest protected by law. Property is either real
(immovable) or personal (movable).

(1) Property capable of manual delivery includes any property that is of a
tangible nature such as, cars, boats, house trailers, money identified by serial
numbers, stocks not in escrow, promissory notes, animals, etc.
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(2) Personal property is any property that is intangible and incapable of
manual delivery. Examples would be: growing crops, corporate stock in
escrow, etc.

(3) Perishable property is defined as property which, by its nature, decays in a
short time, without reference to the care which is received.

(4) The tax agency shall sell all property that has been levied upon except the
following:

(a) lnstruments. This includes checks, drafts, money orders, etc. The
procedures for levying instruments is outlined in CCP Sections 687.02O
and 700.110, and requires endorsement and presentation for payment
rather than sale.

(b) Collectible Prooertv. This includes accounts receivable, chattel paper,
general tangibles, final money judgments, and an obligation arising from
the sale or lease of property, etc. The procedure for levying collectible
property is outlined in CCP Section 701.520 and requires the taxing
agency to serve a Notice of lntended Sale.

(c) Tanqible Personal Property. May not be sold until the tax seizure
officer obtains custody of the property.

(d) Cash. Per CCP Section 701.510(b), cash may not be sold unless it
has value exceeding its face value (e.9. monetary instruments, collectible
coins).

b. Postponement of Sale. The sale may be postponed whenever a written
request is given to the tax agency conducting the sale. The request must be signed
by the tax debtor and the taxing agency. Both parties must have agreed upon a
new date and hour for the sale to take place. The tax agency shall then, by public
declaration, postpone the sale until the agreed upon new date and hour. The
notice of postponement must be given by public declaration by the tax agency at
the time and location where the sale was to have been conducted. No other notice
of postponed sale shall be given. There is no limitation as to the number of
postponements that may be executed regarding the sale.

c. Date and Time of Sale. Sales may be held any day of the week between the
hours of 9:00 a.m. and 5:00 p.m. The date of sale must not be less than ten (10)
days from the date of posting all sale notices. An exception exists for perishable
property.

d. Place of Sale. The sale must be conducted where personal property capable
of manual delivery is stored, ê.g., a garage orwarehouse, and the property mustbe
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within view of those attending the sale unless the court orders otherwise. Property
incapable of manual delivery does not have to be in view of the prospective
bidders, and the tax agency may schedule the sale to be conducted in their office or
any other location accessible to the public.

e. Sale Notices. Sale notices must have a description of the personal property
being sold and should be as detailed as possible. lf a large quantity of items are to
be sold, a general description and statement of approximate quantity will suffice. lf
the property is not capable of manual delivery, this fact should be stated on the
notice. An officer selling property without giving all of the required notice is liable to
the judgment creditor and judgment debtor for actual damages to the aggrieved
party which are caused by the failure to give such notice.

f. Restrictions. Any restrictions that are to be placed against the sale should be
contained in the sale notice.

g. Notice of Sale. The CHP 476, Notice of Sale (Annex 2-K-1), must be posted in
three public locations in the city or judicial district in which the property is to be sold.
A public place is defined as, "A place to which the general public has a right to
resort; not necessarily a place devoted solely to the uses of the public, but a place
visited by many persons and usually accessible to the neighboring public." Public
places may include a courthouse, library, or a laundromat.

h. Vehicle Sale Notice to Debtor. Notice is required to be given to the tax debtor
by mailing the CHP 476, Notice of Sale; and CHP 485, Vehicle Sale Notice To
Debtor (Annex 2-L-1), to the tax debtor at their last known address, to their
attorney, or by delivering such notice to the debtor. The ten (10) day notice period
is not extended if service is by mail.

i. Prospective Bidders. The CCP requires the following statement on all Notices
of Sale: "Prospective bidders should refer to Sections 701.510 to 701.680,
inclusive, of the Code of Civil Procedure for provisions governing the terms,
conditions, and effect of the sale and liability of defaulting bidders."

j. Advertisino. The taxing agency will be responsible for advertising the sale and
those costs associated with placing the advertisement.

k. Conductinq the Sale. The levying officer is responsible for coordinating the
sale of property seized from an action involving tax warrants. The levying officer
may use any available means to accomplish the sale; the tax representative may
sell the property, or request the use of a private auctioneer or auction services.
The sale must be conducted in accordance with CCP Section 701.570. As used in
this section the words "sale" and "auction" are synonymous.
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L Coordinatinq the Sale. The following elements are essential to coordinating
the sale, and shall be adhered to:

(1) Tax seizure officers shall attend sales in uniform.

(2) The following is applicable to private auctions:

(a) Any CCP section referring to the sale of levied property shall be
interpreted as a cooperative mutual effort between the taxing agency and
the tax seizure officer to accomplish the intent of the code.

(b) Property levied upon shall not be removed from the county of seizure
for the purpose of the sale.

(c) The tax seizure officer is responsible for ensuring that the sale is
conducted in accordance with the signed written instructions from the
issuing agency.

(d) The tax seizure officer is responsible for all CCP provisions governing
the terms, conditions, and effect of the sale. This includes, but is not
limited to, third party claims, tools of the trade exemptions, jewelry,
heirlooms, and works of art exemptions.

(e) The tax seizure officer ensures payment is made for all motor vehicle
exemptions and tow/storage charges. lf applicable, these expenses shall
be paid from the proceeds of the sale.

(0 The tax seizure officer may assist the auctioneer in a mutually
agreeable manner as necessary to sell the levied property. The tax
seizure officer's assistance shall not consist of the actual sale of property.
The tax seizure officer shall distribute/administer a bidder roster at each
sale along with the distribution of bidder identification numbers (index
cards).

(g) No employees of the CHP nor their family members may act as a
private auctioneer for the purpose of any sale of levied property in which
the CHP is the seizing agency pursuant to the Revenue and Taxation
Code.

(h) The tax seizure officer shall not cancel or postpone a sale due to the
unavailability of a private auctioneer or auction seruices. ln the event of a
scheduled sale and the "no show" of an auctioneer or auction services, the
taxing agency representative present at the sale shall conduct the auction.
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(3) After sufficient property has been sold to satisfy the warrant, no additional
property may be sold.

(4) Employees in the course of, or as a result of any inspection, investigation,
or work activity, shall not accept, take, purchase, or convert to their own use or
to the use of another, any evidence, contraband, rejected items, or vehicles
stored or processed through lien sale by this Department. The foregoing is
intended to exclude those employees from the acquisition process who were
directly responsible for the activity which led to the confiscation, seizure,
possession, etc., of the item(s) in question. Additionally, no employee of the
CHP or their family members can become the purchaser or possess an interest
through an agent or otherwise, in any sale of levied property.

(5) Personal property capable of manual delivery must be within view of those
who attend the sale and be sold in such parcels as are likely to bring the
highest price.

(6) The tax debtor, either in person or in writing, may direct the order in which
the property will be sold. The tax seizure officer may follow such direction if, in
the officer's opinion, the requested manner of sale is likely to yield an amount
at least equal to any other manner of the sale or the amount to satisfy the
warrant.

m. Readinq the Notice of Sale. The tax seizure officer at the sale shall read the
complete sale notice, verbatim, prior to conducting the sale. The notice shall be
read in a loud, clear voice at the time and place the sale is conducted. Appropriate
sections of the CCP are printed in the sale notice and shall be read out loud when
the sale notice is read.

n. Bidders' Questions. Any person attending the sale who has a question
regarding the property, liens against the property, or questions about the right, title,
claim, and/or interest, should contact their attorney for assistance. lf the highest
bidder does not pay the amount of their bid, the levying officer has several
alternatives (refer to CCP Section 701.620).

o. Minimum Bid Not Received. When a minimum bid is required and not received
at the time of the sale, the tax seizure officer shall promptly release the property.
This does not preclude the taxing agency from issuing another warrant and
instructions which allows the property to be seized in place prior to the physical
release.

p. No Bid Received. ln the event no bid is received, the sale shall be canceled
and the property reset for sale at a later date.
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q. After the Sale. After the sale and delivery of the property, the tax seizure
officer shall deliver a CHP 473, Cerlificate of Sale of Personal Property
(Annex 2-M-1), to the purchaser. The certificate conveys all the rights which the
tax debtor had in such property at the time the warrant was levied. On vehicles of
less than 6,001 pounds gross vehicle weight, the certificate must include the actual
mileage of the vehicle as evidenced by the odometer reading. A certificate of sale
is always required whenever personal property is sold and the property is not
tangible, or if it is incapable of manual delivery.

r. Riqht of Redemption. The right of redemption applies only to real property.
When an interest in real property is sold, subject to the right of redemption, it
means that the debtor, whose interest in the property is being sold, will have a
certain amount of time to redeem or buy back their property. ln the meantime, the
purchaser will be issued a CHP 473, Ceftificate of Sale of Personal Property, and a
duplicate copy of the certificate will be recorded. This certificate does not constitute
a transfer of title, but it does grant the purchaser certain rights.

(1) The redemption period will depend on the selling price as follows:

(a) Three months after the date of sale, if the proceeds of the sale are
sufficient to satisfy the secured indebtedness with interest and cost.

(b) One year after the date of sale, if the proceeds of the sale are not
sufficient to satisfy the secured indebtedness with interest and cost.

(2) The redemption price is the total of the following amounts:

(a) The purchase price at the sale.

(b) The amount of any assessments or taxes and reasonable amounts for
fire insurance, maintenance, upkeep, and repair of improvements on the
property.

(c) Any amount paid by the purchaser on a prior obligation secured by
the property to the extent that the payment was necessary for the
protection of the purchaser's interest.

(d) lnterest on the amounts described above from the time such amount
was paid until the date the deposit is made.

(e) lf the purchaser has any liens subordinate to the lien under which the
property was sold, the amount of the purchaser's lien, plus interest from
the date of the sale until the date the deposit is made. Rents and profits
from the property paid to the purchaser or the value of the use and
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occupation of the property to the purchaser may be offset against the
amounts described above.

12. DISTRIBUTION FROM SALES.

a. The proceeds shall be paid to the persons entitled within thirty (30) days after
they are received by the tax seizure officer.

b. lf the proceeds are not received in one payment by the tax seizure officer, the
officer has an additional twenty (20) days to distribute the proceeds.

c. lf payment of the proceeds are received in the form of a check or money order,
payment is not considered received until presented for payment to the bank. Upon
payment from the bank, the thirty (30) day distribution period begins.

d. lf the tax seizure officer fails to disburse the proceeds in a timely manner and
has failed to disburse the proceeds within ten (10) days after written demand, the
officer is liable pursuant to Government Code Section 26680.
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WARRANT FOR COLLECTION OF AMOUNTS DUE

SIATE OF CALIFORNIÂ
BOARD OF EqUAUZATION

WARRANÍ FOR COLLECTION OF AftIOUT.ITS DUE
SALES ANO USE TAX l-AW PART I, DIV|SION 2; PART 1.5, DtVtStON 2i PART l.ô,

DIVISION 2 OR PART 3, DMSION 2, REI/ENUE A¡¡D TAXATION CODE

ln the Mattet of Tdx Llabllfty of: ,

To the California Highway Patrol

THIRD PARTY CI-AIMS or CI-AIMS OF EXEMPTION
lhouH ba EL@d to:

SIAÎE BOAFD OF EAUALIZAIION
SPECIAL PROCEOURES SECÎtON

P. O. 8OX 8¡12879

SACRAME {TO, C^ 0427S{055

WHEREAS, thare ls now due ênd unpaid to thË state of Callfomla amounts r€qulrod to be paid for the period
october I, 1999 through June 30, 2002 by th6 êbovo named, hsrê¡nâner rafêned to ae taxpaye(s), said amounts consistlng of:

Tax:
lnterest:
PenalUes:
Prior Costs:

Totel:

Add¡tional ¡ntêr€st of$ âccrues 6ach month orfractlon thôreofafter

YOU ARE, terest, p€nalües, accrued lnterest, prior coste, lf
any, and c properti of the abovÈflamed Þ:rpdye(s), make
notice by reÚm'of thls wrlt puEuant to c¿dé of clvll
Prccedurs

Aner th6 levy has be€n made, a copy of thi6 werent shâll be mailod by thê levying offc€r to the tax dobtor at hê âddress
b€low unless a copy has b€en ssrvad at tho dme of th6 levy:

Oat€d:

Account No.:

Wanant No.:

808.{2+CD (S1F) REV. 21 (2-01)

ANNEX A
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CHP 483 - NOTICE OF LEVY

CALIFORNIA HIGHWAY PATROL

NOTICE OF LEVY
Pursuant to a Warrant for Collection of Amounts Due

AGENCY ISSUING WARRANT:

I

TAX DEBTOR

TO THE PERSON NOTIFIED (Namel:
1. The State of California seeks to levy upon property in wh¡ch the Tax Debtor has an interest and

apply it to the satisfaction of the Tax liability due as follows:

Name ofTax Debtor:

The property to be levied upon is described as follows:

2 The amount necessary to satisfy the State of California Tax Liability is (spec¡ry total amount due
under the warrant less part¡al satisfact¡ons plus daily interest from the date the warrant was
issued to the date of levy):

$

3. You are notifìed as:

a !aTaxDebtor
b. il a person other than the Tax Debtor (state capac¡ty in which person is notified)

(Read lnformatíon for Tax Debtor or lnformation for Person Other than Tax Debtor on Reverse)

Notice of Levy was:

f l Mailed on (date):

[] Delivered on (date]:

E Posted on (date):

L l Filed on (date):

n Recorded on (date):

LEVYING OFFICER

3_S1 i!

ANNEX B
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CHP 483 _ NOTICE OF LEVY

ANNEX B
HPM 70.19 2-B-2

CALIFORNIA HIGHWAY PATROL

NOTIGE OF LEVY
Pursuant to a Warrant for Gollection of Amounts Due

INFORMATION FOR TAX DEBTOR
'l. The levying offìcer is required to tak€ custody of the property descrlbed ln item #1 in your

possess¡on or under your control.

2. You may claim any available exemption for your propefi. A list of exemptions will be glven to
you by the lelylng offlc€r. lf you wish to claim an €xêmpt¡on for personal property, you must do
so wlthin 10 days after this notice was delivered to you or I 5 days after this notice was mailed to
you by filllng a clalm of exemption and one copy with the lewing off¡cer as provided in Section
703.520 of the Code of Civil Proc€dure. lf you do not clalm an exemption, you may lose it and
the property is subject to action under the attached Wanant for the collection of amounts due. lf
you wlsh to seek the advice of an attoÍney, you should do so immediately so that a claim of
exemption can be filed on time.

3. You may obtâin the release of your proporty by payíng the amount of Tax Liability with interest
and costs remaining unpaid.

4. Under a Warrant for the Collectlon of Tax due the State of Califomia, your property may be sold,
perhaps at a price substantially below lts value. A Notice of sale will be given to you prior to any
sale. Notice of sale of real property (other than a leasehold estate wlth an unexplred term of less
than two years) may not be given unt¡l at least 120 days after thls notlce is served on you. This
grace p€riod is intended to giv€ you an opportunity to settle with the State Agency issuing the
warant to obtain a satisfactory buyer for the property, or to encourage other potential buyers to
att€nd th€ salo.

5. All sales are final; there ls no right of redemptlon.

TNFORMAT]ON FOR PERSON(S) OTHER THAN THE TAX DEBTOR

1, lf the property lev¡ed upon is in your possesslon or under your control and you do not cla¡m the
rlght to possession or a security interest, you must deliver the property to the levying officer. lf
you do not deny an obligation levied upon or do not cla¡m a priority over the State's lien, you must
pay to the levying officer the amount that ls due and payable and that becomes due and payable
during the perlod of the State's llen which last two years from the date of issuance of the wanant
for collection of amounts due. You must execute and deliver any documents needed to transf€r
the property.

2. You must complete the accompanying Memorandum of Gamishee.

3. lf you claim ownership or the right of possession of real or personal property levied upon or if you
claim a security interest in or lien on personal property levied upon, you may make a third-party
clalm and obtain th€ release of lhe property pursuent to Sections 720.010-720.800 of the Code of
Civll Procedure.

4. Make checks and/or money orders payable to the CALIFORNIA HIGHWAY PATROL.

CFÆ (NoüS)OPl06



CHP 482 - EXEMPTIONS FROM THE ENFORCEMENT OF JUDGEMENTS

SIÁTE OF CAUFORNÁ

OEPARTMENT OF CruFfi NIA HIGHWAY PATROL

EXEMPTIONS FROM THE ENFORCEMENT OF JUDGEMENTS
CHP 482 (¡,lew $9ô) OPI 0ô5

The lollw¡ng ¡s a l¡st of asts that may be exempt hom þvy

Exemptions are found in the United States Code (USC) and in the California @des, primarily in the Code of CMI Prædure (CCP)

Be€uæ of periodic cñanges in lhe |il, lhe lis may not indude all exæpt¡ons that apply ¡n your eæ The exempt¡ons may not apply in full or under all

ciramslanæs Some are not available after a æda¡n per¡od of time You or your attoræy should read the latutes

lf you belþve the asts tñat are being þvied on are exempt, ñle a daim of exemption, whicù you €n get ftom the levying offiær

Tvpo of Proærtv
A@unts (See Depos¡t a@unts)
Applìanæs
Art and He¡rlæms

Automob¡les

Benefil Payments
BART Distr¡d Benefits

Charity

Civil Service Reürement B€nefits (Federal)

County Employees Retirement Eþnefits

Disb¡lity lnsuranæ Benefits
F¡re Services Relirement Benellts

Fraternal Organiælions Funds Benefits

Health lnsranæ Beneñts
lrr¡gat¡on System Retirement Benefits

Judges Surviwrs Benefits (FederaD

Legislators Retirement Beneñts

Life lnsuranæ Benefits -

GrouP
lndÍvidual

Ughthouæ Keepers Wìdws Benefits

Longshore & Harbor \ /orkers Compenstion
or Benefits

Military Benefits -
Ret¡rement
Suryivors
¡¡unicjpal Ut¡lity Distr¡d Ret¡rement Benef¡ts

Peaæ Ofilærs Retirement Benet¡ts

Pensjon Plans (and Death Benefits) -
Private
Publlc
Publ¡c Asistanæ
Publ¡c Employees -
Death Benefils
Pension
Retirement Bene¡rts
Va€tion Credits

Railroad Ret¡rement Benefits
Railroad Unemployment lnsuranæ

Code and Section

ccP s 704 o2o
ccP s 704 o4o

ccP s 704 010

ccP s 704 110
PubUtilCS28896
ccP s 704 170

5 USC S 8346

ccPs704110
Gov C S 31452
ccP s 704 130
ccPs704110
Gov C S 32210

ccP s 704 130
ccP s 704 170

ccP s 704 130
ccP s 704 110

28 USC S 376(n)

ccPs7o4llo
GovtCS93593

ccP s 704 100
ccP s 704 loo
33 USC S 775

33 USC S 916

10 usc s 1,140
10 usc s 14so

ccP s 704 110
Pub UtilC S '12337

ccP s 704 'Ío
Govt C S 31913

ccP s 704 115
ccP s 704 110
ccP s 704 170
WeÍ&|CS17409
ccPs704110
ccPs704r10
ccP s 704 110
ccPs704113
4s usc s 2281
45 USC S 352(e)

Twe of Propertv
Benefit Paynents (ænt )

Relo€tion Benefits
Retirement Benelrts and

Contribú¡ons -
Private
Publ¡c
Segregated Benefil Funds

SodalSe@rity Benefits
Str¡ke Benefits
Transit Distrid Retirement

Benefits
(Alameda & Conlra Cos'ta

Count¡es)
Unemployment Beneñts and

Contribut¡ons
Veterans Benefits
Veterans Medal of Honor Benefits
Welhre Payments

Workers Cmpenst¡on
Boats

Books
Bu¡lding Materials ( Res¡dentiaI)
Busine$:

Liænæs

Tæb of lrade

Cars and Trucks (lnduding pr@eds)
Cash
Cemeter¡es

Land Pr@eds
Plots

Char¡ty
Claims, Adions, & Awards:

Persnal lnjury
Workers Cmpenstion
Wrongtul Death

Clothing
Condemnation Proæeds
County Employæs Retiremenl
Benefits

Cred¡t Un¡on Shares
Damages lsee Persnal lnjury atú
WrowÍulDælh)
Deposit A@unG:
Eww or Trust Funds
Social S@ rity Diræt Deposits
D¡red Deposit A@unt -

Sæial Ssrity
Disbil¡ty lnsuranæ Benefits
Dwelûng Houæ
Eãrn¡ngs

Code and Sect¡on

ccP s 704 180

ccPs704115
ccPs704110
lnsCS104985
42 USC S 407
ccP s 704 120

ccPs704110
PubUü|CS25337

ccP s 704 120
38 USC S 3101
38 USC S 562
ccP s 704 170
Well&1CS17409
ccP s 704 160
ccP s 704 060
ccP s 704 710
ccP s 704 0ôo
ccP 5 704 030

ccP s ô95 0ôo
ccP s æ9 72qax1)
ccP s 704 060

ccP s 704 010
ccP s 704 o7o

HEALTH&SS7925
ccP s 704 2oo
ccP s 704 170

ccP s 704 r40
ccP s 704 160
ccP s 704 150
ccP s 704 020
ccP s 7ûr 720(b)

ccPs704110
C{vt C S 31452
Fin C S 148ô4

Fin C S 17410
ccP s 704 080

ccP s 704 o8o
ccP s 704 130
ccP s 704 740
ccP s 704 070
ccP s 706 o5o
15 USC S 1673(a)

Ã2_901 frp

ANNEX C
HPM 70.192-C-1



CHP 482 - EXEMPTIONS FROM THE ENFORCEMENT OF JUDGEMENTS

I-@ferg!gr!I'
Edu€tionalGranl
Employment Bonds
Financial As¡stanæ

CharÌty
Publ¡c As¡stanæ

Student A¡d
Welfare lsee Puàlb Assfaræ,

Fire Serviæ Relirement

Frâterna¡ Organiætions
Funds and Benelìts

Fuel for Res¡denæ
Furnilure
General Ass¡gnment lor Benefd ofCreditors
Health Aids
Heallh lnsuranæ Benefts
Home:

Buñding Mate¡¡als
Dwell¡ng Houæ
Homestead

Houætra¡ler
Mob¡lehome

Homestead

Houshold Furnishings
lrrigalion System Rel¡rement Benefis
lnsuranæ:

Disbility ln$ranæ
Fraternal Beneft Socjety
Group Life

Health insuranæ Benelils
lndividuâl

lnsuranæ Proæeds -
Motor Vehid€s

Jewelry
Judges Survivors Benefits'(Federal)
Le9¡slators Retiement Benel¡ls

Liænæs

Lighlhou* Keepers W¡ndows Benefits
Longshore & llarbor Workers

Compenstion or Benells
Military BeneÍts:

Ret¡rement
SuRivors

Militâry Perennel - Property
Motor Veh¡de (lnduding proæeds)

¡rlunicipal Util¡tv Dilrid Retirement Benefits

cHP@ (N4 35) OPr6(kk)

Code and Sectlon

Edcs21116
Lab C S 404

ccP s 704 170
ccP s 704 170
CCP S Welf & lS 17409
ccP s 704 190

ccPs704110
GovtCS322l0

ccP s 704 130
ccP s 704 170
ccP s 704 020
ccP s 704 020
ccP s 1801
ccP s 704 050
ccP s 704 130

ccP s 704 030
ccP s 704 740
ccP s 704 720
ccP s 704 730
ccP s 704 710
ccP s 704 710
ccP s 704 720
ccP s 704 730
ccP s 704 020
ccPs70411o

ccP s 704 130
ccPs704110
ccP s 704 1oo
ccP s 704 130
ccP s 704 100

ccP s 704 010
ccP s 704 040
28 USc S 376(n)
ccPs7041t0
GovtCS93593
ccP s 695 060
ccP S720(aX1)
33 USC S 7756

33 USC S 916

'10 usc s 1440
10 usc s 1450
50 usc s 523(b)
ccP s 704 010
ccP s 704 060
ccPs704110
Pub UtilC S '12337

L@f-æpe-tu,

Peaæ Ofl¡ærs Retirement Benefits

Per$nal Effeds
Persnal lnjury Adions or Damages
Pens¡on Plåns:

Private
Public

Priene/s Funds
Property Not Subþct to Enforæment of

Money Judgements
Prolhet¡c & Orthoped¡c Deviæs
Provis¡ons (for Residene)
Public Asistanæ

Public Employees:
Death Benefits
PenEon
Relirement Benefils
Va€t¡on Cred¡ls

Rairoad Ret¡rement Benefils
Ra¡roãd Unemployment lnsuranæ
Relo€tion Benefts
Relirement Benells & Conlr¡but¡ons -

Privãle
Publ¡c

Segregated Benefl Funds
sociâlSeør¡ty
Socjal Sedrily D¡red Deposit A@unt
Sold¡ers & Sailors Property
Sûike Benefds
Student Aid
Tools of Trade
Trânsit Dislr¡t Retirement Benefts

(Ahmeda & Contra Costa Count¡es)

Traveþrs Check Sales Proæeds
Unemploymenl Beneñts & Contributions
Uniforms
Va€t¡on Credits ( Public Employees)
Veterans Benefils
Veterans Medel of Honor Benelits
Wages

Welfare Payments

Workers Compenst¡on claims o¡ Awards
Wrongful Death Ad¡ons or Damages

Code and Sectlon

ccPs704110
Govt C S 31913
ccP s 704 020
ccP s 704 140

ccPs704 115
ccPs704110
ccP s 704 090

ccP s 704 210
ccP s 704 o5o
ccP s 704 020
ccP s 704 '170

We[&1CS17409

ccPs704110
ccPs704110
ccP s 7041 110
ccPs7o4113
45 USC S 2281
45 USC S 352(e)
ccP s 704 180

ccP s 704 115
ccPs704110
lnsCS104985
lnsCS104986
42 USC S 407
ccP s 704 080
50 usc ss23(b)
ccP s 704 120
ccP s 704 190
ccP s 704 060

ccPs704110
PubUtilCS25337
Fìn C S 1875
ccP s 704 120
ccP s 704 oo0
ccPs704113
38 USC S 310t
38 USC S 562
ccP s 704 070
ccP s 706 050
ccP s 706 051
ccP s 704 170
Well&1CS17409
ccP s 704 160
ccP s 704 150

ANNEX C
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CHP 481 - TAX SEIZURE TALLY RECEIPT

DEPARWENT OF CÁUFORNh H¡GHWAY PÁTRq

TAX SEIZURE TALLY RECEIPT
CHP 48'l (ì,¡ew 4-99)OPl 06s

DENOMINATION AMOUNT

One{ollar bills

Two-dollar bills

F¡vedollar bills

Ten{ollar b¡lls

Twenty-dollar bills

Fifty{ollar bills

One-hundred dollar b¡lls

RECORD OF SEIZED

1 't'l 21 3't 51

2 12 22 2 52

3 3 23 43 53

4 4 24 4 ¿! 54

15 25 35 55

6 1ô 26 36 46

7 7 7 7 7

I 18 2A 38 48

19 29 39 t9

0 20 30 40 t0 ô0
TMNGGFICËR/IO' od

ANNEX D
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CHP 479 - CLAIM OF EXEMPTION

STA]E OF CAUFORNA
OEPffiTMENTOF CAUFOR NA HreHWAY PATROI

CLAIM OF EXEMPTION

ANORNfl q PARÌWTHOUTANORNEY IflNEEO ÆDRES' OFFICER AND I O INME ND þDREæ)

^ÍoRNTFOR 
(ilffÐ NUMEER IYOUFS OA AI¡ORtrT'

NNE OF C@RI, JUOIChT OISTRICT M 8RilCH COURT, IF NY TNFORMAÍ|d tOCÀlEO ON NOI|CE OF til

OFFICER FIE NUüBER

DEFENDNT CASE NUMBER

CLAIM OF EXEMPTON (ENFORCEMENTOF JUDGEMENT}
Copy all the hformat¡on requìred above (exæpt the top left spaæ) from the Notiæ of Levy The top left spaæ ¡s lor your name or yar attøneys name and
addres The orig¡nal and me @py ol th¡s lorm must be filed w¡th the þWng offier DO NOT FILE W'lH ÌHE COURT.

I My name is

2 Papers should be ænt to

lr"
! my attorney (l have filed with the @urt and sqved on the judgffient qeditor a request that papers be ænt to my attorney and my attorney has

@n$nted in writing on the request to rcæive theæ papers )

at the E shwn above ! fotlowing

3 n I am not the judgment debtor named ¡n the notjce of levy The name and last knwn addre$ of the judgment debtor ¡s

(spec¡n

4 The property I daim to be exemptis

5 The property is da¡med to be exempt under the lollowing æde and æction

6 ïhe lacts whit $pport this daim are

7 n The daim ¡s made pursant to a provision exempt¡ng property to the extent næsry lor the wpport of lhe judgment debtor and the spouæ and
depfidentsofthejudgmentdebtor Af¡nancialstatementformisattadìedtothisdaim

I L ] Th¡s property ¡s dåimed to be

a L-l a motor vehide, the proæeds of an exeetion sle of a motor vehi'Ce, or the pr@eds ot ¡nsuranæ or other indemnm€üon for the lo$, damage
or destrud¡on of a motor vehide

b fl t@ls, implements, mater¡als, uniforms, furn¡sh¡ngs, b@ks, equipment, a æmmercjalvehide, vessel or other perænal prop€rty usd in the trade,

busine$ or prolesion of thejudgment deblor or spouæ

c all other property of the sme type wned by the judgement debtor, either alone or ¡n æmb¡nation wilh others, is

(des¡be)

I n Thepropertydaimedlobeexempt@nsistsoftheloanvalueofunmaluredlife¡nwranæpolides(indudingendowmentandannuitypolices)orbenefits
from matured life insuranæ pol¡cjes (¡nduding endwment and annu¡ty polies) All other property of the eme type wned by the Íudgment debtor or the

spouæ of the judgement debtor, eilher alone or in @mb¡nat¡on wilh others, ¡s

(desibe)

I dedare under penalty of perjury under the hws of the Sate ofCallornia that lhe forego¡ng ¡s true and ærred-

Date

TYPE OR PRINT NAME SIGNATURE OF CLAIMANT

ú9_201 np

ANNEX E
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CHP 484 _ MEMORANDUM OF GARNISHEE

SIATEOF CAUFORNA
DEPÄRilÊNf OF CAÛFORNA HGHWAY PÁIRd

MEMORANDUM OF GARNISHEE

Pursuant to a WARRANT FOR COLLECTION OF AMOUNTS DUE
(California Revenue and Taxation Code)

Agency lsuing Warrant

Ta Debtor

o¡ ¡r,rouNrs oue ¡Ño ¡¡oÏ€

L-
'l lf you will not del¡ver to the levying officer any property levied upon, describe the property and the reason for not delivering it:

2 Descriþe any property of the lax debtor not levied upon that is in your possess¡on or under your control:

lf you o'¿ìæ money to the tax debtor wtìich you will not pay to the levying officer, describe the amount and terms of the obligation
and lhe reason for not paying ¡t to the levying officer:

(Continued on reverse) Ø4:?O1 frP

CALIFORNIA HIGHWAY PATROL

MEMORANDUM OF GARNISHEE

ANNEX F
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CHP 484 _ MEMORANDUM OF GARNISHEE

CALIFORNIA HIGHWAY PATROL

MEMORANDUM OF GARNISHEE
under a

WARRANT FOR COLLECTION OFAMOUNTS DUE
(Califomia Revenue and Taxat¡on Code)

4. Describetheamountandtermsofanyobligationoìi'/edtothetaxdebtorthatislevieduponbut¡snotyetdueendpayable:

5 Describetheamountandtermsofanyobligationo\¡/edtothejudgementdebtorthatisnotleviedupon:

Describe any claims and rights of other persons to lhe property or obligation levied upon that are known to you and the names
and addresses of the other persons:

DECLARATION
I declare under penalty of perjury under the faws of the State of Califomia that the foregoing is true and coÍect

Date:

(ñPEOR PRINf NME) (srqAluRE)

lf you need more space to provide the information required by the memorandum, you may ettach addltlonal l

i

! Total number of pages attached:

cHP{q(Rd 999 oP¡06(P4e 2or2) 61_20l hQ

ANNEX F
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CHP 477 - WARNING

s EoF4FOÐ{h
DPMEÚ æ CâIIFOM HIOffiAY PANOL

WARNING
CHP 477 (Rev. $99) OPI 085

WARNING

This Propefty Has Been Seized By The

CALIFORNIA
HIGHWAY PATROL

It is not to be moved or disposed of under penalty of prosection for
a violation of Penal Code Section 102.

WARNING

ANNEX G
HPM 70.192-G-1



CHP 480 - ORDER TO RELEASE VEHICLE

STATE OF C AUFORN h
DEPÆruENTOF CAUFORNh HIGtrAY PATRø

ORDER TO RELEASE VEHICLE

CALIFORNIA HIGHWAY PATROL

Pursuant to a WARRANT FOR COLLECTION OF AMOUNTS DUE
(California Revenue and Taxation Code)

f] The person to whom the veh¡cle is releesed is to pây for lhe towing and storage charges.

Please b¡ll the agency lssuing r,r/enenl for charges up to, end including, the date of:

The person to wtìom the vehicle ¡s released is to pey for any charges thereafter.
Submit bills/invoices 1o:

(IEEPHdENUMgER)

(fil DEBTOR NNENO ACCOUNT NUMEER)

(LEVYING OFFICER)

, ;l,id'€} .;{ËlIrd"lT-J

ANNEX H
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CHP 474 _ NOTICE OF FILING OF CLAIM OF EXEMPTION

S]ATEOF CAUFORNh
DEPARTMENT OF CAIIFORNh HreBWAY PAIRq

NOTICE OF FILING OF CLAIM OF EXEMPTION

ATTORNEY OR PARTY WÍTHOUTATTORNEY: iluemo¡oonest

ATTORNEY FOR:

NAME OF COURTJUDICIAL DISTRICTOR BRANCH COURT IFANY:

PLA NT FF

DEFENDANT:

NOTICE OF FILING CLAIM OF EXEMPTION
(ENFORCEMENT OF JUDGEMENT)

TO THE JUDGMENT CREDITOR: (NA¡,EANDADDRESS)

Th¡s notiæ was mailed on (date): at (plece): . Cel¡fomia

lF YOU DESIRE TO CONTEST THIS CLAIM, you must , wilhin '10 days afrer sery¡c€ of lhe Not¡ce of Claim Exempt¡on, file w¡lh the court a
Not¡æ of Opposit¡on to the da¡m of exempt¡on ând a Not¡:e of Hêer¡ng on C laim of Exempt¡on, and also, shêll fiþ wilh the Levy¡ng Off¡cer a
æpy of both the Not¡ce of Oppos¡t¡on and the Notice of Hearing

NOTE:lfyoureæ¡veth¡sNot¡æbymail,youw¡ll havel0daysfromthedateitwasma¡led,asnotêdebove Togetherwithanadditional: 5
days if your address (above) ¡s within Californiai 1 0 days ¡f your addres (above) is outside Californ¡a but w¡th¡n the United States; 20 days ¡f
your âddress (above) ¡s oub¡de of the Un¡ted States

tf æp¡es of the Notiæ of Oppos¡tion and Not¡cêof Heâring arê notf¡led w¡lh the Levying Ofüærw¡th¡n the time allou€d, thê property claimed
exempt will be releasêd ¡mmed¡ately as to the extst it is claimed exempt

Cal¡forn¡a Code of C¡vil Proædure Sect¡ons '12, 12e,6A4 12O,703 540 and 7ß 550 tully setforth the abow requ¡rements

T¡ming ¡s most important and you must act promptly to ¡nsure lhat the time requ¡rements are met

Levying Ofüær, by

(TYPE OR PRINT NAME)

ADDRESS ALL COMMUNICATIONS TO:

(SIGNATURE)

ú4 201 frp

ANNEX I
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CHP 475 - RETURN ON WARRANT FOR COLLECTION OF AMOUNTS DUE

SIATEOF CATIFORNIA
DEPffi TMENTOF CruFOR NIAHIGHWAY PATROL

RETURN ON WARRANT FOR COLLECTION OFAMOUNTS DUE

TO:

This office has acted on the Wanant described below issued by your office,

State of Califomia, Wânant for Collection of Amounts Due

Warant Number: Deled:

Tã Debtor: Accounl Number:

As Follows:

E Service altempted, Properly not found.

n Wanant retumed without service, pursuant to the instruction of

! Unable to serv¡ce, reason:

lon , lhis office levied on the below described property

Property taken into custody:

! This ofÍice releesed the propely described above, upon receipt of written instruction from:

on

n This office, on . received from the above listed tax debtor the amount ol in compliance

with the Wanant.

n This office, on , conducted a sale of the property levied on as described above, in the

amount of $

¡ This office deducted from the said amount and paid the tax debtorlhe amount of $

! Underthe exemption provided by CCP section

! Mon¡es collected in excess of amount to satisfy the wanant

n This office deducted from the said sum and paid to

for the following services

the amount of S

fl Monies received underthe above described wanant, issued by your office have been submitted to CHP account¡ng for

disbursemenl to your agency

[l This ofiice has charged hours for services rendered and a mileage of m¡les.

[] other:

CHP case number:

Levy¡ng Officer:

Date:

Area office address:

ú5_AO1 rp

ANNEX J
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CHP 476 _ NOTICE OF SALE

SIATEOF CAUFORNh
DEPARTMENTOF CÄI IFOR NÁ HIGMÁY PÁTROL

NOTICE OF SALE
CHP 476 (Rev $99) OPI 065

CALIFORNIA HIGHWAY PATROL

Pursuant to a Warrant For Collection Of Amounts Due

Agency lsu¡ng Warrant

Wârrenl Number

PUBLIC NO.IICE lS HEREBY GIVEN thât the Callfornia Hlghway Patrol has levied upon the right, title, claim and interest of the
abovelistedTaxDebto(s)intheproperlydescribedbelow Thetaxagencywill proceedtosell atpublicauctiontothehighest
bidderforcash in lawful moneyof the United States ofAmerica, allthe right, litle, cla¡m and interest ofthe Tax Debto(s) in the
below described property or so much as will be suff¡cient to satisfy the Wanant For Collection Of Amounls Due with interest and
ell cosls on lhe dele et lhe location listed below

PROPERTY FOR SALE: ¡ Sæ attæhmst for furths dæcr¡pt¡on of

IMtNtMUM BtD AMoUNT:

INSPECTION TIME:

LOCATION OF SALE:

Prospective bidders should referto Section 701.510 to 701 680, ¡nclusive, of lhe Code of Civil Procedures for provisions

goveminglheterms,conditionsandeffectofthesaleendtheliabilityofdefaultingbidders, [701 il7CCPI

Payment should be made in cash, certified check or money order, and made payable to the Celifornla Hlghway Patrol

CHP OFFICE ADDRESS:

LEVYING OFFICER: tD#

DATE:

ú76_2Ot io
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CHP 485 - VEHICLE SALE NOTICE TO DEBTOR

STATE GCALIFdNIA
OEPÀRIMENI G dLIF4ÑÁ HIGMAY PAf ROL

VEHICLE SALE NOTICE TO DEBTOR
CHP 485 lRev 11{4ì OPI 065

Debtor's Name and Address:

Case No:

Enclosed is a Califomia Highway Patrol Sale Not¡ce in the above entitled action, noticing sale at public auction of the

motorvehicle(s)thereindescribed,atplace,limeanddatenoted. Pleasetakenoteoftheinformat¡onfollowingthe

space checked below:

¡ The Department of Motor Vehicles' records indicate that you do not have another motor vehicle registered in your

name You are therefore automatically ent¡tled to the $2300 00 exempt¡on prov¡ded by Section 704 010(d) ofthe

Code of C¡vil Procedure, and you need not take any action to protect this right to exemption

[J The Department of Motor Veh¡cles' records indicate that you do have another motor vehicle registered in your

name and

[ ] You did fìle a claim of exemption and th¡s office w¡ll follow the order of the court

Ll You d¡d NOT file a cla¡m of exemption and t¡me has expired to file such a claim.

Sincerely,

(Levying offcer and I D #)

ANNEX L
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SÍATEOF CAUFORNN

CERTIFICAIE OF SALE OF PERSONAL PROPERTY

CALI FORN IA H IGHWAY PATROL
Gertificate of Sale of Personal Property

Pursuant to a WARRANT FOR COLLECTION OF AMOUNTS DUE

Date of Warrant: Werrant Number:

Agency lssuing Warrant:

The has this day, at public auction, sold and delivered
(Tq Agenct)

tO: (NameandAddres)

ln and to the personal property described as follows:

Motor Vehicle Odometer Reading: by
(On whiles ol le$ lhan 6,001 pounds gros weight, indude the actual m¡leage ol the vehiile as evidenæd by the odomets reading )

Forthe sum of $ , the receipt whereof is hereby acknowledged.

Executed on
(Date)

By:
(Levyjng Offær)

title and interest of: (Nameand addres)

CHP 473 _ CERTIFICATE OF SALE OF PERSONAL PROPERTY

ANNEX M
HPM 70.192-M-1
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CHAPTER 3

ADMINISTRATION

1. GENERAL. The Tax Seizure Program (TSP) is administered through Enforcement
Services Division, Field Support Section (FSS). FSS is the Office of Primary lnterest for
this program.

2. CASE FILES. Upon receiving a request to execute a warrant, contact FSS and
obtain a case file number for reference. Case files shall be retained by FSS and
Divisions for three (3) years, plus current. Tax seizure officers shall utilize the CHP 309,
Asset Forfeiture Log, or a comparable method to record and track all tax seizure
warrants. All correspondence related to a tax seizure warrant shall reference the FSS
tax seizure case number.

3. ACCOUNTING.

NOTE: lt is the policy of the Department to account for and track all property/cash
seized and disbursed.

a. Costs. All costs associated with the execution of a tax warrant shall be
reimbursed by the issuing tax agency.

(1) All original invoices shall be forwarded to the taxing agency with one copy
for the Area/Division case file and one copy for FSS. All invoices shall have
the FSS issued case numberwritten on the face of the document. lnvoices
shall not be forwarded to Fiscal Management Section (FMS). All reasonable
efforts should be made to have the taxing agency provide for any expenditures
(e.9., truck rental, locksmith) prior to the services being rendered.

(2) Taxing agencies are responsible for the sale of property seized on their
behalf. The tax seizure officer shall make a reasonable effort to store seized
property at a particular location when requested by the taxing agency. Seized
property must remain in the county of seizure. Refer to Chapter 2,
paragraph 11.k. of this manual for additional information.

(3) lt is the responsibility of the tax seizure officer to document the mileage for
each vehicle utilized and the total mileage accrued. This information shall be
documented on the CHP 415, Daily Field Record. The mileage will also be
documented on the CHP 472, Disbursement Request (Annex 3-A-1).

3-1 HPM 70.19



b. Personnel Costs. Officers are to use the CHP 478, Tax Seizure Case Log
(Annex 3-B-1), to track the time dedicated to each case. These reports will be used
as internal documents for the tax seizure officer's use and will not be used for
attendance tracking. A copy of this form shall be forwarded to FSS for inclusion in

the FSS case file. When the case is closed, or disbursement is requested, tax
seizure officers shall forward a copy of the tax seizure warrant in addition to a
CHP 472, signed by the commander, to FMS, Reimbursable Services Unit. A copy
of the warrant and CHP 472 shall also be sent to FSS to be included in the FSS
case file.

c. Deposit of Collected Monies. All cashier's checks, money orders and third
party checks shall have the FSS issued case number written on the face of the
check and transmitted to FMS on the weekly CHP 230, Transmittal Record.

(1) ln preparing the CHP 230, Transmittal Record, the warrant number and
FSS case number(s) shall be listed in section 12, Miscellaneous/Tax Seizures
Section. Tax seizure officers shall receive or prepare a CHP 251, Counter
Receipt, for all monies collected. Tax seizure officers are to include the receipt
in the case file. Copies of the CHP 230, CHP 251s and associated checks
shall be forwarded to FSS for inclusion in the case file. The FSS issued case
number shall be recorded on the CHP 230, CHP 251s and all accompanying
checks.

(2) For multiple cases submitted on one CHP 230, enter the total of all checks
being transmitted after the dollar sign ($) in section 12, Miscellaneous/Tax
Seizures. List all corresponding warrant numbers and FSS case numbers in

the space provided. Prepare an attachment which has the case numbers and
amount of each check.

d. Third Partv Checks. Tax seizure officers shall honor the tax warrant
instructions when conducting a seizure of cash located at a business (till tap). lf
officers are required to seize third party checks, they are to be transmitted to FMS
as provided in 3.c. above. FMS shall not transmit the taxing agency's levy until all
third party checks for that specific case have cleared. For all returned checks, the
case account shall be debited by the face amount of the check. Checks that do not
clear will be returned to the tax seizure officer for return to the debtor. Tax seizure
officers shall attempt to coordinate with the tax agency to modify the instructions to
not require the seizure of bank card receipts.

HPM 70.19 3-2



e. Disbursement Request. The CHP 472, Disbursement Request, shall be
required for the following:

(1) When all duties required under the warrant have been performed, or if no
levy was conducted within 180 days of the issuance of the warrant.

(2) Upon expiration of the time enforcement.

4. RECONCILIATION. Fiscal Management Section shall provide FSS with a
completed copy of the CHP 4T2indicating the check number, amount, taxing agency
the check was forwarded to, and the signature and date of the individual processing this
information. FSS shall reconcile its records with the information received from FMS at
least quarterly.

5. TIME REPORTING.

a. Reqular Time. All officers serving tax warrants shall log their time on the
CHP 415. Any regular time worked shall be coded with designated beat codes
assigned to the Tax Seizure Program. The codes are7O2 for Board of
Equalization (BOE) activity, 703 for Employment Development Department (EDD)
activity, and 7O4 for Franchise Tax Board (FTB) activity.

b. Overtime. All officers serving tax warrants during overtime shall utilize the
following Special Project Codes, "522" for BOE activity, "523" fot EDD activity, and
"524" fot FTB activity and enter duty code "91" in the "Duty Code" box. lf multiple
warrants are served during the same overtime shift for more than one agency,
supplemental CHP 415s will need to be completed to document each special
project code utilized.

3-3 HPM 70.19



CHP 472 - DISBURSEMENT REQUEST

STAIE OF CruFOR NN

OæÆTMãT OF CNFOR NhHTMAY PATROT

DIS BU RS EIi,IENT REQU EST
CHP 472 (Rev 406) OPI 065

TO

Fiscal

FROMlougil ORÆ4iltrÐ

Section - Reimbursable Services Unit

TAX SEIZ URE - REIM BURSABLE SERVICES lPræsesttadr a cqy olthe want)
cHPÆa Iw CHP ffINGOFFrcH

WEffTAÆilCY TAÆilCYWÆWf NUilæR

IilREMEWAIM TAÆilCYÆORE$ ÆilCY BUNGC@E

SRVCE DATE{S) MOUM PAY&ETOTAÆilCY

an hwlceand Hll llp aboye fotthe lpuÊ
OVERTME HOT,RS

OFFICER TOTALS

SERGEA¡¡T C^/ERIIME HOURS

SERGEA¡{T TOTALS

Noft¡.UNFORMED øaæú&n) I.D. NUMBER cl\ÆRTIME HOTJRS

cÆslaTus

fl closeo n ¡crtve Miles:

COMMÆDEMESGNE ffiOVA l*-
Desùoy Previous Edit¡ons ú2_46.tp

ADDIÎONAL SERVICES - TOWNG/STORAGE CHARGES, LOCKSMITH, ETC. lA cøpyol the æeþt Nstbø útaùed)

ffiWEMFORMED

trSCAI MANAGEMENT SECIION USE ONLY
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CHP 478 _ TAX SEIZURE CASE LOG

SIAIE OF C ÁUFOR N A
OPARTMENT OF CAUFOR NN HGHWAY PATRù

TAX SEIZURE GASE LOG

Case Number:

Date Received:

Tax Representative:

Officer/l D.#:

Start Time
(15 m¡nute lnqements)

End Time Total Time
(Hours)

Final Disposition:

ANNEX B
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To: Holders of HPM 70.19 (Tax Seizure Program Manual)

From: DEPARTMENT OF CALIFOR¡IIÄ HIGIIWÄY PATROL

FileNo.: 001.A04771.065.HPM70.19Rev7-06.doc

Subject: HPM 70.19, COMPLETE MANUAL REVISION

Attached is a complete revision of HPM 70.19, Tax Seizure Program Manual. As a result of a
reorganization of Enforcement Services Division (ESD), all references to Investigative Services
Section (ISS) have been updated to reflect its new name of Field Support Section (FSS).

Additionally, Chapter 2 has been revised regarding the uniform requirements of departmental tax
seizure off,rcers when serving tax warrants and to add allied agency notification procedures.
Chapter 3 has also been revised to reflect the renaming of Accounting Section to Fiscal
Management Section, Accounts Receivable Unit to Reimbursable Services Unit, and Contracts
Management Unit to Contract Services Unit.

Questions concerning this revision should be directed to Field Support Section at
(916) 44s-07s2.

State of California

Memorandum

Date: July 14,2006

OFFICE OF THE COMMISSIONER
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DISTRIBUTION: (3) Field Commands

Headquarters Commands
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State of California

Memorandum

Date:

To:

From:

File No.:

Subject:

Business, Transportation and Housing Agencl'

Aprll1,1997

Enfolcement S ervices Division

DEPARTMENT OF CALIFORNIA HIGHV/AY PATROL
Field Sen,ices Section

61.A7116.9610004

TAI'SEIZURE PROGRAM ISSUE PAPER

INTRODUCTION:

Field Services Section (FSS) has prepared this issue paper to present an analysis of the Tax

Seizure Pr.ogram (TSP) and to evaluate altematives to the current levels of service. Calilomta

State Poiice (CSP) historically assisted Franchise Tax Board (FTB), Board of Equalization

(BOE), and Employment Development Department (EDD) by serving tax seizure wartants to tax

debtors at no expense. The TSP has been an effective means for the FTB, BOE, and EDD to

collect unpaid state taxes. The Department nou, executes tax seizwe warrant services previousll'

conducted b). the CSP. Si¡ce the merger of the CHP and CSP in July 1995, the Department has

been requested to seile approximately 700 tax seiztre wanants'

With the exceptiol of Coastal Division, all fieid Divisions have persomel trainecl to provide tax

seizure wanant services for the FTB, BOE, and EDD. Northern and Inland Divisions' persomel

have not served any taxseizure warrants since the rnerger, and Valley Division has not served a

warant si¡ce May 1996. Cune¡1l1,, Çe1¿en Gate, CentraI, Soutirern, aud Bot'der'Divisions sefl'e

tax seizule warrants. Based on statistics received from the tax agencies and the actual number of

tax seizure warrants sen,ed b),the CFIP, it is reasonable to assurne the tax ageucies are using the

SeLvices of other iau, enfolcement ageucies for theil' r¿'airant sen'ice.

BACI(GROUND:

\Ä4ren the CSp a'd CHp ner.ged in Jul), 1995,the CHP agreed to continue the TSP aud ptovide

the same ievel of seLvices CSP had suppliecl. CHP has traditionalll' provided assistance to allied

lau,enfor.cernent and other state agencies upon ïequest, as prescribed in the Deparlntellt's

mission statement.

Gover1rment Code (GC) Section24O00b siates in part. the couni¡'sheliff is designated and

obligatedto obel, all ordels of the coufis of the State of Californiaandto serveprocess and

^l-lÞ 
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notices delivered to him for service. The Code of Civil Procedure (CCP) Sections 262.6,262.7 ,

and 414.10 designatethatallprocess shall be served b),a county official designated to replace

the sheliff (i.e., coroneï, etc., if a separate office); or an)/ U.S. citizen over 18 years of age and

not a pafi1, to tire action (refel to Attachment I). These Sections ideúi|1, tlie sheliff as being

lesponsible for overseeing and providing civil service for coutl actions.

GC Sections 6103.2 and26720 give tiie sheriff the authority to charge and precollect set fees for

civil services they pelform (refer to Attaclment II). GC Section 6103.2 does not authorize the

CHP to precoilect fees. The CHP biils the tax agencies for hours of service and mileage after

sel'r,ices have been rendered. The BOE has requested the CHP to precollect fees in tire same

manner as the sheriffs' office and pass the costs aiong to the debtor (refer to Attachment III).
The CHP's Accounting Section has expressed concern regardrngprecollection of fees because

the CHP is unable to determine in advance the amount of time or mileage a process service will
take to complete.

The CSP assisted the tax agencies with war¡ant services because local lau, enforcement agencies

wele providing poor sen'ice. CSP personnel received no formal training and created policies on

acase-by-case basis for each wanantservice. As CSP developed expertise in the field of tax

seinxe,they aiso gained the trust of tire tax agencies. The tax agencies sa\ ¡ a conflict of ìnterest

wlren tire local sheriff (an eiected position) perfonned tax seizure wananl sen,ice because a tax

debtor may be financialll. andlor politically comected. This led to the debtor being "tipped off'
prior to a tax seizure wararlt being served against them. The CHP is an impartial third party in

tlre TSP, making CHP's participation appeal impartial.

During À4arch 7996, a Speciai Services Program Audit was conducted (refer to Attachment IV)
which concluded tire follou,ing:

. The Depaúinent wil1no longer conduct aucttons.

. The Department u,ill not provide l(eeper services. A Keepel seLvice t'equires a uuiforru-ed

member of CHP to be plesent in an establishnent during nonnal hours of operation

(nonnall¡, 8 hours at attme),to collect allplofits from saies in the name of the tax

agenc)/. This may include au establistulent that serves aicohoi.

. TÌre Department s,i1l continue Till Taps. A Till Tap sen,ice involves two unifonled
rnembers of CHP enteling a business on three different da¡,5 u1 tluee differeff tirnes to

collect all mone1, and checlts in the name of the fax agency

On Ma1, 8,7996, Captain Greg Manualhosted a TSP meeting and members fi'om FTB, BOE,

ancl EDD u,ere inviteci to atteud. The purpose of the meeting was to discuss the Special Selvices

Program Audit of the TSP and decisions made by CHP's Executive Management. FTB, BOE,
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a¡d EDD expressed conceïlìs about the CHP's decision to no longer conducl auctions or Keeper

services. CaptainManuel noted a conflict of intelest for CHP personnelto provide I(eeper

services in an establislment that serves alcoholic beverages. CaptainMalual also stated the

CHP does not envision an expansion into the lole of alax agenf. Howevet, he stated the CHP

wiil provide staudby presence to ensule the rloney and paperwork are properly received and

disbursed. This is to assist in compliance with Civil Code of Procedures Section 701 .810, which

states in part, u'here personal property is sold, the ler1,i¡g officer rnust disburse sale proceeds

(refer to Attaclurent V).

Aftet a brief discussion with the tax agencies, the¡, sortitded that they are capable of conducting

their own auctions. The tax agencies expressed their concern regarding the safetl' of tireir

personnel because they do not possess peace offtce powers. The tax agencies also considet it a
conflict of interest to be the issuer of atax seizure warrantand also responsible for collecting the

warcant.

ln order to determine the Department's budgetary commitment to continue the TSP, FSS

contacted FTB, BOE, and EDD to request an estimation of the number of tax seizure warrants

and tlre number of personnel required b)'these agencies to perform tax seízure warrant services

for fiscal year 1996197 . The i¡formation provided by EDD was for FY 95196 and reflects a total

o1405 tryaffant sen'ices stater¡'ide. Since the CHP served onl1, sttt wartant for EDD during

FY 95lg6,the remaining404 warrants were served by other law enforcement entities. For the

suïvey, EDD proj e cted a tange îrom 57 -I01 CHP warrant services fol FY 96197 if their pilot

prograrn in Central Division is extended statewide. To date, CHP has only served 23 wanants.

FTB indicated they would request approximateIT,250 warants arutual11,to CHP for service, and

during calendar year 7996,the1, requested service of 312tax seizure wanants. BOE indicated

the1, ysonl¿ need apploximately 280 wanants for service during FY 96191.

Tlre table belor¡,proyides the plojected hgures fi'om the tax agencies for FY 96197 waratrt
se1'\/1ces.

TAX AGENCY NUMBER OF
\A/ARRANTS

NUMBER OF
PERSONNEL HOURS

Board of Equalizatron 280 560

Franchise Tax Boald 250 *7 50

Employment Developmeut
Depaftment

*i,92 Å'246

TOTALS 612 *1556

* Estimated by FSS (at 3 hours per set'r'ice)
* + Average range fron 57 -107
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Ilcluded with the requested estimate of tax seizure rvararrts and persoulel requirements were tlie

unsolicited comnents (refer to Attactulent VI) fron FTB brancit off,ices (which operate

independentlT), regardiug sen,ices ploi,ided by CHP aud the fonner CSP:

¡ The CSP lost man)/ u,atrants in Decernber 7994.

. The CHP was unable to serve warrants for various reasons.

. Locations for warrarf service wel'e often too renote, making it more feasible to use sheriff

personnel.
. The CHP was slow in servicing the wana¡ts, where the sheriffs' depaútnents were more

prompt and eff,icient.
o The CHP raised their rates making it less cost effective than other law enforcement agencies.

o The marshal and sheriff had quick service and a good rapport with local authorities'

. The FTB stated the CHP's San Diego Area ofhce provided "great" service. Warrants were

processed within fwo weeks and special requests were handled immediatell' \ /htt. possible'

FSS received many letters of suppori from FTB and EDD (refer to Attachment VII) supporting

the seri,ices of CHP. They noted an increase of voluntary compliance by tax debtors when

warrants were served by members of CHP, Overail, the tax agencies reported that services

received from the locai sheriff, police or marshal's offices have been efficient and more cost

effective than those sen,ices reudered b1' CHP.

In August 1996,Execúive Management directed the Office of Special Projects (OSP), to obtain

additional infolmation from FSS regardingtire TSP. OSP staff developed a questionnaire to

obtain additional information (refer to Attachment VIII) fol Executive Management' This

information was forwarded to the Office of Assistarf Commissioner, Staff. The results indicated

tlrat tlre tax setnxe progtam and the CHP mission do not coincide. OSP concluded that warrant

services can be adequately handled by the local sireliff, police or marshal's office.

DISCUSSION:

Tlre tax seizure warrant senrice is necessary fol the State of California to recoveL unpaid taxes. It

has been provided prirnarily b)'the sirel'iffs' u'ith some assistance û'on CHP in special

circunrstances. Tire sherrff is fully trained and capable of perfolming tax seizure u'attant

selvices, Sergeant Robert Daughter'1,, SacLatnento Count¡, Sheriff s Civil Division, stated his

opinion that the tax seizure u,arant sen,ice is theit' field of expeúise and the Sheliffs'

Association would like to have ful1 lesponsibilitl, for the TSP. He aiso staled that unìess the

CHP has an elite cler¡, of tlainecl officers to perforu the tax seizure wanaut sett'ice, the CHP

cioes not possess the knowledge to ful1y sen'e the TSP.
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If the wanant service is maintained, the CHP will need to develop a training plan to provide tax

seizure tlaining to persomrel in all field Divisions. The Califomia Sheliffs' Association conducts

a one week civil sen,ice tlaining course twice a yeat' in the Bal, Area aI a cost of apploximatell'

$750.00 per pelsotl. This includes registration fees, lodging, and per diern (refer to

Attaclmrerf IX). EDD was contacted about tire possibility of providing training to CHP

persomrel. EDD confirrned thel' could provide training directed to personlel in eacli field

Division and this training could be disseminated to those Area persomel thaf actuallY provide the

tax seiztre watant sen,ice. However, EDD's training for warrant service may not provide the

same direction as the FTB or BOE would recommend.

The Tax Seizure Manual, HPM 70.79,was written for use by trained TSP personnel with a

background and knowledge of the TSP, FSS is in the process of rewriting HPM 70.19 in a CHP

user-friendly folmat. HPM 70.19, rvould be used as a training resource for departmental

personnel if the TSP is continued.

Tlie following are suggested alternatives for the TSP:

. Full)' develop the TSP in everl'Division with a full training program.

Pros: This would provide additional resources to state tax collection agencies.

Cons:
(1) Would probably be perceived as very intrusive by the sireriffs' ofhces.

(2) Would require additionai service personnel, supervisors, ttainers, program managers, and

clerical services.

(3) Mal,dilute the mission of the CHP.

. Maintain current level and method of sen'ice.

Pros: Maintain status quo, s¡'stem ser\/es a function.

Cons: Status quo is very ineffrcient. Current proglam does no1 have a long tenn vision.

. Reduce level of sen'ice to bach-up level onl¡"

Pros: Plovides siate tax collection agencies wtth atr alielnative to otirel law enfol'cement

agencles.
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Cons:
(1) May send a confusing signal to state tax collection agencies regarding CHP involvement

in the TSP.

(2) RequiLes ¡edeplo¡,pent of CHP persopel from reguiar duties.

(3) May be interpreted by sheliffs' office as continued intrusion into their dornain.

¡ Establish a small headquarters-based staff to perform the tax seizure v'arrant sen'ice.

Pros: The Department would have an elite staff of tlained personnel to execute the TSP.

This would ensure proficiency and uniformitS' o¡tttt tax seizutewarant service'

Cons:
(1) Persomel reassigned to Enforcement Services Division TSP (FSS - OPI) would need to

be relocated.
(2) The amount of statewide travel and associated expeuses to perform the tax seizure

wanarú service may be prohibitive.

. Reassign TSP trained personnel from Areas and Divisions to locations that are actively
participating in the TSP.

Pros: Reassigning TSP trained persorurel to Divisions that serve tax seizure warant service

ma)/ encourage the tax agencres to request additional service and aliow them to recover

additional unpaid taxes.

Cons:
(1) CHP Aleas and Divisions u'ith TSP trained pet'somel may resent the loss of unifolmed

personneì fi'om their programs and road patrol,

(2) TSP trained personnel may ¡el want to reiocate or extend tireil commute.

(3) Relocation expenses would be costl¡' to the Depafimerf.

. Eliminate the TSP.

Pros:
(l ) The Civil Code of Pl'ocedures identifies the sheliff as the agenc)/ responsible fot' tax

seizule q'atrants.

(2) The TSP may not be a consistent use of CHP pelsoruel'
(3) The sheriffs' office ma1, fe"1 the CHP is sensitive to theil areaof experlise.
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Cons:
(1) Tax agellcies woulcl irave to rel¡, upon tire sen,ices of the local sireriffs', police ot'

marshal's offices.
(2) Tax agencies might leelbetrayed b1, CFIP for abandoning the TSP.

RECOMMENDATIONS:

FSS recommends the Department discontinue its participation in the TSP.

This is not a cost effective progtarr_ and it is not in harmony u'ith the mission of the Department
'With 

6,000 uniformed personnel in the Department, there are only 15 officers performing tax
seizure warcant service statewide. These personnel are all fonner CSP. Considering the limited
pafücipatron by CHP persorurel statewide, the Department would be better served b¡'returning
fulI service of the TSP to the sherifß' office.

If the Department continues in the TSP, it should enter into a Statewide Interagency Agreement
with each tax agency to have a standard format for reimbursable services. It will also be

necessary to identifl, additionai persomel andirntiatetrairnng immediately.

If you have any questions, please coniact Ms. Debra Kapitan, TSP Coordinator, at

(916) 323-1483.

TIM HILL, Captain
Cornnandel

Attaclmrents
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,û. Overview

What is PACER?
Public Access to Court Electronic Records (PACER) is an electronic public access servict
to obtain case and docket information from Federal Appellate, District and Bankruptcy cc

Party/Case Index via the Internet. Links to all courts are provided from this web site. E
available by registering with the PACER Service Center, the judiciary's centralized registr
technical support center.

Each court maintains its own databases with case information. Because PACER data
maintained within each court, each jurisdiction will have a different URL. Accessi
information from each service is comparable; however, the format and content of info
may differ slightþ.

PACER is a service of the United States Judiciary. The PACER Service Center is run by t
Ofñce of the United States Courts.

Why use PACER?
The PACER System offers an inexpensive, fast, and comprehensive case informatic
individual with a personal computer (PC) and Internet access. The PACER system perm
information about a particular individual or case. The data is displayed directþ on your I
few seconds. The system is simple enough that little user training or documentation is rec

Available Information
The PACER System offers electronic access to case dockets to retrieve information such ar

O e üsting of all parties and participants including judges, attorneys, and trustees

O A compilation of case related information such as cause of action, nature of suit, a

O A ch.ottolory of dates of case events entered in the case record

O Aclai-s registry

O e hsting of new cases each day

O Appellate court opinions

O Jodg-ents or case status

O types of documents filed for certain cases

O Imaged copies of documents

http : I I p ac er. p s c. u s c ourt s. go v/p ac erde sc . html 811312009
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[f.S. Parly/Case Index
The U.S. Party/Case Index is a national index for U.S. district, bankruptcy, and appella
subset of information from each case will be transferred to the U.S. Party/Case Inde:
system serves as a locator index for PACER. You may conduct nationwide searches to d
or not a party is involved in federal litigation. For detailed information on cases found w
U.S. ParVCase Index, you will need to visit the PACER site for the particular jurisdictior
located.

What you need

O A per.onal computer

O InternetAccess

O Javascript enabled web browser

Availability
The PACER System is available days, nights, and weekends. You can verifi' all upda
recentþ closed cases without having to make repeated trips to the court to review pape

have been no updates, this can be confirmed in seconds.

Cost
The United States Congress has given the Judicial Conference of the United States, the-
body of the U.S. Federal Courts, authorþ to impose user fees for electronic access to cast

a anda
All registered agencies or individuals will be charged a user fee. Access to web based P.ê

generate a g.o8 per page charge. The per page charge applies to the number ofpages tha
search, including a search that yields no matches (one page for no matches.) The charge t
not pages are printed, viewed, or downloaded. You will be billed on a quarterþ basis for
You will be allowed to enter a client code of your choosing each time you login to PACEI
managing the costs.

A measure was approved by the Judicial Conference of the United States in March 2oo1 ì

is owed until a user accrues more than $ro worth of charges in a calendar year. Conseque
does not accrue $ro worth of usage between January ßt and December 31st each year, a

deleted from our records. This policy change will be effective for the calendar year of zoc
will not be mailed to PACER users whose accounts do not have a balance due of at le
balance due exceeds $to, a user will receive a statement by mail which includes the cur
charges in a calendar year. Please read the announcement detailing this change.

The Judicial Conference, at its September zoo3 session, amended the language of

http : I I p ac er. p s c. us c o urts. gov/p acerde s c. html 8t1312009



What is PACER? Page 3 of3

Electronic Public Access Fee Schedule for the appellate, district, and bankruptcy courts,
Court of Federal Claims, and the Judicial Panel on Multidistrict Litigation (adopter
Conference pursuant to sections tgtg, tgr4, tgz6, tggo, and r93z of title 28, United 

'

previous schedule placed a cap on the eight cents per page charge for Internet access
electronicaþ from the public records of individual cases in the courts, with a max
equivalent of 3o pages, for electronic access to any single document. The amendment extt
case documents, including docket sheets and case-specific reports. The cap does n<

searches, reports that are not case-specific and transcripts offederal court proceedings.'
to all PACER, RACER, or CM/ECF sites. For example: previously, a 50 page documen
cents a page. This same document now only costs $2.4o. Users will receive the entire 5

but only be charged $2.4o. Each attachment in CM/ECF sites is considered a se1

Therefore, the cap will apply to each attachment over go pages separately.

To Register

To register, fill out one of the registration forms available on this site. There is no cost for

Policies and Proced.ures
Click

I Top ofPage 
I

I Register for PACER I I

For information or comments, please contact:

The PACER Service Center

http : I I pacer.psc.uscourts. gov/pacerdesc.html 811312009
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Public Access to Cor¡rt Electronic Records

F requently Asked Questions

Table of Contents

CM/ECF Frequently Asked Questions

General PACER
o What is PACER and who operates it?
o How do I register? How long does it take to register?
o How often am I billed? How can I pay?

o Can I receive my transaction details in a spread sheet format?
o How do I keep track of PACER charges in order to bill my clients?
o What is the PACER Service Center's tax identification number?
o How do I contact the PACER Service Center?
o How much does PACER cost?

o How do you determine what a page for billing purposes is?

o are there user fees for PACER?

o Are all government agencies exempt from charges?

o Is there a per minute charge PLUS $.o8 per page?

o How do I request credit?
o How do I sort my statement by client code?

o Can I download a list of the court addresses and phone numbers?
o I was granted'In Forma Pauperis' status in my case. Will I receive free PACER access?

o Can the user fees be waived?
o How do I access the website to receive the details of my statement?
o How do I register to have quarterly statements emailed to me?

o What am I supposed to put in the client code ñeld?
o What are the acceptable uses of the data obtained from the PACER system?

o Can I receive case information via the telephone?
o Can PACER customers receive the PACER statement in an electronic format?
o What are the PACER policies and procedures?

o Are there any limits to PACER usage?

Privacy
o The Judicial Conference adopted privacy policies governing the electronic availability of feder

file information. How does this impact the electronic public access program?
o What about the Bankruptcy Rules requiring Social Securþ numbers on court documents?

o Do the courts redact information in existing case files?

Access Related
o Is PACER available on the Internet?
o I forgot/lost my pass\Mord. How can I obtain it?
o Whycan?t Iviewa document in a case? Or, whydo I receive ablankpagewhen Iviewadocu
o Why do I receive the message "Invalid PACER User" when I enter my login and password?

o How often is the case information updated on PACER?

o How far back does the case information go back on PACER?

http : I I pacer.psc. uscourts. gov/faq. html 8t1312009
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o Why aren't all courts' Internet sites listed on the Links page at this site?

o There is no login prompt at a PACER web site. Where do I login?
o Do you offer access to state/county courts?
o Why am I timed out when I try to get an image?

o How do I save a file from a PACER web site?

o Can I use a Macintosh computer to access PACER?

o How do I log out from a PACER web site?

o Can I view a list of courts that provide ER on the Internet?

o Case Related
o What information is available on PACER?

o How can I search a PACER database?

o What if I want more information about a case than is available through ER?

o What if I cannot find the case I'm looking for?
o What if the information I retrieve on CER is incorrect?
o Can I get a copy of actual documents?
o What do the codes COR, LD, and NTC stand for?
o How soon after a document is filed will itbe in PACER?

o Am I able to retrieve docket entries for a specified date range?

o Can I search by attorney name in PACER?

¡ U.S. PartyCase Index
o What is the U.S. Party/Case Index?
o How do I access the U.S. Party/Case Index?
o How far back does the information go on the U.S. Party/Case Index?
o How do I get more information from a case I find on the U.S. Party/Case Index?

o What is a nature of suit?
o Are all courts available on the U.S. Pa /Case Index?

o Technical
o What kind of software do I need to access PACER?

o If I experience trouble accessing PACER, what should I do?

o How do I print?
o What is RSS?
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General PACER

What is PACER and who operates it?

Public Access to Court Electronic Records (PACER) is an electronic public access serv
to obtain case and docket information from Federal Appellate, District and Bankrupt
the U.S. Party/Case Index via the Internet. Links to all courts are provided from this
access is available by registering with the PACER Service Center, the judiciary's cent
billing, and technical support center.

Each court maintains its own databases with case information. Because PACER d¿

http : I I pacer. psc. us courts. gov/faq.html 811312009
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maintained within each court, each jurisdiction will have a different URL. Accer

information from each service is comparable; however, the format and content of in
may differ slightly.

PACER is a service of the United States Judiciary. The PACER Service Center
Administrative Ofñce of the United States Courts.

For more information see the PACER Description page.

How do I register? How long does it take to register?

To register, fill out the online registration form. If you do not wish to complete the oI
contact the PACER Service Center for a registration form at (8oo) 626-6856 or (¿

those in the San Antonio area. There is no cost for registration.

How often arn I billed? How can I pay?

The PACER Service Center mails quarterþ statements unless you have signed up for ar

billing. Each quarter a statement will be generated and mailed for your account, i
charges during the quarter and have a balance due greater than $ro. Ifyour balance c

no statement will be mailed and payment will be deferred until the balance due is gr
statement will only include the total amount due. Transaction detail is available thro,
through a statement email service. Both are available in the Account Information sectio

The PACER Service Center will accept payment by VISA, MasterCard, American Et

check payable through a U.S. Bank. To make a payment by credit card, visit the A
section of this web site. When making a payment by check, include the login on the c

payment is posted to the correct account. Mail payment to:

PACERService Center
P.O. Box Zog1r
Charlotte, NC z8z7z-o951.

Note: Balances for accounts that have signed up for automatic credit card billing u
quarterþ basis automatically to the credit card on file at the PACER Service Center f
more than gro. Balances less than $ro are deferred. Electronic statements will be ger
email. Paper statements will not be mailed for these accounts.

Can I receive my transaction details in a spread sheet fo

Currentl¡ we do not provide statement transactions in a spread sheet format. How
option to obtain details in pipe delimited text format. Login to the Account Informatior
site. Select "Review Transaction History." Under Display options, select "Write Transac
You should be able to import this file into any spread sheet program that offers this fe

in Excel, the import feature can be found under the tool bar option "Data," then "Get Er
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How do I keep track of PACER charges in order to bill rn

PACER offers a client code option as you login to PACER. Client codes are thirty-two
provided for tracking charges. The quarterþ statement will only include the total am
the detailed transactions with client codes are available on this web site or througl
service. A client code will not appear on the bill unless it is entered at the time of the t
the client code feature is optional, usage must be enforced within your office.

The Review Transaction History option on the Account Information page at tl
option to sort and total your transactions by client code. These transactions are updatet
month.

The PACER Service Center also offers a statement email service. You can sign up
notification with a copy of the statement each quarter. The email can be sent to multi
and will include transaction detail. The statement received by email will be in PDF fo
Adobe Acrobat Reader to view the statement. Adobe Acrobat Reader can be
www.adobe.com. You can use this service even if you have a balance less than $ro. Yol
email if you do not have any PACER usage during the quarter. Sign up for this ser
Information section of this web site.

What is the PACER Sen¡ice Center's tax identifrcation nt

The PACER Service Center's tax identification number is 74'2747938.

How do I contact the PACER Senrice Center?

In order to contact the PACER Service Center, call (8oo) 676-6856, or (zro) 3or-
the San Antonio area. Or write to:

PACERService Center
P.O. Box j8,o149
San Antonio, TX 78278-o949

email: pacer@psc.uscourts.gov

How much does PACER cost?

The United States Congress has given the Judicial Conference of the United States, th
body of the U.S. Federal Courts, authority to impose user fees for electronic access to c¿

a anda
All registered agencies or individuals will be charged a user fee. Access to web based l

generate an $.oB per page charge. The per page charge applies to the number ofpag
any search, including a search that yields no matches (one page for no matches.)
whether or not pages are printed, viewed, or downloaded. You will be billed on a qua
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transactions. You will be allowed to enter a client code of your choosing each time yot
help facilitate managing the costs.

A measure was approved by the Judicial Conference of the United States in March zoo
is owed until a user accrues more than $ro worth of charges in a calendar year. Conseqr
does not accrue $ro worth of usage between January rst and December 3ßt each year
deleted from our records. This policy change will be effective for the calendar year of z,

will not be mailed to PACER users whose accounts do not have a balance due of at
balance due exceeds $ro, a user will receive a statement by mail which includes the c
charges in a calendar year. Please read the announcement detailing this change.

The Judicial Conference, at its September zoo3 session, amended the language ,

Electronic Public Access Fee Schedule for the appellate, district, and bankruptcy courl
Court of Federal Claims, and the Judicial Panel on Multidistrict Litigation (adop
Conference pursuant to sections tgLg, rgt4, tgz6, t9go, and r93z of title 28, Uniter
previous schedule placed a cap on the per page charge for Internet access to data obl
from the public records of individual cases in the courts, with a maximum $2.4o, t
pages, for electronic access to any single document. The amendment extends tl
documents, including docket sheets and case-specific reports. The cap does not appl;
reports that are not case-specific and transcripts of federal court proceedings. The t

PACER, RACER, or CM/ECF sites. For example: previously, a 50 page document cos
page. This same document now only costs $2.4o. Users will receive the entire 50 page

be charged $2.4o. Each attachment in CM/ECF sites is considered a separate documen
will apply to each attachment over 30 pages separateþ.

How do you determine what a page for billing purposes

Billable pages are calculated in two ways in current PACER systems. A formula is us,

number of pages for an HTML formatted report. Any information extracted from the
such as the data used to create a docket sheet, is billed using a formula based on t
extracted. For a PDF document, the actual number of pages are counted to detern
billable pages.

For report data retrieved from the CM/ECF system that is printed, the print job will n
number of pages billed. The number of pages printed is dependent on individual 1

settings. All users are charged equally for the same information regardless of the
printer configurations. A transaction receipt and the Review Billing History option a

court site for reviewing charges. Also, Review Transaction History is available on 1

Information for reviewing transactions from all courts. The transactions are updated
Site by the middle of each month.

Why are there user fees for PACER?

In 1988, the Judiciary sought funding through the appropriation process to establi
provide electronic public access seryices. Rather than appropriating additional fun<
Congress specifically directed the Judiciary to fund that initiative through the collectir
result, the program relies exclusively on fee revenue.
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Are all government agencies exempt from charges?

Government agencies are not exempt from PACER fees. The fees are the same for all us

fs there a per minute charge PLUS $.o8 per page?

The charge is g.o8 per page. Case information retrieved at a PACER web site is charg
There is no per minute charge. The old direct dial-up PACER systems no long
circumstances did both per page and per minute fees apply at the same time.

How do I request credit?

If you believe there is an error on your statement or if you have a question concerning :

write to:

PACER Service Center
P.O. Box 780549
San Antonio,TXTSzTB

or
Fax (zro) got-644t

All credit requests must be submitted in writing with signature. In your correspon
name, PACER login ID, and the dollar amount of the suspected error(s) together
transaction in question. Please provide a reason for each credit being requested. Wh
your request, you will be contacted by a service representative. Credits cannot be is
quarterþ statement has been generated.

How do I sort my statement by client code?

At this site:

1. Click on Account Information
2. Enter login & password. Submit.
3. Click on ReviewTransaction History.
4. Select Client Code/Date.
5. SPeciS'date range.

Can I download a list of the court addresses and phone I

The PACER Service Center does not maintain a list of court addresses and phone numl
address and phone number information can be found on the court's home page. For t
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court home pages see: http://www.uscourts.gov/courtlinks/.

I was granted'In Forma Pauperis' status in my case. Wi.
free PACER access?

In Forma Pauperis status does not automatically entitle you to free access to PACE
petition the court separately to request free access to PACER. to read the
PACER fees.

Can the user fees be waived?

A court may, for good cause, exempt persons or classes of persons from the electronic I
order to avoid unreasonable burdens and to promote public access to such informatir
intended to provide a mechanism by which a court may, upon appropriate demonstrati
exemption from fees for the use of electronic access to court data.

The appropriate procedure by which a court may consider the grant of an exemption I
motion by the par[y seeking exemption from the fee. The motion should demonstrate t]
the party claims such exemption. The standards established by Congress are: to
burdens and to promote public access to such information.A party must demonstrate
have been met in order for a court to grant an exemption from payment of this fee.
granting a motion for exemption from PACER fees a copy of such order should be pro
Service Center in San Antonio so that the party will not be billed for use of the electroni

The exemption of PACER fees will only apply in the jurisdiction that issued the ord,
other courts will be subject to public access fees unless similar exemptions arr
jurisdictions as well.

How do I access the website to receive the details of rny r

Using your firm's assigned login and password, you may obtain details under the A
section of this web site. Click on Review Quarterþ Statement.

How do I register to have quarterly statements emailed

Using your firm's assigned login and password, you may register to receive emailed q

under the Account Information section of this web site. Click on Quarterþ Statement El

What am I supposed to put in the client code field?
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The client code field is an optional feature that can be used to help track groups oftra:
firms or individuals not interested in this feature the field can be left blank. If the field
up to thirty-two characters of text. This feature can be useful to those firms who
multiple clients and would like to have those transactions grouped separately for their
process. See for n
this.

What are the acceptable uses of the data obtained from
system?

The PACER system provides electronic access to case information from federal court
States. The information gathered from the PACER system is a matter of public I

reproduced without permission. However, the PACER customer assumes all
consequences that arise from use ofthe data.

Can f receive case information via the telephone?

Some appellate and bankruptcy courts offer a limited amount of appellate or bankrupl
through the VCIS CVoice Case Information System) and AVIS (Appellate Voice II
applications. Both systems are free of charge and can be accessed through a touch-to
links above for a list of telephone numbers.

Can PACER customers receive the PACER statement in ¡

format?
Yes. PACER customers can receive the statement as an e-mail attachment in PDF forn
on how to set this up click here. There is also an option to Review Transactior
http://pacer.psc.uscourts.gov. Click on Account Information.

What are the PACER policies and procedures?

For a current list of the PACER policies and procedures, click here.

Are there any limits to PACER usage?

Yes. Access privileges will be suspended for any account that causes an unacceptable le

a disruption to the operations of the PACER Service Center, a U.S. federal court,
customer. In addition, any attempt to collect data from PACER in a manner which avo
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prohibited and may result in criminal prosecution or civil action. PACER privileges will
the judgment of judiciary personnel, they are being misused. Misuse includes, but is I
an automated process to repeatedly access those portions of the PACER application tha
(i.e. calendar events report or case header information) for purposes of collecting case i

Privacy

The Judicial Conference adopted privacy policies goverl
electronic availability of federal court case file informat
this irnpact the electronic public access program?

Electronic access to docket sheets and court opinions through through PACER is nr

policies except some personal identifying information has been redacted from certain
screen displays. (For detailed information, see http://www.privacy'uscourts'gov)

What about the Bankruptcy Rules requiring Social Secu
on court documents?

In Septemb er 2oo2 session, the Judicial Conference approved amendments to th
Bankruptcy Procedures and the Ofñcial Bankruptcy Forms. The amendments implen
policy on privacy and public access to electronic case files. These amendments took el

December 1, 2oog. As a result of this decision only the last four digits of the SSN r

reports. However, the full SSN can still be used to perform searches to identiff debtors.

Do the courts redact information in existing case files?

The policy is not retroactive, so the courts are not required to redact filings previous to
implèmentation. It is the attorneys' responsibility to inform their clients that case fil
electronically and to ensure private information is not included in the case files. The cl
review filings for compliance with the policy.

Access Related

Is PACER available on the Internet?
Yes, PACER is an Internet seryice. This site contains links to all courts which offer Pl
Internet.
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I forgot/lost my password. How can I obtain it?

Use this link to request a copy of a lost or forgotten password. If you enter a valid em¿

password security information on file with the PACER Service Center, you will recei'
your password online, otherwise your account information will be sent via U.S. maj
record for the specified account. Ifyou have problems, contact the PACER Service Cet

email. The PACER Service Center security policy prohibits the diwlging of acco,

telephone, fax, or email. Your login and password will be sent by U.S. mail unless the ¡

is already on file.

Why can?t I view a document in a case? Or, why do I rec
page when I view a document?

One possible solution may be to adjust some settings in your Adobe Reader. A few st
below. Open a new broswer session after making the changes below. Check the versir
you are using, then try the following:

Settings for Adobe Acrobat 4.o
o On the toolbar
o Select File, Preference, General, Options
o Remove the check mark under ?Web Browser Integration"

Settings for Adobe Reader 5.o
o On the toolbar
o Select Edit, Preference, General, Options
o On the right hand side of the screen, uncheck the following features:

o ?Display PDF in Browser? and ?Allow Fast Web View?

Settings for Adobe Reader 6.o or 7.o
o On the toolbar
o Select Edit, Preference, Internet
o On the right hand side of the screen, uncheck the following features:

o ?Display PDF in Browser? and ?Allow Fast Web View?

Why do I receive the message "Invalid PACER Llser" wh,
login and password?

If the PACER login was established today, it wü not be active at all PACER sites un1

used the instant registration process to establish the account today, click here to login r

are unable to login, your login and password are not being recognized by the systen
following:

You are entering the password associated with your PACER login, and not the ¡

with your CM/ECF filer login.
You are entering your PACER login and password in lower case letters.

When entering your login, the first z characters are alphabetic, la-zl, and the I
o

o
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numeric, [o-q]. All PACERlogins followthe format aa####,where
o a is an alphabetic character [a-z]
o # is a number [o-9]

o You are using a cookie enabled browser. Your browser should be set to accept cor

If you have successfully entered a PACER web site before and are still receiving an "Inr
you may have a corrupt cookie stored on your system. A corrupt cookie will prevent ac

easiest solution to the problem would be to delete all cookies stored on your system. C

system administrator for instructions on deleting cookies stored on your system.

How often is the case information updated on PACER?

Case information appears on the PACER system in real time. Once case information
CM/ECF, that information is available through PACER immediately.

How far back does the case information go back on PAC

Each court maintains its own case information database; therefore, there will be son
jurisdictions as to the date ranges of information offered. You will need to contact the <

out how far back case information is available on PACER in a particular jurisdiction.

Why arenft all courtsr Internet sites listed on the Links I
site?

Only courts that are running nationally supported PACER products are currently listed

There is no login prompt at a PACERweb site. Where dt

If you do not see "Login to PACER," enable the Java script in your browser settings. I
not support Java script, you will need to upgrade your browser.

Do you offer access to state/county courts?

No, PACER does not offer information on state/county courts. PACER access is for fede
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Why am I tirned out when I try to get an irnage?

There are several factors that can cause the system to time out - Internet trafñc, type ,

PC, not having tlte most current version of your web browser loaded.

How do I save a frle from a PACER web site?

Select Save 4s... under the browser tool bar option, File. Then open the file in yo
software. If you save the formatted report, the file will be in HTML format; plain text, ar

Can I use a Macintosh computer to access PACER?

Yes.

How do I log out from a PACER web site?

You are automatically logged out when you close your browser.

Can I view a list of courts that provide PACER on the Int
For a complete list of the PACER web sites see the PACER Service Cenl

Case Related

What information is available on PACER?

PACER provides access to federal case information nationwide. The PACER system ol
information about current federal cases. You can obtain:

O AHsting ofall parties andparticipants includingjudges, attorneys andtrustees
a A compilation of case related information such as cause of action, nature of suit
O A chronolory ofdates ofcase events entered in the case record
O Aclaims registry
O A üsting of new cases each day in the bankruptcy courts
O Appellate court opinions
O Judgments or case status
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O T¡res of documents filed for certain districts for certain cases

How can I search a PACER database?

You may search by case number, party name, social security number, or tax identiñcr
U.S. Bankruptcy Courts. You may search by case number, parry name or filing dat
District Courts. You may search by case number or party name in the U.S. Courts of Apl

What if I want more information about a case than is av
through PACER?

PACER provides access to the case summary, the docket entries, and in many jur
documents filed in federal cases. If more information is needed, the federal court shor
instructions on obtaining more case information. Click here for links to federal court hc

What if I cannot find the case I'm looking for?

If a case cannot be located when searching by case number or party name, the U.l
(USPCI ) should be the next source for locating a case. The USPCI serves as a locator :

by parry name. This program will search nationwide and generate a listing of cour
number where a party is involved in federal litigation. However, if the party in quest
through the USPCI, then contact the jurisdiction where you think the case was filed.

What if the information I retrieve on PACER is incorrec
If there is a discrepancy found with case information, notiff the PACER Service Center.
the court administrator so the problem can be pinpointed and corrected.

Can I get a copy of actual documents?

Courts on the CM/ECF system (which most courts currently are) have copies of filed d
For more information about CM/ECF click here.

What do the codes COR, LD, and NTC stand for?
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¡ COR - Counsel of Record
o LD-LeadCounsel
o NTC - To receive notice

How soon after a document is frled will it be in PACER?

Case information appears on the PACER system in real time. Once case information I
CM/ECF, that information is available through PACER immediately.

Am I able to retrieve docket entries for a specified date I

It is possible to limit the number of pages displayed by entering a specific date rar
number range for a case docket.

Can I search by attorney name in PACER?

Yes. From the query screen, enter the attorney's name and select "Attorney" from t.
menu.

U.S. Party Case Index

What is the Lf.S. Party/Case Index?

The U.S. Party/Case Index is a national locator index for PACER systems in the Unit
district and bankruptcy courts. Subsets of data are collected from each court and transl
Service Center nightly. The U.S. Party/Case Index allows searches by party name or so(

in the bankruptcy index, party name or nature of suit in the civil index, defendant n,

index, and party name in the appellate index. The information provided by the search v
name, the court where the case is filed, the case number and the filing date.

How do I access the U.S. Party/Case Index?

The U.S. Party/Case Index is on the World Wide Web at http://pacer.uspci.uscour
subscriber to PACER, you will automatically have access to the U.S. Party/Case-I¡r¡le
login and password.

Page 14 of 16
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How far back does the information go on the U.S. Party¡

There is an option on the U.S. Party/Case Index which provides the date ranges for the
From the main menu of the U.S. Party/Case Index, choose the option "Date Ranges." 'J

how far back the search will go and the date the U.S. Party/Case Index was last updated

How do I get rnore information from a case I find on the
Party/Case Index?

To retrieve more information on a particular case found while searching the U.S. Partl
the PACER system for the jurisdiction where the case resides. This is indicated by tht
provided with each hit on the U.S. Party/Case Index. For most hits on U.S. Party/C
Number will be a link to the case summary information at that court's PACER site. A

click the case number.

What is a nature of suit?

A Nature of Suit code is a tool for categorizing the types of cases filed in the federal c<

Suit codes are the basis of all federal caseload statistics produced by the federal judiciar

Are all courts available on the U.S.Pafi/Case Index?

Not all federal courts participate in the U.S. ParVCase Index. The non-paficipati.
under the "Courts not on Index" option on the web main menu. Those courts do not ha
the U.S. Party/Case Index. For a complete nationwide search, those courts ne
individually. The list of non-participating courts found on this site is updated nightþ.

Technical

What kind of softrsare do I need to access PACER?

You will need Internet access and a Javascript enabled web browser.

If I experience trouble accessing PACER, what should I r
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If you experience problems or have questions regarding PACER access, contact the P,A

by phone at (8oo) 626-6A56 or email pacer@psc.uscouft .

How do I print?
To print the information retrieved from a PACER web site, click on the Print button
there is a "frame," click on the "frame" you wish to print before clicking the print butl
frame, click in the body of the document before clicking the print button.

What is RSS?

RSS (Really Simple Syndication) is a format for delivering regularþ changing we
document, also referred to as a "feed", typically includes summarized text with links to
feeds allow users to stay informed about any changes on a web site. The PACER
information such as upgrades to local courts CM/ECF software and PACER announcen

To access the PACER RSS feed simply click on the "RSS Feed" icon on the PACER S
page or enter in your browser. You may a

feed using the feed reader ofyour choice.

I Top ofPage 
I

I PAeERSqvþq Center Home Page 
I

I CI\{/ECF Frequently Asked Questions I

For information or comments, please contact:

Thct4CEï ÅctvieeÇenter in 
¡

I

http : I I pacer. psc.usc ourts. gov/faq. html 811312009


